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TRNSLATION PROJECT TRN642: GUIDELINES & REQUIREMENTS  

Prepared jointly by: 

Dr. Eisa Asiri Dr. Ibrahim Alasmri 

Assistant professor of Translation Studies  Assistant professor of Translation Studies  

ealeisa@kku.edu.sa  ifasmary@kku.edu.sa  

 

Dear MA students,  

Please make sure you follow these guidelines/requirements in translating the ST materials 

assigned for Translation Project. They will be used to assess your final TP. Some of them are 

supported with screenshots from previously translated materials into Arabic aimed to provide 

every student with clear methods/approaches in doing your TP.  

 

1. Translating the propositional content and intent of the message accurately, with no 

unjustified omissions, insertions, and distortions (please see the attached NAATI error 

categories).  

2. Demonstrating ability to skilfully resolve all translation problems (might be potential 

topics for TC).  

3. Comprehensively following the specifications provided in the translation 

guidelines/requirements. 

4. Producing a text which takes into account the purpose of the target text, a specified 

audience and type of communication.  

5. Displaying accomplished use of register, style, and text structure appropriate to the 

genre and consistent with the norms and conventions of the target language. 

6. Consistently using written language competently and idiomatically, in accordance with 

the norms of the target language.  

7. Demonstrating accomplished use of lexicon, grammar, and syntax, including, 

punctuation and terminology. In other words, your translation should be free from 

language, grammatical, and spelling mistakes.  

8. Translating the assigned materials of the book without missing any part such as the text, 

photos, figures, drawings, tables, footnotes, comments, annotations/endnotes, and 

appendices (please see the screenshots below).  
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Figure 1 a sample translation of an example ST & TT 
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Figure 2 a sample translation of a figure ST & TT 
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Figure 3 a sample translation of a figure ST & TT 

 
 

9. Arabic–Hindu numerals (٥ ،  ٤ ، ٣ ، ٢ ، ١) are to be used throughout the entire project (see 

the date below).   
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10. In-text references must be written in the foreign language next to the Arabized version 

at first; then the Arabized version is used alone  

 )٢٠٠٩( Kenny ينیك مدقتو

 

11. References between brackets should be Arabized first, and then retain their script source 

language, date and page number/s if applicable. Date & page number/s must be in 

Arabic–Hindu numerals.  

  )٢٠١٠ ،Parks سكراب(

 

12. Technical terms need be translated in Arabic, and their source English versions need to 

be retained in brackets.  
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13. Students are not required to translate the reference list in Arabic, but they still need to 

include it in the translation, labelling it as عجارملا  
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14. There should be a bilingual glossary of terms and it should have two methods of 

alphabetical organizations in the two languages (e.g. Arabic/English يبرع تاحلطصملا تبث 

يزیلجنإ –  and English/Arabic  يبرع – يزیلجنإ تاحلطصملا تبث  
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15. Acronyms and abbreviations should be translated (if there are any) (e.g. UNESCO can 

be translated as وكسینویلا ةمظنم .  

16. You need to add an index of names titled ءامسلأا فاشك  organised alphabetically in Arabic 

with their page numbers in your assigned section of the TP  

 

17. You need to add an index of subjects titled تاعوضوملا فاشك  organised alphabetically in 

Arabic with their page numbers in your assigned section of the TP.  
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18. You need to add an index of languages titled تاغُللا فاشك  organised alphabetically in 

Arabic with their page numbers in your assigned section of the TP  (if applicable).  
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Revision of a Non-Specialised Translation: List of Error Categories for Candidates (English into Arabic) 
 
The translation includes errors at word, phrase or sentence level across the following categories: 
 

Error Category Examples of Errors 

1. Distortion: An element of 
meaning in the source text is 
altered in the target text.  
A distortion can occur in an 
individual word, phrase, 
clause or entire sentence.  

a) Language source text: This week the government announced that all public servants would get a pay rise. 
 Correct version: أعلنت الحكومة ھذا الأسبوع أن جمیع الموظفین الحكومیین سیحصلون على زیادة في الأجور.

سیحصلون على زیادة في الأجور ھذا الأسبوع.أعلنت الحكومة أن جمیع الموظفین الحكومیین   :Incorrect version 
(Moving the phrase this week changes the time reference from the announcement to the pay rise, thereby altering the 
meaning of the target text.) 

b) Language source text: The witness described the thief as a young man with blond hair. 
 Correct version: وصف الشاھد السارق بأنھ شاب أشقر الشعر.

د الشعر.رق بأنھ شاب أسووصف الشاھد السا  :Incorrect version 
(Incorrect translation of the adjective, thereby altering the meaning of the target text.) 

2. Unjustified omission: An 
element of meaning in the 
source text is not transferred 
into the target text.  
An unjustified omission can 
occur with an individual word, 
phrase, clause or entire 
sentence. 

Language source text: The largest increases in soil carbon level are obtained in the first 6-8 years after changes in land 
management, and after 35 years the rate of change drops to zero.   

 Correct version: تحصل أكبر زیادات في مستویات الكربون في التربة في أول 6-8 سنوات بعد حصول تغییرات في إدارة الأرض، وبعد 35 
                          سنة تنخفض نسبة التغییر إلى صفر.

في إدارة حصول تغییراتسنوات بعد  8-6في مستویات الكربون في التربة في أول زیادات تحصل أكبر   :Incorrect version 
الأرض.                             

(Omission of the underlined clause results in a major loss of meaning in the context of the whole sentence.) 
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3. Unjustified insertion: An 
element of meaning that does 
not exist in the source text is 
added to the target text. 
An unjustified insertion can 
occur with an individual word, 
phrase, clause or entire 
sentence. 

Language source text: …this would guarantee that people leaving the workforce in their mid-60s enjoyed a financially secure 
retirement. 

.فترة تقاعد مستقرّة مالیاًفي منتصف الستینیات من عمرھم بالأشخاص الذین یتركون صفوف القوى العاملة  تمتعّستضمن ...  :Correct version 

 Incorrect version: لما ستضمن تمتعّ الأشخاص الذین یتركون صفوف القوى العاملة في منتصف الستینیات من عمرھم بفترة تقاعد مستقرّة مالیاً
                            تبقىّ من حیاتھم بصرف النظر عن المدة التي یعیشونھا.   

(The underlined words were not found in the original text, nor were they implied, and inserting them has a major impact on 
the transfer of meaning.) 

4. Inappropriate register: An 
expression or variety of 
language considered by a 
native speaker to be 
inappropriate to the specific 
context in which it is used.  

a) Language source text: The judge ordered that evidence be given by two witnesses who were not called at the beginning of 
the trial. 

شاھدین لم یتم استدعاؤھما في أول المحاكمة.شھادة أمر القاضي بسماع   :Correct version 
 Incorrect version: .طلب القاضي سماع شھادة شاھدین لم یتم استدعاؤھما في أول المحاكمة

(In the legal register, the judge orders rather than requests.) 

b) Language source text: The Chairman expressed his extreme displeasure. 
 Correct version: أعرب رئیس مجلس الإدارة عن امتعاضھ الشدید.

 Incorrect version: .قال رئیس مجلس الإدارة إنھ متضایق جدًا
(The phrase said he was very annoyed conveys the correct meaning but is too informal in this context.) 

5. Unidiomatic expression: An 
expression sounding 
unnatural or awkward to a 
native speaker irrespective of 
the context in which the 
expression is used, but the 
intended meaning can be 

a) Language source text: Smog is a big problem in many cities. 
مشكلة كبیرة في مدن كثیرة.إن الضباب الدخاني   :Correct version 

 Incorrect version: الضباب الدخاني مشكلة بلیغة في مدن كثیرة.
(In this context, the word big is more commonly used, although large can still be understood.)   
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understood. 
b) Language source text: These issues cannot be swept under the carpet. 

.لا یمكن التغاضي عن ھذه المسائل  :Correct version 
.ھذه المسائل تحت السجادة كنسلا یمكن   :Incorrect version 

(Only ARA/ENG bilingual people can probably understand the incorrect version, but it is idiomatically incorrect. It is literally 
translated.) 

6. Error of grammar, syntax: 
Error in structuring words, 
clauses and phrases of a 
language. E.g. incorrect word 
type/form; incorrect verb 
tense/form; agreement error 
between subject- verb, noun-
pronoun, adjective- noun, etc. 

a) Language source text: The symptoms include incontinence. 
 Correct version: . تشمل الأعراض سلس البول

 Incorrect version: تشمل الأعراض سلاسة البول.
(Incorrect word form, i.e. use of adjective instead of noun.) 

b) Language source text: last month he brought me... 
لي في الشھر الماضي... جلب  :Correct version 

 Incorrect version: یجلب لي في الشھر الماضي...
(Incorrect verb tense, i.e. present tense instead of past tense.) 

c) Language source text: Three men will attend the meeting. 
.سیحضر الاجتماع ثلاثة رجال  :Correct version 

 Incorrect version: سیحضر الاجتماع ثلاث رجال.
(Agreement error between gender and number.) 
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d) Language source text: He bought the device but forgot it at the store. 
ي المتجر. 

ى الجهاز ل�نه �سَ�ه �ف  Correct version: اش�ت
ي المتجر . 

ى الجهاز ل�نه �سيَها  �ف  Incorrect version: اش�ت
(Incorrect pronoun to refer to device.) 

e) Language source text: He asked if he could go overseas until his next hearing date. 
ف موعد جلسة محا�مته القادمة. كان باستطاعته   ما إذا سأل  السفر إ� الخارج إ� حني  :Correct version 

ن موعد جلسة محا�مته القادمة.   Incorrect version: سأل ما إذا كان السفر إ� الخارج باستطاعته إ� حني
(Incorrect sentence structure.) 

7. Error of spelling: Error in 
forming words with letters or 
characters. E.g. misspelling of 
a word/character, incorrect 
capitalisation. 

Language source text: You can send your claim via email.  
.  طلب تع��ضك �مكنك إرسال ي

وين �د الإل��ت بال�ب  :Correct version 
 . ي

وين �د الإل��ت  Incorrect version: �مكنك إرسال طلب تع��ظك بال�ب
(Spelling, although it could be a typographical error.) 

8. Error of punctuation: Error in 
use of marks that separate 
sentences and their elements, 
and clarify meaning. E.g. 
incorrect comma, full-stop, 
apostrophe, inverted 
commas, etc. 

Language source text: The government will change its policy on the taxation of trust funds. 
ّ الحكومة س ائب المفروضة ع� صناديق الائتمان. تغ�ي س�استها �شأن ال�ض  :Correct version 

ائب المفروضة ع� صناديق الائتمان.  ّ الحكومة س�استها ، �شأن ال�ض  Incorrect version: ستغ�ي
(Incorrect comma usage, i.e. the comma unnecessarily separates two parts of the sentence.) 

 


