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[bookmark: _Ref115692052][bookmark: _Toc136205629]A. General information about the course:
1. Course Identification
	1. Credit hours: (Zero-credit course (4 contact hours per week – Pass/Fail – Not included in GPA) 

	

	2. Course type

	A.
	☒ University 
	☐ College
	☐ Department
	☐ Track
	☐ Others

	B.
	☒ Required
	☐ Elective

	3. Level/year at which this course is offered: (6/3 & 7/4)

	4. Course General Description:

	This course aims to enhance students’ professional readiness and career competitiveness. It consists of two main components:
· Theoretical Component: Delivered online over five weeks, focusing on work ethics, professional values, workplace behavior, and career readiness concepts.
· Practical Component: A five-week applied training module that focuses on professional standardized national and international mock exams, awareness of key professional certifications relevant to English language, and preparation for cooperative training.
Students are also required to complete a minimum number of approved professional and skills-based training courses and submit a brief report about their expected cooperative training placement in the following semester.


	5. Pre-requirements for this course (if any):

	
Completion of at least 70% of the program credit hours. 

	[bookmark: _Hlk511560069]6. Co-requisites for this course (if any):

	Remaining 30% of the program credit hours.

	7. Course Main Objective(s):

	This course aims to professionally prepare students, enhance their career competitiveness, train them to pass national and international professional standardized tests, obtain professional certifications, and prepare them for specialized field training.


[bookmark: _Ref115691940][bookmark: _Hlk531080362]2. Teaching mode (mark all that apply)
	No
	Mode of Instruction
	Contact Hours
	Percentage

	1
	Traditional classroom
	
	

	2
	E-learning
	
	

	3
	Hybrid
· Traditional classroom
· E-learning
	60
	100%

	4
	Distance learning
	
	


[bookmark: _Ref115691960]3. Contact Hours (based on the academic semester)
	No
	Activity
	Contact Hours

	1. 
	Lectures
	20

	2. 
	Laboratory/ / Training Workshops
	20

	3. 
	Field
	-

	4. 
	Tutorial  
	-

	5. 
	Others (specify) (Applied Training Activities)
	20

	Total
	60


[bookmark: _Ref115691966]
[bookmark: _Toc136205630]B. Course Learning Outcomes (CLOs), Teaching Strategies and Assessment Methods
	Code
	Course Learning Outcomes
	Code of PLOs aligned with the program
	Teaching Strategies
	Assessment Methods

	1.0
	Knowledge and understanding

	1.1
	Identify key work requirements, behaviors, and ethics
	K4, K5
	· Lecture
·  discussion
	· Assignments
·  quizzes

	1.2
	Recognize major professional certifications required by the labor market
	K5
	· Research-based learning
	· Presentations

	1.3
	Identify steps for CV preparation and job interview skills
	K5
	· Case study
	· CV submission
·  presentation

	1.4
	Describe sources of professional stress and coping strategies
	K4
	· Brainstorming
	· Individual presentations
· 

	2.0
	· Skills

	2.1
	Analyze critical, creative, and analytical thinking skills
	S1
	· Discussion
·  brainstorming
	· Reports
·  presentations

	2.2
	Apply job market research skills locally and globally
	S2, S5, S6
	· Self-learning
	· Presentations

	2.3
	Prepare professional CVs and conduct interviews scientifically
	S3, S4
	· Training
· case study
	· LinkedIn profile
·  CV

	2.4
	Evaluate life and practical role changes
	S1, S6
	· Discussion
	· Reports

	2.5
	Use skills to deal with professional standardized tests
	S3, S4, S5
	· Self-learning
·  training
	· Self-assessment

	3.0
	· Values, autonomy, and responsibility

	3.1
	Appreciate work values and ethics
	V1
	· Lecture
·  discussion
	· Participation

	3.2
	Respect national and professional integrity
	V1
	· Lecture
	· Reflection

	3.3
	Demonstrate positive attitudes toward teamwork and communication
	V2
	· Discussion
	· Observation

	3.4
	Collaborate effectively to achieve shared goals
	V2
	· Projects
· role-play
	· Reports

	3.5
	Demonstrate responsibility for assigned tasks
	V3
	· Projects
	· Reports



[bookmark: _Ref115691971][bookmark: _Toc136205631]C. Course Content
	No
	List of Topics
	Contact Hours

	1
	Self-development and career interests exploration
	20

	2
	Personal branding and labor market competition
	

	3
	Local and global labor market trends and research methods
	

	4
	Work ethics and professional behavior
	

	5
	Causes of professional failure and coping strategies
	

	6
	Completion of 12 university-approved skills	

	16

	7
	Completion of at least 4 skills from Misk Career Readiness Program
	4

	8
	Professional certifications and mock standardized exams
	20

	
	
	

	Total
	60



[bookmark: _Ref115691976][bookmark: _Toc136205632]D. Students Assessment Activities
	No
	Assessment Activities * 
	Assessment timing
(in week no)
	Percentage of Total Assessment Score

	1. 
	Bilingual professional CV (paper-based)
	6
	20%

	2.  
	Professional LinkedIn profile
	8
	20%

	3.  
	Official communication with training entities
	12
	20%

	4
	Final assessment (standardized mock exam – minimum 70%)
	14–15
	40%


*Assessment Activities (i.e., Written test, oral test, oral presentation, group project, essay, etc.).
[bookmark: _Toc107389543][bookmark: _Ref115691981][bookmark: _Toc136205633]E. Learning Resources and Facilities 
[bookmark: _Ref115691986]1. References and Learning Resources
	Essential References
	 LinkedIn Learning


	Supportive References
	
FutureX – National eLearning Platform

	Electronic Materials
	· Coursera
· Udemy
· edX

	Other Learning Materials
	University-approved training platforms


[bookmark: _Ref115691991]
2. Required Facilities and equipment
2. Required Facilities and equipment 
	Items 
	Resources 

	Facilities 
	• Standard classroom accommodating 25–30 students 
• Adequate lighting and ventilation 
• Comfortable seating arrangements suitable for group discussion 
• Whiteboard and notice board 

	Technology equipment 
	• Computer and stable internet connection for instructor use 
• Data projector and screen 
• Audio speakers for multimedia presentations 
• (Optional) Smart board for interactive teaching 

	Other equipment 
	• Whiteboard markers and erasers 
• Portable microphone (if required) 
• Display or bulletin board for course announcements 

	Additional resources 
	• Access to the Saudi Digital Library (SDL) and online academic databases 
• (Optional) Language laboratory facilities for multimedia learning 
• (Optional) Audio equipment for listening to dramatic readings and literary adaptations 
• (Optional) Charging stations or designated tech-use areas for student devices 


 
F. Assessment of Course Quality  
	Assessment Areas/Issues   
	Assessor 
	Assessment Methods 

	Effectiveness of teaching 
	Assessed by students, faculty, program leaders, and peer reviewers using direct feedback and evaluations. 
	Assessed through student evaluations, peer reviews, classroom observations, and teaching feedback surveys. 

	Effectiveness of students' assessment 
	Evaluated by students, faculty, and program leaders through exam performance, project outcomes, and feedback. 
	Evaluated through analysis of exam results, project outcomes, grading consistency, and student feedback. 

	Quality of learning resources 
	Reviewed by faculty and program leaders based on student feedback and peer reviews. 
	Reviewed via surveys, resource usage analytics, student and faculty feedback, and comparison with academic standards. 

	The extent to which CLOs have been achieved 
	Measured by faculty, program leaders, and peer reviewers using assessments, exams, and student portfolios. 
	Measured through direct assessments like exams, projects, portfolios, and indirect methods like student self-assessment and surveys. 


 
G. Specification Approval 
	COUNCIL /COMMITTEE 
	ENGLISH DEPARTMENT COUNCIL 

	REFERENCE NO. 
	6-9-1447 

	DATE 
	November 17, 2025 
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