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PhD Applied LinguistiesogramHandbook

Introduction

Welcome tothe Program Handboofor the PhD Applied Linguistics at the Collegéafiguages and
Translation. This comprehensive resource is designed to serve students, faculty, and staff by
providing all essential documents, policies, and guidelines that govern the program. Organized for
easy navigation, the handbook reflects our commitment to academic excellence, transparency, and

continuous improvement.

PurposeandOrganization

The handbook is strategically structured to facilitate quick access to critical information for all
members of the PhD Applied Linguisttoenmunity. By grouping related documents and employing
a consistent format throughout, we aim to enhance clarity and understanding of the program'’s
framework.This organizationot only improvesefficiencybut alsoensureshat userscaneasilyfind

the information they need.

Relevanceéo StudentsFaculty and Staff

Forstudents, the handbookoffers:

1 Clear Academic GuidelineBetailed information on admission requirements, program
structure,academigolicies,andgraduationrequirementsto help navigateyouracademic
journey effectively.

1 SupportResourcesAccesso guideson applicationproceduresyesearchprojects,rights
and duties, and counseling services to ensure you aresuplported throughout your
studies.

1 Policy AwarenesdUnderstanding university regulations, ethical codes, and grievance
proceduresempowersyouto makeinformeddecisionsandupholdacademiantegrity.
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Opportunitiesfor Excellencelnformationon awardsandrecognitionprogramsto motivate

you toward academic and extracurricular excellence.

Forfaculty and staff, the handbookservesasa comprehensiveeferenceproviding:

1

Administrative Guidance Policieson academigrocessestuition regulations,andfaculty

recruitment to aid in effective program administration.

TeachingSupport Accesdo academiaegulationsassessmenmnethods,andquality
assurance measures to assist in delivering-gjghlity education.

ProfessionalStandards Thecodeof ethicsandguidelineson rightsand dutiesto help
maintain the highest professionatandards.

StudentSupportFramework Insightsinto counselingservicesaandgrievanceprocedurego

better support and mentor students.

Listof DocumentsaandNumberof Pages

1.
2.

© 0 N o 0o b~ W

11.

12.
13.

ApplicationProceduressuide(8 pages)Pagel8)

PhD Applied Linguistics PrograRegulationg7 pages)Page27)
AcademidProces$olicyat KingKhalidUniversity (39 pages)Page35)
New Regulationdor GraduateProgramg62 pages)Pager5)
StudyRegulationsand Tests(46 pages)Pagel38)

Tuition Regulationg2 pages)Pagel85)

PhD Applied Linguistics ResearelojectGuide(13 pages)Pagel88)
Rightsand DutiesGuide(51 pages)Page202)

Codeof EthicsConductin the PublicSector(14 pages)Page254)

. Guidanceand Counsellingserviceg41pages)Page269)

Complaintsand Grievancedor Studentsand FacultyMembers(12 pages)Page
311)

KingKhalid! y A @ S Eftéllen@adDistinction Awards(31 pages)Page324)

FacultyRecruitmentProcessat the Collegeof Languagesnd Translation(3 pages)
(Page356)
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Howto UseThisHandbook

1 Locatethe DocumentYouNeed Referto the list aboveto identify the relevantdocument.
1 Navigateto the Summary Clickon the documenttitle to godirectlyto it.

1 ReturnEasily Onthe coverpageof the selecteddocument,clickthe title to returnto the
Listof Documentsand Numberof Pages.

1 StayUpdated Regularlyconsultthe handbookto stayinformedaboutanychangego
policies and procedures.

Furtherinformation

Followingthis section,youwill find a summaryof eachdocument.Clickon the documenttitle
to access the full document, and tlever page title to return to the List of Documents and
Number of Pages.

ApplicationProceduressuide

The Application Procedures Guide (8 pages) is an essential document that provideg-step
instructions for prospective students applying to graduate programs at King Khalid University
throughthe online portal. Thiscomprehensiveyuidewalksapplicantshroughthe entire application
process using detailed screenshots amstructions in both Arabic and English.

KeyFeatures:

1 Detailednavigationinstructionsfor the applicationportal
(https://registration.kku.edu.sa/kku/inj

Stepby-stepscreenshot®f the applicationprocess
Clearinstructionsfor uploadingrequireddocuments

Importantnotesaboutmandatoryfieldsanddataaccuracy

= == = =

Guidanceontrackingapplicationstatus
Critical Steps Covered:
1. Initial portalaccessandlanguageselection
2. Personalnformationentry
3. Employmenstatusdeclaration

4. Programandcollegeselection
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5. Documentuploadprocedures

6. Applicationtrackingandreferencenumberretention

Important Note: All applicants must ensure complete and accurate information submission, as
incompleteapplicationsor those containingincorrectinformationwill be automaticallydisqualified.

PhD Applied Linguistics ProgrRegulations

ThePhD Applied Linguistics Progré&agulationg7 pages)s a comprehensivealocumentthat
outlinesall aspectf the PhD Applied Linguistipgogram at King Khalid University. This document
serves ashe primary reference for program structure, requirements, and policies.

KeyComponents:

1. AdmissiorRequirements

o

(o]

o

(o]

o

Master'sdegreein AppliedLinguisics

Minimum 65%scoreon GeneralAptitude Test
Minimum scoreof 7onIELTS or 100 on TOEFLTEST
Healthandmoralstandingrequirements

Validityperiodsfor test scores

2. ProgramStructure

o

o

(o]

(0]

3-yearprogram(6 semesters)
13 coursedotaling 43 credithours
Detailedsemesterby-semestercoursebreakdown

Finalsemeste(Thesi$

3. Financialnformation

(o]

(0]

o

(0]

Totalprogramfees:88,000SAR
Detailedpaymentschedules
Refundpoliciesandwithdrawalprocedures

No scholarshipavailability

4. AcademidPolicies
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o

o

o

o

Minimum graderequirement:75 per course
RequiredgraduationGPA80(3.50n5.0scale)
Continuousassessmenmethods

Academidntegrity guidelines

5. AdditionalFeatures

(0]

Internationalapplicantguidelines
Appealsand complaintsprocedures
Facultyqualifications
Progranreviewprocesses

Graduatiorrequirements

This document is essential reading for all prospective and current students, as it contains crucial
informationabout programrequirements academiexpectationsandadministrativeprocedures.

Academid’roces$olicyat KingKhalidUniversity

TheAcademid’roces$olicy(39 pages)sa comprehensivelocumentthat outlinesthe fundamental
academic procedures, standards, and responsibilities for all stakeholders at King Khalid University.
Thispolicyensureghe quality andconsistencyf educationaldeliveryacrossall programs.

Key Components:

1. BasicAcademidProcesElements

(o]

(o]

(0]

(o]

Coursesyllabusandpolicyrequirements
Teachingnethodologystrategies
Selflearningstrategies

Assessmentethodsanddistributionpolicies

2. AssessmenindEvaluation

(0]

(0]

Continuousassessmen{30-40%coursework)
Midterm examinationg20-30%)
Finalexaminationg40%)

Varietyof assessmentbolsincludingquizzesassignmentspresentations
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3. StakeholdeResponsibilities
o Studentresponsibilitiegattendance participation,assignments)
o Facultyresponsibilitiegcoursedelivery,office hours,grading)
o Departmentresponsibilitiegqualityassurancegoordination)
o Collegaesponsibilitiegimplementation,oversight)
o Universityresponsibilitiegpolicysetting,support)

4. QualityAssurancéeasures
o Regulamonitoringandreviewprocedures
o Standardizedestingrequirements
o Digitallearningintegration
o Professionatlevelopmentrequirements
o Academidntegrity standards

[Clickhereto accesshe completeAcademidProces$olicyl' B

Thisfoundationaldocumentservesasthe primaryreferencefor academigroceduresandstandards
at KKU, ensuring quality education delivery through clear guidelines and expectations for all
university stakeholders.

NewRegulation$or GraduatePrograms

Overview

TheNewRegulationgor GraduateProgramg64 articlesacrossl2 chapters)establish
comprehensive guidelines governing graduate studies at Saudi universities.

Chapterl: Definitions

Establishes precis#efinitions for key terms used throughout the regulations, including Graduate
StudiesClassificationi-ramework AuthorizedVicePresidentExecutiveManagementgtc. Ensures
consistent interpretation.

Chapter2: Objectivesand Enforcement

Detailsthe regulation'saimsto enhancegraduateeducationquality and efficiency.Specifiesvhich
universities must follow these rules (those under Royal Decrees M/8 and M/27).

Chapter3: Objectivesof GraduateStudies
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Lists9 keygoalsincludingadvancingesearchservingnationalaims,enrichingknowledgethrough
specialized studies, providing local graduatiication opportunities, and developing needed
academic specialists.

Chapter4: ProgramApprovalCriteria

Sets requirements for starting graduate programs, including institutional accreditation, program
accreditationfor relatedbachelor's/master'programsadequatequalifiedfaculty,andcompliance
with national frameworks.

Chapter5: StandingCommitteeOrganization

Detailsthe formation andduties of eachuniversity'sStandingCommitteefor GraduateStudies,
which oversees all graduate programs. Specifies membership, meetings, and detkiog
processes.

Chapter6: StudyProgramsand Systems

Outlinesprogramstructures joint programs creditrequirements studydurationlimits for different
degree levels (diploma, master's, doctorate).

Chapter7: Admission

Coversaadmissiorrequirements transfercredits,simultaneousnrolimentpolicies,andadmission
deferrals.

Chapter8: AcademidProcedures

Detailsprocessedor registration,withdrawals,postponementsre-enroliment,andterminologyof
enrollment status.

Chapter9: Assessment

Establishegradingpolicies,comprehensivexaminationrequirements andminimumacademic
performance standards.

Chapterl0: ThesisRequirements

Comprehensivguidelinedor thesissupervisiondefensecommittees,evaluationproceduresand
compensation for external reviewers.

Chapterll: GraduationRequirements

Specifiedinal stepsfor degreecompletionandconferral,includingminimum GPArequirements.
Chapterl2: GeneralProvisions
Coversspeciakasesimplementationguidelinesandrelationshipto other regulations.

Foradetailedexplorationof theseregulationsin anaccessibléormat, we encourageyouto visitthe
College of Languages and Translation's dedicated presentatiGaduate Studies Regulations
Accessible Presentation
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Thisonlineresourceprovidesaninteractivewayto understandandnavigatethe regulationsthrough
a userfriendly interface with cleaexplanations and examples.

[Clickhereto accesshe completeNewRegulationgor GraduateProgramd 6

StudyRegulationgnd Tests

TheStudyRegulationand Tests(46 pages)s a comprehensivelocumentthat outlinesall academic
regulations and procedures for undergraduate studies at King Khalid University. This foundational
document serves as the primary reference for academic standards, student rights and
responsibilities, and assessment procedures across all programs.

KeyComponents:

= =" =4 4 -4 -4

Detailedacademiaegulationsandimplementationrules
Studentadmissiorandregistrationprocedures
Courseandexaminationpolicies

Gradecalculationand GPAstandards
Transferandwithdrawalprocedures

Academicstandingrequirements

Critical Elements:

1. Academic Regulations The document establishes core academic policies including

attendancerequirements(minimum80%attendance) courseregistrationproceduresand
academic load limitations. It provides detailed guidelines for both students and faculty
regarding academic responsibilities and rights.

Assessment Framework A comprehensive assessment structure is outlined, requiring a
minimumof 30%for courseworkandclearproceduredor final examinationsThedocument
details grade calculation methods, GPA computation, and grade appeal processes.

StudentProgressiorClearguidelinesare providedfor studentacademigrogressjncluding
warning systems for GPAs below 2.00, transfer procedures between programs, and

requirements for graduation. The document outlines specific conditions for academic
dismissal and reinstatement.

Administrative Procedures Specific implementation rules are provided for all academic
processesincludingregistration,coursewithdrawal, semesteipostponementandtransfer
between programs or universities. Each procedure is detailed with specific timelines and
requirements.
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examinationpolicieswStudentrightsandappealprocedureswAcademidntegrity guidelines
wTransferstudentregulations

[Clickhereto accesshe completeStudyRegulationand Testd 6

Thisdocumentis essentiareadingfor all universitystakeholdersasit containscrucialinformation
about progranrequirements, academiexpectationsand administrativeprocedures. It serves as
the definitive guide for academic processes at King Khalid University.

TuitionRegulations

The Tuition Regulations (2 pages) outlines the financial policies and procedures governing paid
graduateprogramsat KingKhalidUniversity.Thisdocumentprovidescomprehensiveyuidelinesor
tuition payment, refund policies, and financial procedures.

KeyComponents:
1 Tuitionfee determinationprocess
1 Paymentschedulesanddeadlines
1 Refundpoliciesfor different scenarios
1 Withdrawalandpostponementegulations

Financial Procedures and Policies: The Higlmenmittee for Paid Education Programs determines
tuition feesfor eachprogrambasedon recommendationgrom relevantcouncils Studentsmust pay
full tuition fees before the start of each semester according to the approved academic calendar.

RefundPolicyStructure:

Fullrefund: If programdoesnot open

Administrativefee deduction(1000SAR)Forwithdrawalbeforesemesterstart
25%deduction:Forwithdrawalduringfirst two weeksof semester

50%deduction:Forwithdrawalduringthird andfourth weeksof semester

= = = = =4

No refund: Forwithdrawalafter fourth weekof semester

Additional Regulations: Students postponing admission or studies must pay tuition fees for the
postponed semester before their postponement request is approved. These fees are credited to
their accountwhenthey resumestudies.In caseswvhere studentswithdraw after postponementthe
standard refund policy applies based on timing.

[Clickhereto accesshe completeTuitionRegulation$ 6

UYyky i -uVIEUEPp Y HEGAY nwmi wo AoX'HK =
Abhai Zip Code: 9100-61413 Phone: 2417282 i 2417170 Fax: 2418190 Website: clt.kku.edu.sa 9


https://clt.kku.edu.sa/

Kingdom of Saudi Arabia * , , S )
Mini f Educai ' Qw1 ot X Qmw,
nistry o cation -
e e P4 nwat =~ X Qo
King Khalid University o E3 A" X

College of Languages and Translation AMlS5 ¢l all asala OA " d(v 6% X

. . KING KHALID UNIVERSITY
Unit of Development, Quality & Study Plans Qw X i OXaod b th G )

This document serves as the primary reference for all financial matters related to paid graduate
programsat the university.Understandingheseregulationsis essentiafor studentsto managetheir
financial obligations and rights within the program effectively.

PhD Applied Linguistics Resed?objectGuide

The PhD Applied Linguistics Research Project Guide (13 pages) is a comprehensive document that
outlines the requirements and standards for research projects within PhD Applied Linguistics
program at King Khalid University. This essential guide provides detailed instrdiotieash
componentof the researchproject, from preliminarymaterialsthroughto final presentation.

The guide begins with requirements for prefatory materials, including specifications fati¢he
page, abstract length (15260 words), and table of contents organization. These elements are
evaluatedon a scalefrom Exemplanto Unsatisfactorywith clearcriteria providedfor eachrating
level. Students must adhere to these specifications to maintain academic standards and ensure
consistency across all research projects.

Forthe mainbodyof the researchthe guideprovidesextensivedirectionfor eachchapter.Chapter

1 requires a clear introduction and rationale for the research, along with proper identification and
contextualization of the research problem. Students must define key concepts and establish the

theoretical framework for their study. The guide emphasizes the importance of clear writing and

logical progression of ideas in this foundational chapter.

The Literature Review chaptexquirementsfocuson the comprehensive revieand synthesif
relevant research. Students must demonstrate their ability to critically analyze previous studies,
identify patterns andnconsistencieq theliterature, and establish théheoretical basis fotheir
researchThissectionemphasizeshe importanceof engagingvith currentacademialiscoursen

the field of Applied Linguistics.

Methodology requirements are detailed in Chapter 3, where students must clearly articulate their
researchapproach participantselectioncriteria,and data collectionmethods.Theguideemphasizes
the importance of alignment between research questions and methodological choices, requiring
students to justify their research design decisions and explain their data analysis procedures.

Resultgpresentationguidelinesfocuson clarity andaccessibilitywith specificrequirementsfor data
presentation and interpretation. Students musffectively use visual aids such as charts and tables
while maintaining clear connections to their research questions. The guide emphasizes the
importance of objective presentation and thorough analysis of findings.

TheDiscussiorand Conclusiorchapterguidelinesstressthe importanceof synthesizindindingsand
situatingthem within the broaderacademiaontext. Studentsmustdiscussmplicationsfor practice

and policy while acknowledging study limitations. This section requires clear connections between
results and conclusions while maintaining academic rigor.
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The final sections of the guide cover technical requirements for referenceagrehdices,
emphasizing strict adherence to APA formatting standards. Additionally, the guide provides
comprehensiveequirementsfor writing mechanicslanguagestyle,anddocumentformatting,
ensuring professional presentation of research work.

[Clickhereto accesshe completePhD Applied Linguistics ResedpehjectGuidel's

This comprehensive guide serves as an essential reference for graduate students undertaking
researchprojects.lts detailedrequirementsand clearevaluationcriteria help ensurethe production
of high-quality academic work that meets the rigorous standards of gradietel research in
Applied Linguistics.

Rightsand DutiesGuide

The Rights and Duties Guide (51 pages) is a comprehensive document that establishes the
fundamental framework for student rights and responsibilities at King Khalid University. This
essential guide reflects the philosophical foundation upon which university rules are built,
acknowledginghat eachstudentpossesseboth inherentrightsandresponsibilitiesnot only asa
member of the university community but also as a citizen of Saudi Arabia.

The guide begins byutlining students' academic rights, ensuring their access to quality education
andfair treatment within the academienvironment.Theserightsincludeaccesso coursematerials

and syllabi, fair evaluation procedures, academic advising, faculty office hours, and the ability to
review and appeal grades. The document emphasizes the protection of student privacy and
academic records, while also detailing procedures for course registration, withdrawal, and academic
appeals.

Inthe realmof non-academiaights,the guideensuresstudents'accesdo comprehensiveiniversity
services and facilities. This includes healthcare services, student housing, dining services, and
participation in university activities. The document places particular emphasis on respectful
treatment from university staff and faculty, while also addressing the provision of financial aid and
special accommodations for students with disabilities when applicable.

Student responsibilities form a crucial component of the guide, establishing clear expectations for
behaviorandacademiconduct.Studentsmustadhereto universityregulationsmaintainacademic
integrity, and demonstrateappropriateconducton campus. Thguide detailspecific requirements
regarding attendance, participation in academic activities, and proper use of university facilities,
while emphasizing the importance of maintaining respectful relationships with faculty, staff, and
fellow students.

The disciplinary section of the guide provides detailed procedures for handling violations of
university policies. This includes a comprehensive classification of violations, the structure and
proceduresof disciplinarycommittees,andthe rangeof possiblesanctionsThedocumentensures
transparencyn disciplinaryprocessesvhile protectingstudentrightsthroughoutany proceedings,
including clear procedures for appeals and grievances.

UYyky i -uVIEUEPp Y HGAY nwmi wo AoX'HK =
Abha i Zip Code: 9100-61413 Phone: 2417282 i 2417170 Fax: 2418190 Website: clt.kku.edu.sa 1


https://clt.kku.edu.sa/

Kingdom of Saudi Arabia * , , S )
Mini f Educai ' Qw1 ot X Qmw,
nistry o cation -
e e P4 nwat =~ X Qo
King Khalid University o E3 A" X

~—

College of Languages and Translation AMlS5 ¢l all asala QA d X

. . KING KHALID UNIVERSITY
Unit of Development, Quality & Study Plans Qw X i OXaod b th G )

Grievance procedures receive thorough treatment in the guide, establishing clear pathways for
students to address concerns or complaints. The document outlines specific time limits for various
procedures, details the steps for filing and processing grievances, and establishes the rights and
responsibilitief all partiesinvolvedin grievanceproceedingsThissectionreflectsthe university's
commitment to fair and equitable resolution of student concerns.

[Clickhereto accesshe completeRightsand DutiesGuidel8

This foundational document serves as the primary reference for understanding the mutual
expectationsetweenstudentsandthe university.It reflectsKingKhalidUniversity'scommitmentto
maintaining a fair, respectful, and productive academic environment while ensuring that students
understand both their rights and their obligations as members of the university community. The
comprehensive nature of the guide helps create a clear framework for addressing any issues that
may arise during a student's academic journey.

Codeof EthicsConductin the PublicSector

The Code of Ethics Conduct (14 pages) is a comprehensive document establishing the ethical
standards and professional conduct requirements for faculty members and staff at King Khalid
University. Issued through the Faculty of Languages and Translation, this document outlines the
fundamentalprinciplesand expectationdor all employeeswvorkingin the publicsector,with specific
focus on academic and administrative responsibilities.

The code begins by establishing its legal foundation and scope of application, requiring all civil
servicestaffandemployeesof independentinstitutionsto acknowledgeandcommitto its principles
before beginning their work. It emphasizes core values including justice, equal opportunity,
transparency, accountability, professionalism, integrity, and neutrality, while setting clear
expectations for employee conduct and responsibilities in service to both the nation and the
institution.

Central to the document are detailed guidelines for professional interactions and relationships.
These include specific protocols for dealing with superiors, colleagues, and subordinates,
emphasizing respect, cooperation, and professional courtesy in all interactions. The code pays
particular attention to the handling of confidential information, establishing strict guidelines for
informationsecurityandappropriatedisclosurgrocedureswhile alsoaddressingpotential conflicts
of interest and the proper handling of gifts or other benefits.

Employee responsibilities receive thorough treatment, with emphasis on performing duties with
integrity, impartiality, and professionalism. The code requires employees to stay current with
relevant laws and regulations, dedicate official hours to work duties, and continuously seek
professionatlevelopmentlt specificallyprohibitsactivitiesthat couldcompromiseethicalconduct

or harm the political or religious beliefs of others within the institution.

Information technology usage guidelines form a significant portion of the code, providing detailed
protocolsfor computeruse,internet accessandemailcommunicationsTheseguidelinesemphasize
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both securityandappropriateprofessionalise,prohibitingpersonalor entertainmentactivities
while promoting the use of technology fprofessional development and worklated tasks.

Thedocumentconcludediy outliningemployeerightsandinstitutional responsibilitiesensuringfair
treatment, safe working conditions, and opportunities for professional development. It establishes
clear grievance procedures and protects employees' freedom of expression within legal and
professional boundaries, while requiring the institution to make this code accessible to both
employees and the public they serve.

[Clickhereto accesghe completeCodeof EthicsI 6

This essential document servas thecornerstonefor professionatonductat KingkKhalidUniversity,
establishingclearexpectationswhile protectingboth employeeandinstitutionalrights. It reflectsthe
university's commitment to maintaining high ethical standards and professional integrity across all
aspects of its operations.

GuidanceandCounsellingervices

The Guidance and Counselling Services manual (41 pages) outlines the comprehensive academic
supportandcounselingrameworkat KingKhalidUniversity with particularemphasison studentsin

the English program. This essential documestablished at the direction of the University Rector,
reflects the institution's commitment to student welfare and academic success.

The manual begins by establishing the Unit of Academic Guidance and Counselling's foundation
under the Deanship of Admission and Registration, with approval from the Dean of the Faculty of
LanguageandTranslationThisunit servesasthe primarymechanisnfor deliveringcomprehensive
support services to students throughout their academic journey.

The document details theore services provided, including academic advising, student support, and
counseling interventions. Academic advisors, selected from faculty members, are tasked with
preparingstudy plans angrovidingassistancéo students whamaybe strugglingacademicallyThis
proactiveapproachaimsto identify andaddressacademiahallengedeforethey becomesignificant
obstacles to student success.

Counseling services encompass both academic and personal support, with clear procedures for
identifyingstudentswho may needadditionalassistanceThemanualoutlinesspecificintervention
strategiesjncludingregularmonitoring of academigrogresspne-on-one counselingsessionsand
coordinated support efforts between faculty advisors and counseling staff.

The document emphasizes the importance of early intervention and continuous support,
establishinga clearframeworkfor identifyingat-risk studentsand providingappropriateassistance.
Thisincludesregularacademigrogresseviews,study skillslevelopment,and personalcounseling
when needed.

Administrativeproceduresare clearlydefined,including:
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Assignmenbf academicadvisors
1 Documentatiorrequirements
1 Referralprocesses
1 Confidentialityprotocols
1 Followup procedures
1 Assessmerandevaluationmethods

[Clickhereto accesshe completeGuidanceand CounsellingerviceManuallhg

This comprehensive document reflects King Khalid University's commitment to student success
through structured support services and personalized guidance. The manual serves as the primary
referencefor faculty, staff,and studentsseekingo understandand utilize the university'sacademic
support system.

ComplaintandGrievance$or Studentsand Faculty
Members

The Complaints and Grievances document (12 pages) outlines the comprehensive procedures for
handlinggrievancesandcomplaintsat KingKhalidUniversityfor both studentsandfacultymembers.

This documenemphasizes the importance of first attempting to resolve issues informally and in
good faith between parties before proceeding with formal complaints.

For students, the document establishes a structured framework for addressing grievances through
multiple channelslt beginsby definingkeytermsandjurisdictions ensuringclearunderstandingof

what constitutes a complaint or grievance. The policy covers violations ranging from academic
misconduct to behavioral issues, with specific procedures for each type of case.

Thedocumentdetailsathree-tiered committeestructurefor handlingstudentgrievances:
1 Departmentalevelinitial review
1 Collegeleveldisciplinarycommittees
1 Universitylevel permanent committee for final appeals
Theprocessensuresstudentrightsthroughseverakeyprovisions:
1 Rightto be heardbeforeanydisciplinaryaction
f Rightto presentevidenceandwitnesses
1 Rightto appealwithin 15 daysof decisions
1

Protectionfrom retaliation
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f Confidentialityof proceedings

Forfacultymembersthe documentestablishes separatebut equallycomprehensivesystem.The
facultygrievance process includes:

Initial submissiorto departmentchairperson
Reviewby SeniorLeadershifsrievanceleam(SLGT)

WeeklySLG Teetingsto addresscomplaints

= == =2 =4

Clearclassificatiorsystemfor different typesof grievances
§ Protectionof facultyrightsandinterests

Both sectionsemphasizdair andtimely resolutionof complaintswhile maintainingprofessional
relationshipsand academidntegrity. The documenensuresthat all partieshaveaccesdo clear
procedures and appeal mechanismikile encouraging informal resolution whenever possible.

[Clickhereto accesshe completeComplaintsand Grievanceslocumentlg

Thisessentiadocumentservesasthe cornerstonefor maintainingfair andequitabletreatment of
both students and faculty at King Khalid University, establishing clear pathways for addressing
concerns whilgrotecting the rights of all parties involved.

KingKhalid y A @ S ExBeNeiio&slBistinction
Awards

TheKingKhalid! y A @ S EftdllénésRdDistinction Awardsdocumentoutlinesvariousawards
given to faculty, students, and staff to promote excellence in different fields such as teaching,
research, dearning, community service, and innovation.

The university has structured these awards to foster a competitive and productive environment
among the community members. There are awardsTieaching Excellengeargeting both faculty
and students. AdditionalljResearch Excellendg recognized separately for both faculty members
and students in scientific and theoretical disciplines. Thenmunity Servicaward acknowledges
contributions made by individuals and organizatiomaits in community welfare. Furthermore, the
Elearning Excellenceategory is specifically for faculty members and colleges that have shown
exceptionaluseof technologyin teaching.Lastly the Innovation Award celebratescreativityamong
faculty, staff, and students.

Eachof thesecategoriedsintendedto encourageexcellenceandinnovationacrosdifferent areas

of the university. For instance, teaching excellence requires faculty to demonstrate continuous
improvement in their teaching methods and receive positive feedback from students. Research
excellence is judged by the number of higipact publications and overall contributions to
knowledge irtheir field. The community service categosgekso highlight effortsthat contribute
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significantly to the community, while-learning awards are for those using advanced tools and
techniquesto enhancethe learningexperiencelnnovationawardscelebratebreakthroughideas
and projects that demonstrate creative problesolving.

The objectives of the awards include promoting a culture of quality, encouraging creativity and
researchandstimulatinghealthycompetitionamonguniversitymembers.Theseawardshelpthe

university achieve its strategic goals by recognizing and rewarding those who contribute
YSIEYAy3ATFdzZ e (2 GKS AyadadAddzianzyQa RS@OSt2LIYSyido

Recipients of these awards are not only given recognition but also monetary prizeplaaest
winners receivé&SAR 15,000seconeplace winners receivBAR 10,000and thirdplace winners
receiveSARS5,000Q Alongwith theseprizeswinnersalsoreceivecertificatesandcommemorative
trophies.

Eachawardhasits own specificcriteria. Forexample,in the caseof Teachingexcellencenominees

are evaluated based on the use of innovative teaching strategies, evidence of continuous

professional development, and their contribution to the academic and learning environment. For
ResearclExcellencethe criteriaincludea strongrecordof publications particularlyin high-impact

journals, and contributions to significant research projects. Cammunity Servicaward

NEO23ayAl S&a OGAGAGASE GKIFEG oSySTAG az2o0msSie yR |
learning awardsassess the successful integration of digital tools in education, Vinitevation

awardslook at the development of new and impactful ideas or projects.

Bysettingthesestandardsthe KingKhalid! y A @ S Efcdllén@a@dDistinction Awardsaimto
improve overall performance in teaching, research, community engagement, and innovation,
ensuring the university remains a leader in higher education.

[Clickhereto accesshe completeKingKhalid! y A @ S Exelein@aai®istinctionAwards
documentlp

FacultyRecruitment®Processt the Collegeof
Languages and Translation

The Faculty of Languages and Translation at King Khalid University follows a structured recruitment
process to hire qualified and diverse faculty members. This process begins with the creation of a

faculty hiring plan,whichisbasedon projectedenrollmentgrowth, desiredfaculty-to-studentratios,

and anticipated faculty retirements. The plan uses e#iaen techniques like time series

forecasting to estimate faculty needs and ensure quality education.

I OF RSYAO LRaAGA2ya NS ROSNIA&ASR 2y (KS dzyA OSNE
academidob boards,andother platformsto attract adiversepool of candidatesRecruitment

committees, composed of faculty leadership andrejresentatives, are formed to review

applications, conduct interviews, and recommend candidates.
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Applications are reviewed based on qualifications, research, and teaching potShuatlisted
candidates are interviewed, which may include both remote and@mpus meetings, and
referencechecksare conductedfor the top candidatesOncethe recruitmentcommitteehasmade
its recommendations, the Dean forwards the selection to khenan Resources Department and
university leadership for final approval. Successful candidates receive formal offer letters.

ForSaudifacultymembers the recruitmentprocessncludesadditionalstepssuchasadvertising
LRAAGAZ2Y A AY YIGA2YyFf YSGgaALI LISNE YR FdzZNIKSNJ Ay
objectives.

Thisstreamlinedprocessensureghat the Collegerecruitsa diverseand highlycapablefacultyto
support academic excellence.

[Clickhereto accesshe completeFacultyRecruitmentProcesslocumentltg
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ProgramRegulations

PhD Applied Linguistics at
King KhalidJniversity

The PhD Applied Linguistics regulations at King Khalid University besre developed by
incorporating the best practicesand standardsset by the university for all its programs. The
regulationswere carefully crafted to ensurethat studentsreceivea comprehensive and rigorous
education that prepares them for a successful career in the field of Applied Linguistics. The
regulations were approved by the university administration after thorough review and consultation
with the relevant departments and stakeholde®heseregulationsprovide a clear framework for
students to follow throughout their program, ensuring a smooth and consistent educational
experience. The regulations provide students with the assurance that they are receiving an
education that has been evaluated and approved by the university, and is of the highest quality.

AdmissionRegulations:

To be eligible for enroliment into PhD Applied Linguistics progradingKhalidUniversity,
candidatesare requiredto initially submita properapplicationin accordance with thénstructions
listed inthe Application Procedure Guide. For further details, d¢ile.

Subsequentlycandidatesnustfulfill the prerequisitesstipulatedin both the Unified Regulationgor
t 2303aANF Rdzr S {GdzRASa Ay {lFdzRA ! YAGSNAAGASE I yR I
Deanship of Postgraduate Studies. Additional information can be accesseandhere.

For applicants seeking admission to the-feesed PhD Applied Linguistics prograpgcific
admissiorcriteriahavebeenestablishedn conjunctionwith the general admission prerequisites.
Firstly, the candidate must possess a MaSteegree in the field ohpplied Linguisticdoreover, it
isrequisitethat the candidate secure no less than%¥6score on the General Aptitude Test for
University Graduates. Additionallyn@nimum score o¥ on the IELT&nglish language test is
required, orl00 in TOEFL IBi€termined by the Deanship of Postgraduate Studies.

Foradmissiorto anyfee-basedPhDprograms generalrequirementsstipulatethat applicants must
hold amastei® degree with a minimum grade classification of "Good," either from a Saudi Arabian
institution or another institution recognized as accredited. Degree equivalency
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documentationfrom the Ministry of Educations obligatory.Applicantsare further requiredto bein
goodhealthandof reputablemoralstanding.Evaluatiorbasedon competitiveselectioncriteriawill
be applied. English language test scores from unaccredited or private institutions will not be
consideredvalid. Furthermore the GeneralAptitude Testscoreshavea validity of five years,and
Englishlanguage tesscores arevalid for two years forTOEFland IELTS. Tuitiofeesare a non-
negotiablerequirementand do not includesupplementarycoursesyetake courses, or additional
semesters beyond the standard program duration.

It shouldbe noted that the university retainghe discretionto suspendadmissiongo any program
shouldthe minimumrequiredenrolmentnot be met. Specifidacultiesandacademiadepartments
may also have unique criteria delineated for each respective program.

Tuition Regulations

Thetotal programfeesamountto 88,000SARFurtherdetailscanbe accessedhereor are
elaborated below:

FinancialRegulations

Thetuition andregistrationfeesfor eachprogramare determinedby the HighCommitteefor Fee
based Education Programs, following specialized recommendations.

Paymentand RefundPolicies

1. Studentsarerequiredto fully paytheir tuition feesfor eachacademicsemesterbeforeit
commences, in accordance with the approved academic calendar.

2. Inthe event of withdrawal from the program, refunds are governed by a precise set of
conditions.Forms approvedby the Deanshipf PostgraduateStudiesmust be filled out and
submitted to the General Administration for Administrative and Financial Affairs. The
following stipulations apply:

1 Afull refundisissuedif the programis not initiated.

1 Anadministrativefee of 1,000SARs deductedif withdrawaloccursbeforethe start
of the semester.

1 A25%deductionfrom the tuition fee appliesfor withdrawalswithin the first two
weeks of the semester, according to the academic calendar.

1 A50%deductionis madefor withdrawalsduringthe third andfourth weeksof the
semester.

1 Norefundsare grantedfor withdrawalsafter the fourth weekof the semester.

Deferralsand Withdrawals
1 Incasef deferredacceptanceor study,studentsareliablefor the tuition feesfor the
deferred semester uporesumption.
1 If astudentinitially acceptghe offer but subsequentlyithdraws,the stipulationsdetailed
in points 1 and 2 under "Payment and Refund Policies" apply.
1 Studentswho havepaidthe feesbut later needto deferasemestemwill not be entitled to a
refund. The fees will be applied to the deferred semester when resumed.
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International Applicants

International applicants are subject to the same application procedures as domestic candidates.
They must also comply with the regulations and directives instituted by the MinisEgdudation.
Foradditionaldetailsandguidancejnternationalapplicantsare advisedto consultthe SaudiCultural
Mission in their respective countries.

Scholarshipsnd FinancialAid

It isessentiato note that, dueto the nature of this beinga fee-basedprogram,scholarshipsre not
applicable. However, the program remains open to all qualified applicants, irrespective of
nationality, who meet the academic and financial prerequisites.

Course Requirementand Schedule

The PhD Applied Linguistics program at King Khalid University is a comprehensive academic journey
spread acros8 years, with a total of five semesters. The program encompasses a total of 13 courses,
amounting to 48 credit hours. In the concluding semester, namely the fifth semester, students write
the thesis.Coursescheduling is arranged sequentially as per each semester's curriculum

Semesterl ¢ Yearl

7201 ENG4 Advanced Academic Reading and Writing
7401 ENG3 Theories and Schools of Linguistics

7402 ENG3 Language Structure

Semester2 ¢ Yearl

7501 ENG3 Advanced Topics in Applied Linguistics

7502 ENG3 Seminar in Second Language Acquisition and Teaching
7503 ENG3 Methods of Language Assessment

Semesterl ¢ Year2

7504 ENG3 Current Issues ihanguage and Technology
7505 ENG3 Issues in Arabic Applied Linguistics

7506 ENG3 Advanced Discourse Analysis

Semester2 ¢ Year2

7507 ENG3 Designing and Conducting Research Work
7508 ENG3 Applied Statistics in Language Research
7509 ENG3 Independent Seminar

Semesterl ¢ Year3

7510 EN&3 Thesis
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ProgramOversight

The PhD Applied Linguistics program adheres to internationally recogstamsdirdsandguidelines
to ensurethe highestlevelof educationalquality. Severakey mechanisms are in placegaostain this
commitment:

Assessmenand Feedback

Students undergo continuous assessment throughout the course of the program. In addition to
midterm andfinal examinationsformative assessmentethodssuchasassignmentsprojects,and
in-class participation contribute to the overall grade. Feedback mechanisms are systematically
integrated to inform students of their performance and areas for improvement.

GradingPolicy

The program upholds stringent grading criteria, enforcing a minimum grade requirement of 75 for
individualcourseshelowwhichis consideredailing. Additionally,to qualifyfor graduation students

must achieve an overall grade average of 80, equivalent to a 3.5 on the program's 5.0 grading scale.
Both policies are rigorously enforced to maintain the program's academic integrity and to ensure
that graduates adhere to the highest standards of professionalism in the field.
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AcademicConduct

Allstudentsare expectedto adhereto the university'sacademidntegrity policy.Violationssuchas
plagiarism, cheating, or other forms of academic dishonesty will result in disciplinary action in
accordance with university regulations.

FacultyQualifications

The program is facilitated by faculty members who possess advanced degrees and extensive
experiencen the field of Teachingenglishasa ForeignLanguageRegulatraining sessionsand
faculty development programs are conducted to keep the teaching staff updated on current
pedagogical practices.

ProgramReviewand Continuousimprovement

Theprogramundergoeseriodicreviewby aninternalcommitteeaswell asexternalaccreditation
bodies to ensure ineets or exceeds educational standards. Feedback from students, faculty, and
industry professionalss activelysoughtandintegratedinto programupdatesto ensurecontinuous
improvement.

RecruitmentRegulations

The Recruitmensectionisanimportant aspecof PhD Applied Linguistics program at King Khalid
University. It is essential that the university follows strict and fair recruitment procedures to ensure
that the best and most capable candidates are selected foptbgram.

Therecruitmentprocesgypicallystartswith anannouncemenbf availablepositionsfor the
program. Interested applicants atlken required to submit their application along with the
necessary documents such as their academic transcripts and standardized test scores.

The university has a panel of experienced and qualified faculty members who review the
applications and assess the applicants' suitability for the program. The panel evaluates the
applicantsacademidackground]anguageproficiency andtheir overallfit for the program.

The final selection of candidates is made based on the recommendations i&dtugtment panel.
Theuniversitystrivesto maintaina diversestudentbodyandaimsto provideequalopportunitiesto
all applicants.

The recruitment process at King Khalid University is transparent and fair, and all applicants are
treated withrespect and professionalism throughout the process. The university takes its
responsibilityto recruitthe bestcandidatessery seriouslyandgoesto greatlengthsto ensurethat

the process is impartial and just.
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Appealsand ComplaintsRegulations

ThePhD Applied Linguistics progratKingKhalidUniversitytakes the concerns and grievances of
its students seriously. To ensure a fair and efficient resolution process, the following appeals and
complaints regulations have been established:

Definition of appeals and complaintsAn appeals a request for aeviewof a decisioror action
madeby the university,while a complaintis an expressiorof dissatisfactiorwith the university's
policies, procedures, services, or treatment.

Submissiorof appealsand complaints:Studentsmaysubmitappealsor complaintsin writing to the
appropriate department or office, such as the Deanship of Student Affairs, within 30 days of the
decision or action being taken.

Reviewand investigation: Thedepartmentor office receivingthe appealor complaintwill review
and investigate the matter, taking into account all relevant information and evidence.

Responseand resolution: Aresponsewill be providedto the studentin writing within areasonable
time frame, and all efforts will be made tesolve the matter to the satisfaction of both parties.

Finaldecision:If the matter is not resolvedto the satisfactionof the student,the final decisionmay
be referred to the Vice Rector for Graduate Studies and Scientific Research for review and
resolution.

Confidentiality: Allappealsand complaintswill be treated confidentiallyandwith the utmost
respect for the privacy of the student.

By following these appeals and complaints regulations, PhD Applied Linguistics pabéiain
KhalidUniversityiscommittedto ensuringa fair andtransparent resolution process for its students.

GraduationRegulations

In orderto graduatefrom PhDApplied Linguistics program, students must fulfill the following
requirements:

wSuccessfullgompleteall requiredcourseswith aminimumgradeof 80 or higher.
wMaintainaminimumcumulativeGPAof 3.5throughoutthe program.

wSubmitafinal projector completea practicumthat meetsthe standardssetby the program.
wAttendthe graduationceremonywhichistypicallyheld at the end of eachacademigear.
wCompleteall requiredformsand paperworkrelatedto graduation,includingthe applicationfor
graduation and payment of any related fees.

Students are strongly urged to thoroughly review the graduation requirements, which mandate an
overall grade average of 80, equivalent to a 3.5 on the program's 5.0 scale. Should there be any
guestionsor uncertaintiesregardingtheserequirements studentsare advisedto seekcounselfrom
either the program coordinator or their academic advisor. Meeting these criteria is critical, not just

UYyky i -uVIEUEPp Y HEGAY nwmi wo AoX'HK =
Abhai Zip Code: 9100-61413 Phone: 2417282 i 2417170 Fax: 2418190 Website: flt.kku.edu.sa 33




Kingdom of Saudi Arabia Qi ot — "X 0Q
Ministry of Education TThat X
King Khalid University [ &Mt A
Faculty of Languages and Translation QA o, " Xo
English Department s QB by - 0X

for degree attainment, but also for fulfilling the program'’s aim: to provide students with a
comprehensiveandrigorouseducationin Teachingznglishasa ForeignLanguagethereby preparing

them for a prosperous career ithe field.

Conclusiorand Acknowledgment

In conclusion, PhD Applied Linguistics program at King Khalid Unigtasitiscommittedto offering
arigorous,comprehensiveandworld-classeducationin line with internationally recognized

standards. We aim to equip our students with the skills, knowledge, and ethical grounding required

to excel in the demanding field of Applied Linguistics. This document serves to articulate the

LINEANF YQA | OFRSYAO NB3IdzA FGA2yas ANFRAY3A LRt AOASSE
assurance.

We encouragestudentsto activelyengagewith their education,andto utilize all availableresources,
includingacademiadvisingto achievetheir goals.Upholdingthe standardssetforth hereinensures
not only personal academic success but also maintains the integrity and repute of the program.

Thank you for taking the time tinoroughly review this document. Should you have any further
guestionsor require additionalinformation, pleasefeel free to contactthe programcoordinatoror
the Vice Dean for Academic Development & Quality.
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(Preface)  Cynr b
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King Khalid University (KKU) asserts that teaching, leaming, and assessment processes are essential academic tasks
and functions and one of the main aspects implemented in the development of the educational process and the
improvement of K K U graduates in all academic degrees. Evaluation is an academic process which is based on judging
the st u d elavel 6f performance as well as quality of achievement. Evaluating s t u d eleamaility has been of great
interest/concem to the Higher Education systems; therefore, the Study and Examination Regulations and their related
Executive Rules at KKUhave included some general articles to regulate this process.

(Policy ~ Statement)  whr y [ 4Gy 3
2 2

2 2
GFpheh B> es p Ol 0k b bIOHY B AR CHI0F MG oAy t yiiBYst iR FOBTHRY whsftiOF A
A YRRl A1 19 b8 L 0y A NugHHQEMIGRYy 1 FYPr FpAKr 3 BT OF KR j syl THA BT OBEF N0 B Va3 OF Cx yFu
WhE)T® { r §YyRROMT T bwbu f A9 0BG F15IGBEI 1 1l s f  10F
6y AU afOfbs [T B0 nha xgBs y iRy 8 F311OFY 6 Ty ¢ CHRAT WRB £ T wy r 7 pusytsiy A IOF
Wy Ne f tOF WHF p CRFwAIECE T § BF FRIF YU uf OFE pyVRKA 1 1 LT b 14 T10F LWIOREHR B HRAN | b
FRCNM

The university has launched its strategy (King Khalid University Strategy 2030), which emphasized the importance of
developing human capital through a number of initiatives and goals through which we hope for competitive outputs
locally and globally. Accordingly, and believing in the importance of the st u d eeducati@nal journey being complete,
the university, represented by the University Vice Presidency for Educational and Academic Affairs, decided to prepare
a document calle (Academic Process Policy in King Khalid University). When the university issues and publishes this
policy clearly, it &ms to raise the level of education efficiency and improve Leaming outcoms are similar to leading A
universities. In addition, accessto them will increase the efficiency and transparency of the educational process and

raise the level of performance during and after the university study period.
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These a@ly to academic departments, college%faculty members and the like, and s@dents regardless of the
difference in academic degree, specializations, or any-other variables. This policy will be implemented taking into
account the commitment of the University, colleges, departments, members and students to their responsibilities.

(Definitions) — dfF YT INh

University: - King Khalid University. CCIOArudFe s ft
Course Instructor: A faculty member. ETpCUORlkkp YT MFaT
Student or Students:  Enrolled in King Khalid CoYT CHHAr WAspT CyYwmAT 0w/ 5 10F T
University in one of the programs and academic Wy hRp CIOF 3¢
degree.

Academic coursé: any course offered by the universit% 6 8 FEDRN IO W/l 8 f it 405 Hé WeY:p EFp CoFYr
through academicprograms. ’ ’ . Wy Bf
Teaching method: A set of principles and methods CIIOFY 10F DOFRY B MFKHT EET pCI KT
used by the course professor to enable student W hKF TR 680h eyblrato
learning.

Course Syllabus: A academic document that conveys ey /e EBOpbe c A5 & 1 IWBhr T UMM 1 IF :
information about a specific course and explains 68N Y poteetiped Y HORp O YU 1OF UM paHBIie

information about the course instructor and the course, FN% wribar ok

including content, learning outcomes, assessments, and

associatedexpectations.

Course Policy: o Adocument that explainsthe rulesangy ~ p £ F pgCIOFc TR y 10w ¢ (C KEGEaHaRY y DD Ur 10F o

responsibilities & the course and its tasks and 6 Ay BF pCHGFHOR p & Ll x R A [ LByt ¥

assignments, as well as behavior and discipline within

the classroom.

Assessment method: A method for evaluating a task, OF B YGYFRAMbr noey y 491004 y Y ulFr

assignment, or test.

Textoook: A book used by students and the course EFRYDYMFCFRY AT 108 Cb 3w bpE F p C 10 3 bl

instructor asa basisfor the course. .p EFpCK
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Course reference:  Abook or educational resource N Ak R ACP 3 fom y ANGRA U 3 bE F p CI0F O
usedto obtain additional information for a course. p EFpCIOF pdyr4

Standardized  test: A test that is constructed in a 6y )T QY 6 YT O 365 Y9 ppry No k9>
consistent and standardized way to evaluate the B 2bf te ¢T wyhFp
outcomes of acaéemicprograms in a field. 6 6

DN

(Objectves) PFCk U F

AF p 2Y5 FIGHCFIp b b

1. Achievingthe CourseLearning Outcomes.
Or 91 1 80Fy Yy 196 di@sY F p 7 1y 405 Na0FyA 0 1 OPIR

2. Reducingeducational and scientific lossesand instilling skillsthroughout continues assessmentmethods.
6y y YortOREWOR i 5 JOR TG 8 f5 K 1OF cooiF o 5 [ € 1063
3. Determining the methods used by KKUin the teaching, learning, and assessmentprocesses.
5 .6Hﬂm§m1=3ymﬁm+ %f%rkpfmzﬂwaygﬂgmpﬂmwn%
2
4, Activating the réle of feedback as a basis for the deve@pment of teaching and learning proc&sses. A
. p EF poCOOFr AOF AE 9B f /brolOF 1/ 6 ¢ § AHOOBKF Ty Yj b
5. Achievingthe Attributes of K K UGraduatesthrough the skills required by the course.
3 17 OF pin 1OIORQTRAICRH 3.0

6. Diversifying methods of skill and vocational development.
Wy 3By 0BFIFpFYgaFm wyTFIgcwF YR by nb AQRC 0% FOMam 1GF pouCY0B wmcsr 3 I0F wNAKF ¢T

7. Acquiring adequate language skills in English for understanding the course contents and attending professional
courses and professional license exams.

mﬂ[uﬂﬁ)fgb}sragﬂayp( 6 Tayy A BIIOR 60w p g b@ﬂJIl_ljﬁKﬁgyolp)lf I 1. 00F

8. Ensurmgact|ve@art|C|pat|on by faculty members, the eepartment andthe collegein shapmgan integrated scientific

journey for students. A
003 u%5 N6 g TAOFCHDE 5 BIOF TAT i Tr 3.8

9. Preparing graduates who can compete with their peersin other universities.
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2030 whe g0y bF MMy b )Wty bF PR mGr 7 F BEFY RIOR b F
Linking  the Academic Policy to the Strategic ~ Goals and Initiatives ~ of the University's )

(Strategic ~ Plan 2030

2 2
6 ¢ hdshy RYmA0RF p b FPFr CRBEFER, 2030 w8 § Au§ 1Dy b FPOFSCRRUFHD Xy ybrs g Wi MER) b O A

PECKyF
Wryj 1OF UipsF €36y OF huyrsglOFw 3r /ISR 900k s Gp AAIa40F TFIG 80 bRr 3y [ b
Wy N8 MIOF
ARgbi )i kF
FOXCQu/UTHERRA F t 5y o 8 Re 3uy HF p € OBWIARF DB MT persrudy HOF H
3LJTY s E1pCa%FNIDBA Oweh Fig5 Y 9 FRRAGIOE 6k 37 IOF qutFOsm wsCY
(WAATIOR O yuyh KGrMIOF 450 f 1 r 10F

QFﬂanrMOF Owbu GFKFTUYIOFY Fal3pm WM A0 we CUr HOF
2 ETpCalOF &A ¢T @FyCOﬂOF Wy3sYatorm u
6 @bmmﬁqmm BBt 8 u) AT DB Y WOV BF Clep

NN

Thisroadmap and its componentsare linked to the strategic objectives of the University 2030, asit servesthe following
objectives:
1 Improving teaching and learning outcomesin line with the requirements of the labor market and sustainable
development.
1 Improving the quality of university life.

And the following initiatives:
1 Updating academicprograms and revising curricula in accordancewith the labor market needs.

T Expandingthe extent of academicprograms an reviewing the curriculain accordangewith the labor market
needs. 6 6 6

Adopting iinternational best practicesin teaching methods (including student assessment).
Enhancingthe professional services provided to students and linking these servicesto the labor market.
Integrating key digital and technical tools into teaching methods.

Creating a student-centered educational process throughout hoosting self-learning skills.

NN
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(The Wayto Achieve the Goals) PFCKk X§Yjly Yy b

2 (Course Sylabus and Policy) p Ut FOE Bf yehms 1 1R 3 A
ﬁ‘eaching Methods Strategies)  ETp G FytyhFdam
(Self -leaming ~ Strategy) ¢ byF IO /1wt y hF 04 BF

Assessment Method and ) f 11 /1T C Hohywy Y adiQRBF y t y hF Jl BF
(Distribution ~~ Strategies

Wy Ar 5 B FHFFXH blr
Basic ) wyrTpfbyF

Components of The
(Academic Process

(Reference or Textbook) p EF p CYOF 3 bliOWMm Or IdF

(English ~ Language) wT dy At WA IORA Wy At LAOEF XH bls
Educational  Attainment and ) p p § 1 1OF OT WA s AORMIFR] 3 KOF WyrThsbuf
(Sl Development Cpmplementary )
Student  Employment in ) wy r 7 b by sFr [KHGE 3T BF N1 9 BF Components of The
g (Academic Process ( Academic Process

(Communications) bg R bFHF H 9 BF

(Student ) w4 10F T 1GF
(Faculty ~Member)E 1 p C3u0Fy « LK
(Department) 6 [ Y MR Fy oMo [ r1OF
(College)  wy A blKdF (Responsibilties)
(Universi) — whe f t RF
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Components of The Academic Process) wy r 7 pr iy S MuChr THIFFX H bir #F
(Basic

61 Y10 Y MR TH Y 105 WOR T b b AFPFORAYAT o t Wy N st iORci0p  E B R ©10% A1 SIFuA0RD -
WY ARGy 1 p DWF BRI C b oclaf0F F Y 108 By SOF O 1y heRsOBHRAT 8 f dyJORBIIGR Tp 7 by F g
w.ujyrySj})SHSHﬂHD@f;%ﬂFb@@rT ¢ 910F, @ﬂb@phOF@Aﬂb%oMroF annyrioFm _uAAran Céf] OF cTONTIOF owalrIOF 4%f3

W FYd DrdY 3bll 3 0d3uF ap MF4pe b Bibin A AGIERADCN GFBA 6 ANEI0F y hF B9 F
FAtpF3 MY p EFpCIOF wKfYIOF ¢

The process of teaching and learning is the main axis in the university life, and the parties to the academic process
meet in it the student - the course professor - the academic department - the college - the university. Teaching
strategies are the techniques and procedures employed by a faculty to facilitate pupil learning.

A faculty member chooses the teaching strategy that is best suited to the current knowledge level of the students,
the concept being studied, and the stage of the students' learning journey. A learning strategy is a learner's method
of organizing,and employing a specific set of skilis to learn curriculum content or comgplete other tasks more
efficiently an@ effectively in the classroom and outéide of the classroom. 6 a

(Course  Syllabus  and Policy) p OYr tOF Bf yehms rudF> - Y

EFpCIOF 3RYJOF & DR @EMIME F o CBRWOF 0Plg 1 ) bu) OB O Yr b y(Sybebus) 6 n3 r FETr 11 -
((Course Specifications) pJdYrtOF 95 YHFHE eK CAgPcuimnsr OF wls
- The course description or syllabus and policies must be uploaded to the Blackboard page hefore the beginning of the
semester and must be explained to the students in the first lecture of the semester (Note: the syllabus file is different
from the course specifications).
LW K p # 961 W KOFMAUIGES S e H bluuh A TelGR 1 n @ B O YD TGEATH T -
- The description g the course must be provided in away that is understandable by the studerﬁs andisin accordance
with the methodogy used by the college and the department, and should at least contain: 6
" (o 003 GISVGPHIGRI 2GR Duby 3 LA 1O 1 HaRaubl6 DL kes 1y T Ve p ColOF w16 F 5 4 T

1. Information of the faculty member showing office number, office hours, and Email.

NN

E1 p CiguaROdy TV p 6 Ya KOs CM 8

2. Anintroduction to the course explaining the adopted method of teaching
6 A NS FHaF Q& pIOH Ak 8
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3. General course objectives and learning outcomes
4F Cc ulBF piyiOFk B p QUM yOR I €4 b

4. Distribution of coursetopics (on a weekly basisdistribution)

2 2 1 DI T 4 OFFY 2
A
. Stating the required activities, assessmentsmethods, and the mechanism used for grades disfribution
Wy K QW\OBRBY F F 9 5 B0 M

6. Stating the main and supplementary course book and references

WFKPIUT IOF oD 1w pry UK FyfdR REHEEET o CouQR UK CKr [ yYALIORKTE A T F C3 akebls TS jORF ¥ BY -
J pOUrIOF 45 BFYII0 brys
- The course policies, on the other hand, should serve as a document that contributes to educating students and
assisting the faculty member in implementing K K U éxecutive rules and regulations related to the course. Below is an
example of course policies.

2 2 2
6 Example for A Course @yllabus 6 n3r I Py v8 6 g;

Course instructor 6 HName:

p JYTMGRg BY b 3 bir/IQfice:

4 9 b HOFHOffice Phone Number:
¢ % M O CHHHEAOR

Office  Hours:

Wy 3 9 bIAOR 7  1OF
Course Nameand Code Pre - requisite X354 HF9 p 0RD 40f b

I8 pmp IHHROR WY HE AT 37 IOF Prerequisite course (Name and Code)
Type of Course Language of instruction

0 JYrIGRK p I4up 2
Course credit  hours Comjiter usage W3 8B 0R 10F

pour OFKf B ¢ l0gsFhF b IOF N19 BF Required Software Programs
Textbooks & References

A F 01 108 bIIOF
Course  Content

pIOYrdGFT Ha| B
Course Outcomes

6 A1 94QF Ob B
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Example Course Policy p QY uRF y G 18

pHE] 1

- N8 FCATIOR A1 JOFeH L1 2ugy BF ARG 3 3 pIORY]

, 5 bl :m@Frw_um B0 hlEeMm A By CHEE ]
6 6 .QpFHMYEJFémrchrEpﬁAC)TMWbﬂ
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LCrTF BUBTAORle sp F iy At 1Grate

25 :p Y relff 8 J4I0RK

Wy ARYHGROF Y9 2

- b pikT CHe GREAT CHRQFF Y 9%

CrTprOuFr i6R pFOFuKyEt 064

03 Y3 r6QFAT 3 3

Wy RY B F A% nRMIOR # 51 @R 10F O XHb 1y &y ¢ 6 A1 1R KO3 'Y B H06OF)6 B0
Whpp!lr 4

2 2 2
6 6 - FOhy Tt g FHO00UT 3
- Wy XFCFADABE b aifs PRITIORF JRRIOMEKE T W F ROER ¢ HugFb Allp QB Rpcuf

WK Hr rsteRn ¢ O F0c WY QrFLE K T 2wy Tufkpror € @0 1 3 b M
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Example for Course Policy

1. Attendance

Regular class attendance is expected from all students at KKU.
1/ Students should gve legitimate and official excuses(such asifiess, death in family, atraffic accident, etc.)gor missing classes.These
excuses must also heapproved by the Guidance and Counselling Unit at the department.). -

11In caseof anillnessor emergency, a student must supply aformal documentation that supports his/her claim.

9ILecturesstart at their official time. Therefore, pleaserespectthe time and cometo classon time soasnot to be marked late. In caseof
repeated delays, you will be marked absent.

Al electronic devicesshould be turned off and kept out of sight before lecture starts.

91 Allexcusesare processedby your academicadvisor (Not the department chairman or courseinstructor).

11 Denial of entry (to final exam) occurs when the absencepercentage reaches 25% of a course classes.

2. Make- up Exams

91 Make up exams (for Midterm Exams1 and 2) will be available if and only if you have a legitimate reason (official excuse that is
approved by the Guidanceand CounsellingUnit/ Committee) for missing the exam (such asillness, death in family, a traffic accident,

etc.).
11 Allexcusesare prscessedby your academicadvisor (Not the dgpartment chairman or courseinstructor).
3. Late Submission GPolicy 6 6

91 Late submissionswill not be graded. There will be no make-ups for quizzesand homework/ assignments. Missedassignmentsand
quizzeswill result in a grade of zero (0).

4, Participation

There are severalways to go about asking and answering questions:

1/ When studying on your own, write questionsthat occur to you while you're reading and then go hack and find the answers from the
availablereferencesor by using electronic tools.

911f you're part of a study group, make a list of questions to askthe group.
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11 the classroom, participate fully by asking questions and answering the ones posedby your instructor. Remember: curiosity is one of
the cornerstones of learning.
5. Contact - & Communication

9 Official contacts/communications with you your instructor can be:
0  During official office hours
0 TiRough KKUE-mail

6. Cheating & Plag@ism

Collaboration among students is strongly encouraged; however, the work (i.e., assignment, project, etc.) you hand in must be solely your

own. Cheatingand plagiarism are very serious offenses and will be penalized accordingly by K K Uriles and regulations. Some of the

things that can be considered as cheating are the following:

91 Copyinganswerson exams, homework, and lab works.

91 Using prohibited material in exams.

11 Lying to gain any type of advantage in class.

91 Providing false, modified or forged data in a report, plagiarizing (see below).

91 Causingharm to peershy distributing false information about an exam, homewaork, or lab.

11 Modifying graded material to be re-graded.

91 All of the following acts are considered plagiarism:

0  Turning in someoneelse'swork as your own.

@pyingwords or ideas from someone else wighout giving them credit. 2

Gvingincorrect information about the sourcédf a quotation. 6

Changingwords but copying the sentence structure of a source without giving credit to that source.

Copyingso many words or ideas from a source that it makes up the majority of your work, whether you give credit or
not.

o (www.plagiarism.orq)

AN
AN

(0]
(0]
(0]
(0]

1. Disabilty ~ Support

91 If you have a disabling condition which may interfere with your ability to successfullycomplete this course, please contact the
col | acgderdisGuidanceand Counsellingunit.
8. Important ~ Links

1. AcademicAdvising Link (University / College/ Department)

2. Student Affairs (Services

3. Admissionand Registration (Regulations/Rights/Duties)

> 5 ) 4. Library (services / website)
6 6 5. Serviceslingfor people with special need
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(Teaching Method Strategies) ETp CoGQRIF Yty hHFJ9™bF
0F yghes E10p Oulry k UK n AN MeteyFyF ObD6 oF UNYIOF M 4 10D BEDR LA KT (O0GHOF 049 U3 ah
At e pYCHIF 3 k6w 957 IOBichyGKM 5 1 el TF 2 Bk ) T dllb Cp ARE SOy | SLIONGIT B ATHGR A yévic 9 10 105 By F
00 A6y 9155 QIO 5 5 10RC K1 Ty SPOBIORIS JORGIE 108, F TCHONLA T UDFa 1 3 7 HONGIOR & ASCHIGIDENR 3 IOF 2
’ ’ FRIr N By y DWRET o Ca IOF

Teaching methods differ in their approach, some are more student focused while others are more instructor
focused. The faculty member should choose the methods that will best guide students to achieve the
predetermined leaming outcomes (in accordance with the National Commission for Academic Accreditation and
As s es s rems). drere are a number of teaching and learning styles that offer these methods; KKU adopts

two styles: face-to-face and e-learning education. It should be noted that the teaching style(s), teaching methods,
and assessment methods must work together.

2 2 2

6 6 6 A

2 2 2 2

6 6 6 A
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wrixuyF
( Activities)

C HbH 1OF
(Description)

ETpCylF OB
(Teaching  Method)

A 3ceim DEKIKyAc Tt mr w D
Demonstration, modeling, questions, presentation, ,
note-taking

2
6

WO Y pajHrblERp_ i wr O 8 y IOF MyTIORMWUIRRO 3 H 10 Y ) B[O
1% 86 0 OO K U5 K V@enORK ) AC1OMOBC nToy ¥ VHK F16Y CruB0K
MY WOYF ] T IOF wr i CURYD 3 Y HACRENRIA ¢ BY pk ¢ ) A
NI IOF wY
Students attend regular lectures to receive knowledge, concepts, and theories.
Typically, a lecture is a presentation or demonstration meant to provide students
with an overview of a topic. Although students do not typically raise questions in the
middle of a lecture, th%xe is sometimes an opportunity to do so near the en%

(Lecture)  WOYFj r

e 815 8 HAMLIOR BEALI B¢ hChFYE
Wi x9 DT EF bIMORY Tk p F WINHEDF g hR
WObIY HOF ew®p g koF Wh wK pf Yt 1OF YT
6nYIOFm wTINT IOF

Multiple-choice items, problem-solving, debriefing a

WY yAh5 3iby b Tk xw KySkeh e 8l 06 T1I4J9Y
Alecture that incorporates 2-15 minutes breaksfor s t u d ectititiesevery 15-20
minutes.

wy AK YO | 1 K]

mini case study, compare, reflection/reaction (nteractive ~ Lecture) 2
paragraph, concept mapping activities, correct the
error, compare and con%ast, paraphrase the idea, é g
answer knowledge and comprehensionquestions -
6 ANa OBS Bl QWO Fupb WF a MA0R Bk TeupRlp C jyk k1 i ¥y BF pk 08 R )
Bi§ 3 Buder WD 01O s P A WOFy HiCh wIBR Teusklp Ciuk v r 3y HF pE OB R § Dsosson) wi Uf 3 | 3

WK Hpy3TBIRy ArK U

- Wb Qiye st dyynd | TG 0 b CHug D10 b 15 1Y
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Direct, specific, or open-fnded questions that are
connected to learning ouggomes and include varied
cognitive processes

Classdiscussion that fglows a predetermined set of questions designed tozlead
students to specific rea|zat|ons or conclusions, or to assist them in ach|e@|ng a
specified learning outcome.

Wop Wy CaY] 1Ir b oty W fc 4F

'y bl Yu3t@Fonr XGF I toeiGe 86 B b EOR Ly BFKA Ky ) DTHK

: . . : ¢ 371 516 3 10F
Wy | Students concentrate on their learning process by applying, observing, and e ) A
Debates, panel discussion, press conference, | reflecting. (Learing
symposium, lab experiments
H T p A3 HOF EY IORL § 3ytOKRF B A W57 CQeiMOe I o103 dY Hud ) 7 1S o DRFs HuR/Fea 0P 9 I
Case study analysis, collgborative scenario-hased . C AN ACLH@TWr T N A9l Case- based ) 5
discussions 6 Studentsuse courselnfgmatlon to create one or more solutionsto given chal nges (Learning
’ or issues in an actual situation or circumstance.
DHILYppFO BTN I ver B pE 1 Wiy r ] W BBIGACLAMOT By WjYhs ( §Pp)0 Y OME 80F 5 wH A BT 3
WhFEY 41w AUHBInK wYp¥r mBUes ST 6 DR 1 By 1T CHRKG T C
B C3 64NH Students employ course information to create project typically linked with n A6 Cr YTk 9 1OF
Design or create something, a product or | cooperative learning. Students may be requested to provide a formal presentation | Project -) 45 KmIl r| z
architectural design, a computer code, a multimedia | on the project's findings. (based Learning
presentation, an artistic or literary work, a website,
researchstudy, serviceléarning g 2
¢T LM NgpOFm J QOB pCTOR Y Y | GFp§ PF 0B Fe T MY wAbl Bjpda ¢ KHra‘rrﬂ
. "FtuﬁjgglﬁfmgmyKL Skt ”.MbngFB(I}(NR)B} 90 K6 €1 166FN2 0
Problem -) duibll 1 IOF 7

Investigate and evaluate research studies, collaborate
in groups/teams to solve an open-ended topic

(based Learning
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Students are given a regl-life problem or scenarioto examine alternative soll%ions
while determining whag skills or knowledge are required to properly managg the
problem.

G WGyKHORS B 1 O HOTRp miinA T MR 10

b H 7 ]CHOROH bl T LinB AKs C 7 Xy PO HutOp Py Y
HIAW3 Y Mgy TWRF pipH cF RYIBBFBX W 1
" FMo SRYpeH Yt W0k

Worked examples, worksheets, data sets analysis,

WK K mie Yo bl T 30Fn H0C 3 o BB 0§ p f 7Y 3 AR C § 6156 104

es 607 pybyB®EF AnTK GintuibrE 1o Cal0k YR A% 7 WIOF
CWCHIYB wig

Enquiry-based leaming, like Problem-based learning, emphasizes that a small group
of students should lead the teaching session, and encourages them to direct their

1610 Y8Ry AN 9 10
(XyYj B IOFRYS B

evidence evaluation, applzing findings to a situation | own lines of inquiry by gsking open-ended questions. ) Enquiry - based ) 8
or problem and synthesiging resolution, answering 6 6 (Learning
probing questions about a given research study, ’ ’
asking and answering fWh
A5 1 UF 3 sy TUF pgBF; K 1T 0GR SrLTUNURMERTWYKFr s OF K Wy s OFRHQTIF iR \ RGE G AT K
CLF W BF [Yand f ol P | f g @LF F BF | 9GFx 1 6IF DRaBRMF 1 1 aTIORS) A 0k ) U b 7 KF )
Reatlife situations and scenarios, debates, | Students acting out roles or improvising scripts in a realistic and challenging social Prys. and 9
interviews, simulating situations. or interpersonal context. Students act out an imaginary social situation to induce o
g crucial components fro@ reality, either in person or digitally. g (Simuiatons
_ CAMFIOR 30K M4/t 5pk0F KOR b F £10p C “Wy Yy 3§ RERy B WOy wyR&sp LR ALOF Ay w6 FOR| [ cxF Cy AR Ca OF
h4ng I0F 1 w8 ©F Students learn how to do research and make informed professional decisionsin pat f)HOFp C9 fOF 10
Internships, co-op training, Practicum, community | real-world settings. Figldwork /")
service, pursuit (Clnicals
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(Self -leaming  Strategy) ¢ hF MIORNIFty HFI3&F

ek 6y 68 DR N DIDRIG IR D10 Gy A 105 YOFT F J'lpF @ I0R B 18 p £ Y wBh F QIR T b o 5 7 iR 9 b

Wy CORORH blr IR b OOF yUhHORRNIONR) [ DR ety Toj Byl w T O Jer k@R 210 T KU y Uuphhi” T w Y AT 3013

GAN3 OFIOTIF 6y AN310F ¢ T f6Tam 0F)G00F 1 b O RN EFPYCIORIGR LI oD F BR3P 2

A

S U7 Tui0 ANgIOF wy Ar NHOF 3yEmipiCe [QFy XjTa R 18 TibyFt ipanipF 1By T 9 7
bry WO 400 b soFpe K m SR BF C 1B p AbIIBFIHIOR Yt P Yo TORT N1k 3 1F Yy A bla KoFole o alONtylGHe bir 7 -

Wy BFpCIOF WIYFj r IOF

In addition to what has been stated in the Study and Examination Regulations and the two aforementioned
learning styles, KKU adopts different teaching and leaming styles; one of them is self-leaming style. The student
should be an active knowledge-seeker who can also be self-responsible and self-leader; thus, obtaining the main
components of (self-learning) necessary for achieving academic progress. In self-leaming style, the lecturer's role

is to guide, nE)tivate, and facilitate the student's Iefrning process.
This can be #@hieved through the tasks and assignfents that are given in the course, sudh as homework, reading,

2

2
writing, presentations and projects that were not presented or explained during the lecture. A
(Assessment  Method and Distribution ~ Strategies) — fn /1T Cblyw Y3dBr y ty HFIg BFp
- Ch & i waBpew#arNe ;3 TOFLORS AT IGRDRYy Wi0ICH 1 YORSHGHFBI & fYORy
- KKUadopts the following evaluation methods of assessmentto measure students' performance during the
academic semester (out of 100 marks), as follows:
(Mark Distribution) 45t p GIORH b (Assessment  Methods) 6y y Y awdFr OB
20-40% wy ﬂTu_uTT le y X H }%VU fblhms
Weekly or periodic tasks and assignments
A R Y40F AR 1OF F
2 20-30% 2 | (‘wy (IREED . (TREER
6 6 Mid - term Exam (Semester gMajor Exams)
40% Finl Exam ¢ Cpn3iOFpfyasnFk g

.0 0Yr Ry By f/WGF CIOF C10F AT A8 1T wy BF p QBB UG FH CIOF Ceyhy31e¥h CKCT H w3 ¢ biB

There should not be more than two tasks during one week

.Cc FHAQR ThisFe y 9 remB T BB HbIH Y T T -

CCFMHyBXTFy 9y WK ClYBYy TEIOR Y53t FhaOR ay y QDM Mt 7 -
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The assessmentmethods, especiallyassignmentsand quizzes,must be distributed in a way that they should not
coincidein one week
(F 7 A0 e yesKOR)y TFHQR A%p pFHRHGBE Y f T -

- Thenumber of assignmentsand quizzesshould not be lessthan two (for each).

S48 ¢ K3%TPn o v CHHERF LE OB DF 1 & AF A§u MOFETT Q1 1 dlf shorf -

i i : WKF D
- Anynew assignmentmust be announcedto the students (either in the classroomor on Blackboard), not lessthan
48 hours before the due date.

eV KHRABYIrr By yuhbAaGARp 1 oA KOF ¢ 0 BXB 7 p ClgdORKI K 93 AT
- Everyfaculty member is obliged to post the marks of his/her students on Blackboardafter any evaluation method
within two weeks.

(bRPg40Fc Y5y 18 0% KR bls p)F GBYODBAOR By Vg i0dF F Iy MGRhT -
- Digital skillssuchasMicrosoft and/or other software programs must be implemented in the assessmentmethods.
6 ANGHCRI b 6y /¥ iy ©Mu p D YC HOH &X T st 3 1R F  f 6 RDIBBK H 1 B3 K 0
- Belowis a set of assessmentmethods and skills which can be used. Note that these methods and skills must
comply with %e course description and the Iearnirg outcomes (using NCAAA forms). é

: (Types of Assessment Methods) 6y y Y 9QRBAF 1 x Y
(Continues ~ Assessment) O 3 [ 61§ Y3 1OF. Y
*C b8 b FOGERN b F p o ACRUy OGR! AK 6 C6 im0 yi K T 1 Gl yORar 10728

It iscalledfif or mat & ee s which had an important and lasting influence on a person's character and
attitudes. Its common tools include:

Homework and assignments 45 Yy AE15 BF 1k 1 1OF . Y
Grouptasks wy K a f HORIOF
ClassDiscussionuyy Y ®I0Rf 3 r 60F
Report or Article Writing 4 b 7 Uni JOFp jy 9 p HOfp
2 2 ReadingAssignments wé FKOHIR
’ SummaryWriting 4§ b @308,
ClassParticipation WJYf j ¢ T0FbpF | r IOE
Interactive ClassActivities uyy 7K gy TRl x K
.p Labor Studio Performance H 1 p veSBwRMBIOR cfOF F p 1 A
Attendance M fy MIOFm pHLlj IOF
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(Summative Assessment) ¢ C§ 13 KFawY ©Fy U g t0F
S K FQXYYAE FIDD JOR ARG w b te By 1 y AGAGFHFTH 10 B IOy yidty C 5 r6y19R4 3 1OF

Summative assessmentis used to evaluate s t u d dearniri st the end of an instructional unit by comparing it

against some stanglard or benchmark results. Its commop tools include: 2
6 6 Project Bm O . FOF

6 Presentations wy r 1 € W9 DIOF
Quizzes WOy RYIOF dFpFigs vk
ResearchPaperwy vylpm . p
Fieldor ClinicalAssessment p O 1 @A™ K1 p Ciby

Question) ¢ by vy B¢ TAFRDx Y HMajor, Midterm, Final Exams) Wy € f )3 AGHREGRY 9.6 b F
'(Forms

Objective ¢ Kn Y §r tOF
Oral ¢ nYifior
> 2 ESsay ¢ 105 §pioF
- 6 Multiple choice p C Nezep f yﬂa@a bF
True & false YT P HOFRWH R HOF
Matching w4 3r r 10F
Arrangement or Processorder 4 40 {
Fillin the blanks or Complete wr ansM3Fr $lg t0F

(mixture of above bullet points) u bl K ¥ F 3 YevedFd & Mixed Exam6m 3 piOR% > v F
‘(Notes) 9F3chis
© ATYOIOR 9% HAOP) Tt 3 rCIOMT %t Tany y BT D FeME € B FTH 10 ARYIGR 3 3b F

1- The semester exam: There must be no more than two semester examsand must cover the curriculum for the week

ding the sefest 2 2
preceaing ese‘g1es erexam. ‘6 6

03T 3FRT Ay toe CF pFRAR2LF

2- The final exam: it must cover the entire curriculum.




Kingdom of Saudi Arabia
ministry of education
king khalid university 2 ‘

Vice presidency for academic affairs KING KHALID UNIVERSITY Learlatll (954l Aaall S

(Course Assessment Methods during an Academic Semester) p EF p CBORY IBRip QYT €F y YH0B

Assessment  Methods 6yyUYgonB a
Exams (Major, Mid , Final) (wyCrnsWFAnRyOFpria; 1
Oral exams WTHY 9O F Y37 2
2 Quizzes 2 Woy RYKFpF 39 23 2
6 | HomeWorks 6 4 3tF| 64 A
’ Group tasks WyKpramr 5
Projects hropll  z
Writng  reports ~ and essays GupYrFudTRRHY 7
Presentations wyrTCKmOmyE 8
Summary Writing dr AP AW ¢ 9
Reading assignments I FOYery 10
Interactive  classroom actvities Wy AKF YgJOFRF | x| 11
Laboratory ~ work and lab reports OTpf Y30FW 1OFT Fhy 12
Class participation WIYsj clEbpfl | 13
Discussion Wyl sl 14
Attendance WFyMIOFMpH 15
6yy@4LbTShg’prC@WMMTMTJh_njﬁﬂbmgpfﬂmw 6y yWYsGHRNITPH 0h ﬁyy%ﬁ@lﬁayhr girblh - é

Wiowbu . CHF 3 WAT IOF w1 f 104 B geiaFDIOROR HarSHF ROt Jorml it KBy y T8 § YD 0
. eTJIJHOFM phFjIOF AoYAID 6AN9H
- The importance of the diversity of assessment methods lies in changing the traditional methods of assessment
and in building skills in students. The faculty member must be aware that each assessment method is associated
with specific skills that the assessmentmethod aims to achieve. The table below shows a number of skills and they
are related to the graduate attribute of King Khalid University as well as the twenty-first century skills for
education.

2 2 2
2
6 6 6 A
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(Skils  Associated to Assessment Methods) 6y y Y3a¢CBTu 3 hOrCeRH F nr OF

Skl pgnr fOF a
Discipline ~and commitment afdaibFylx 1
Seff - learning ChRpaENa 2
Problem  solving an%logical analysis 2 c4ks 30 9@R Rl 130 3 2
English language skils.  reading - reading - speaking 6 oCj #I0B, FOUWBF 9 BHQF Jy At wFeFpr| 4 A
Teamwork CKFrt3omy 5
Time management GUHIOBpFp| z
Clobal thinking ~ (Culture ~ diversity) (¢ TpYuioRs 310F 0F NHORIyE 7
Digtal fiteracy ~ (to be proficient in Software) (wyrUHGRp wgr LOWFBLFY 8
Verbal communication  (meetings - Presentations) (wyrTCYKIORNIGH KFr TR AIGRFHY 9
Witten - communication C3F9bIBFHY| 10
Creativity WCyF | 11
Networking  (relationship ~~ building ) (95 Ui NIGR) Wy KFrafpbyl| 12
Leadership Wpryy 13
Professionalism WyThacy 14
Project - management rofl T OFRYIQRFY 15
Work ethics 2 2 2 r NG y Uyl 1z )
6 6 6 Notes) 9f3chis A

CFA3eddFpr neIOp CKIT O/Bhweerb p EF p CIORY 10803 Bify WOV 5 j o TOFbo I ~MPRNTIOR i n il 1OF
1. Atendance, ~ absence _and participation  in classes are assessed throughout the semester, as they contribute
to enhancing a number of skils  including:
(Work ethics) 31 NYGFy Liuhs Y
(Discipline and commitment) a F 9 0% \Rirme
management)d U B Fpw A
(Verbal communication) ¢ 3 Y sBi6F wl 1OF
WA AT @Y0r L 4o f 1 HOF 99 oyt D X HMF Bf | &OF CP 3y Yl 1 -2

2. To enhance students'  digital ~ skil,  the use of computers and software must be enabled.
. 2 , Lo 2 . . 2
ETpC@@QﬂKL@ DCHTQrsrpmajmmwwﬂm@hwmf}pﬁ@rlOﬁbHMOYﬂ)an,mmr'a@Hrmm@yymmb a
G T T p H IS 106 F o CIOF CIRIMGRT RIGIEDI(2) ey 3 el T § YIAGION Glba 0B y TDIORY § IOKATF

ek ihFeqy Of 8 \yy ARYIOF b iKay Fo Tp & HYIBAG 5 y Dy B8 T OR2y ¢ ¢ hEAC T s
WFYMIOF 4T 3j1 bT cHuYaytppKk ChKT WObrRPY OT Y3 yT
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3- As a mechanism to motivate students to continue attending lectures and activities related to the course, as well as

to encourage those committed to continuous attendance, the faculty member may consider that attendance and

absence should have weight in the grade by adding or deducting two (°2) grades, provided that they are announced

to the students before the start of the semester on Blackboard as shown in the following table, a student who does not

have an absence receives an increase of two points in the total grades for semester work, antas for a student whose 2
absence exceeds one absence, a half-point decrease each time, and if there is an acceptable excuse, the absence is not

counted.

(Reduction  from the total marks) 9F t p CelBRO | 1OF |  (Number of absence) % fy MIPEK
2+ 0
0 1
0.5- 2
(05-) 1- 3
(05-) 15- 4
(05-) 2- 5

(Examples of Course Assessment Methods and its Distribution)  p JYr @Fy b1 hudrs Y
. qﬁéoamm bCK s 4HF3gh gcm scrsproﬂ;ogamm@)awwgs3Mm>« nAK w A IOF 6yyq§
- The assessmént methods are based on the type of tourse (i.e., theoretical, practical, clinical, fieldwork, etc.). The
following is alist of forms which canbe used:

(Form 2) 2 6MuT 3 1OF (Form 1) L6MH T 3 1OF
(Percentage) w3 T 3| (Assessment Method) 6y y Ys Wit J | (Percentage) w3 T 3| (Assessment Method) 6y y Y3 RT3
10-5 Homework/ Assignments 9 3t F H 10-5 Homework/ Assignments 9 f 3t F H
10-5 Quizzes Wy AWGRF 393 b F 10-5 Quizzes WAy RYMFpF Y93 bF
10-5 (Wl U 31 30FBYY Y PR | Xy F 10-5 (Wl LiF 37 30FB Wy Y RO Xy F
Class Activiies (0. discussion.) Class Actiiies (. discussion.)
10 Presentation ¢ 1 1 CYHK 10 Poect MmO B
-2 CARYIORFpF 3y ppRaabF -2 CARYIORFpryyppRaanf
2 Major (Midterm) Exam(s) ) Major Qlidterm) Exam(s)
40 6 Final Examc CFn3lOFpF 3936 40 Final @xamc Crn3OFpF3gan
%2 pF Oy BRY R G IOF 2% fry NIOF %2 p F Ol BRY DR GIOF % fry MIOF 2
Absence is counted from the semester marks by °2% Absence is counted from the semester marks by °2%
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(Form 3) 3 6MHT 3 OF

(Percentage) w3 T 3| (Assessment Method) 6yy Yaupr J | (Percentage) w3 T 3| (Assessment Method) 6y y YgipRT
5 Homework/ Assignments 9 F 3t F H 10-5 Homework/ Assignments 9 3t F H
5 Quizzes WJy AWGRDF 333 bF 10-5 Quizes WOy RYMFpF 333 bF
20 g Lab work 0% 9 IDBf:MYﬂABFng 10-5 Writing gTasks EEE
0 7 Poet UmMJTB 2 10 (Researclt’ Paper) 2] W53 b
20 CARYIORFpF 3y ppRarbh -0 CARYIORFpf3yppRaanF

Major (Midterm) Exam(s) Major (Midterm) Exam(s)

40 Fnal Examc CFn3i0FpF393s 40 Final Exam ¢ CFn3lOFpF 93D

%2 p F Qi HRY DR @ IOF 34 ry MIOF
Absence is counted from the semester marks by 2%

¢ Xmp NgHQFRC 9 tOF gForkhe 6) 6 6GMH 1 3 IOF
(Co-op Training ~ Course)

wiT 3 1OF (Assessment Method) 6y y Yg iRt J
(Percentage)

30 Report Writing O7pf YsyBF 3 b

30 % | (ctppefsReyTON)r KOl r BF v
6 6
- Internal ~ andlor ~ external -

Supervisor(s)  Evaluation

20 Final Repot ¢ CFn3I0FIT Y3k

20 Presentation ¢ 1 1 CY KIOF IOF
2 2
6 6

%2 p F Ouyr SBRY DR G 10K 9% fry MIOF
Absence is counted from the semester marks by 2%

(Lab Course) ¢ Ar Kp:(Form 5) 5 6MH 1 3 1OF

(Percentage) w3 T 3 | (Assessment Method) 6y y Yg AT 3
30-25 Report Writing O7pf YsyBF 3 b
15-10 Quizzes WAy AYMFpF Y93 bF
20 CARYIORFpF 3y pphRadnh
Major @Iidterm) Exam(s)
40 Final “Exam ¢ G 13 10F pf 333

%2 p F Qi HRY DR GO 3% fry MIOF
Absence is counted from the semester marks by °2%
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{ Assessment Method Distribution ~ over a Semester) p EF p CBRY HFy 35 A&y y Y3&BBIT CHb

M ARYAK WK Cy ¥ Aabose KOy y QDBMBHY T T -
- The assessmentmethods should not be lessthan 10 tasks distributed over 15 weeks.
% i prsfme@ﬂwmpawc@ [ o B IQFBIF p cmﬁm@ﬂmkcwgv QDR 1ty T
- Allassessmentmethods should be distributed oversemester weeks, which will help refiné the student's
personality and skills.

(Example 2) 2 bf 1B (Example 1) 1 bf ¥
AR (ERYII Wrnr ior ERN:I
Assignment/  Task Week Assignment/  Task Week
(None) Ctwuw| 1 (None) Ctww| 1
Reading Assignment W FOHD| 2 (Reading )W F XLDF(Homework 1) 1 5t F 2
(Homework 1) 1 4t F 3 Assignment
(Quiz 1) 10y hljpFy 4 (Quiz 1) Dy Rlppy 3
(Class Group Task) cKFfrctyHAfl| 5 Clss Actvity cYWRfI| 4
(Homework 2) 2 4tFH z (Homework 2) 2 5t F 5
(Quz 2) 20y RUpFd| 7 _ (Quz 2) 20y hlpfy z
@ummary Witing) ~ /bP AdF 9| 8 g (1% Major Exam) g CARYIOFpF] 7
“ (Midterm  Exam) ¢ ARYOFpFy 9 - “(None) CtHE| 8
(Non) Ctwur| 10 (nroducing ~ the project) p JY4r WAJIGE CY 9
Homework 3 + Group ) wy Kfwrtn845tF| 11 (Homework 3) 3 4t F 10
(Task (Quiz 3) 3dyAlUpf3a 11
(Class  Group Task) ¢ K rety HAF ) 12 (2" Major Exam) 2¢ ARYIOFpF Y 12
(Quiz 3) 30y Rllpf 3l 13 (Class Group Task) ¢ Kf rcty HAFI| 13
(Presentation)  crTCHB| 14 (Project ~ submission)  Um Il raQFAT| 14
(None) CtHw| 15 (None) Cthw| 15
2 2 2
6 6 6
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Complementary Components of The Academic ) wy r 7 p b /U0 Elg x H Hey xf X
(Process
b 1Of T @M T IR T6 8K EFpCOR pBRpORF_ AP0 MKEBU R kM A7 bpYm pwpQred whalk by FR wy Ar NIOF C
Crafthy wi2yptIOF T D44 jGBRLHON M fobi t ORXHRT K wiY WCpkas BIBF AFHOTY KAFYCD bk U T IOFX M8 Y 2
CKFlh uwj ?j RIOF wYTOTI0F% buols p‘?Y MOYC tobfl 1 RBR 01 @ YD R0 Q_mesﬂmrs 06 Y W FOBF llpug 30K fOF
CINBY w4t Iy wrpMOF Xydjh
- The academic process usually depends on three axes and pillars: The instructor, the student, and the course. The
course is important in providing knowledge to the student through the course instructor. Also, this knowledge
needs supporting tools, namely: the book or the reference, as well as the language of the course. With regard to
the language of the courses, KKU adopts Arabic for all theoretical programs, and English for the scientific as well
as those programs offered in the College of Languages and Translation. It should also be noted that
communicating with the course instructor or any official in the right way helps to achieve the goals in an easier
way.

2 2 L2 2
6 6 (Reference or texthook)  pEF p CKF 9 bIORAYD T 1OF-Y A

Wi 9 bEOFCILA Y WAGITAORT 1 Vi M) RuyyBREORCHBRA Y e blr Twywsic JUAQR vy RORARDR ¥ 1Cic YR p CIOF Y5 3 bIIOR
Wy NeptOF 6nghFpp WIaT wAyA 49bllOF bprNghl

The textbook is one of the most important pillars of the educational process, and the academicprocesscannot be
completed without it; therefore, students should rely mainly on the textbooks throughout their university studies.
A1 IGOFRET 7§ bR F KA BXATEF p ohF p O Wy B € WRFMFDT 6OFh ABIOR I0R K 11 -
The academic department must update the references and textbooks for the courses in accordance with the
requirements of academic accreditation and the labor market.
Up Y AT 98 vilpr GAp fIWOR LENOFt 1 IOF e Ak bl K EMOF By BEGIOFS LG OFLC P8 BHF 1-
CWYTTPFEBUF Y4FpFraKeh
The books aughored by faculty members can be used as study references after being repiewed and approved by
the responsiblE® councils at the university , in a mafher that does not conflict with the réuirements of academic %
credits.

W 30RO RN 3 60F By OB § 6 B A -

It is necessarythat students use textbooks and references.
. Wy BF WOIOF b bR chaA O IR GIBOFC ¢ HIBRMOB F 15 -
It is necessary that the discussed chapter and/or unit must be stated during class.
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MF 3 blf0B H R UG fr i iORT 9 B 1 149 DWUDED b I BETUPH t 4§ 6 KGR N19 HF
- Itisessentialthat students usethe booksavailableat the central library. Students canalso use the digital services
provided by KKU to obtain books (i.e., inter-library loan).

. 95 3 1UF F1OPNO BHGFLE C) B
2

- tis necessargto assign tasks (e.g., reading and honéwork) from the textbook. 6 <

(English  for Courses offered by English) F n3CYk 3 tafF p 34w Dy At uyLFIOF-4
CBYTT Oy ANFHORB Y 5 j r-oF

- Lectures must be delivered in English only.
(.. WCCTBPApYF p Ut piOkE )3 FHidFs OB
- Writing reports (assignments, course projects, unit summary, etc.) in English.
LHOMAKF $15 p 7 AranHmmbBQF F 0w 30F -
- Giving assignments and tests from the textoook.
- Tver2 B3 8 4F p O TK 1B IO U by
- Giving presentéions for research or a project. é é 2

AP RAIORM JTpFYalOR T mTHHHPS'F
- Highlighting linguistic errors in reports and assignments.

(Educational ~ Attainment  and Skil  Development ) ppF i1 HOF 31 1€ B ORIFR] 9 10F - 6

for Standardized  Tests) wr pgy NAROFF 335 5ig0C 3:16HY
Trainin

1 Tity Ky BF 5 GIBFYY IORUD & tH y ULHO B 1 QR B 1 A8t b Rip ETCRIPR 15105 yier y IR 4R ¥ 2 bl
FARRNT WYATIOF 95y 108 frrpoyme % > v F Aty p it 5 1 1OF

- Standardized tests are a measure of the quality of the study plans and their integration with the labor market, as

well as a megsure of the quality of the graduates gf the academic programs. Accordingly, the university stressed

the importan€e of standardizedtests and the develBpment of mechanismsto improve stdlents' levels, including;
(Cowse) p EFpCIOFpOYd IOF
- D OYF I0BTWT 7§ Rp jORYFSLspfg TiB @0 KRG o Gg JORIKn Kt 7 -
The faculty member must search and prepare mock tests for standardized tests in that particular course.

p EFpCIOF YBYKGwATA BLUAOMT oy N1 IOF UBQF Rw > InHEONR WCem mY WHVas cT bFof|

NN
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- The questions prepared must be related to the subject or unit discussed in the lectures. They must possess the
characteristics of the standardized tests, and must also be presented and discussed in each lecture throughout
the semester.

L C ro F o 00 QR TERD 101 10§ O e I ]ng Wl Uplasdmh -

- Thein- classd|scu33|onper|od should not be Iessthan 10 minutes. It canalsobe d|str|blﬂed inthe way the

course instructor deems necessary:

(Form 1) 1 6MHT X
(Lecture) WO Y F | B

P91 PR T § RN 1933 BF 40N}
10minutes for a standardizedtest : :
. . 40minutes for the theoretical part
simulated question

(Form 2) 2 6MHT X
(Lecture) WO Y F j B

pI33 OF HK40L b
40minutes for the theoretical part

PO WAAOBRFDEF o KR
10 minutes for a standardizedtest
simulated question

(Form 3) 3 OMHT X
(Lecture) WO Y F | B

PFABRIBF 6 RS LD PF ARG o ROp LD

( 67)0Hy y N 1OF p 333 OF HK40LD (wh Uy amFyriOF

5 minutes for a standardized 40minutes for the theoretical part 5 minutes for a standardizedtest
test simulated question (New) simulated question (Discussion)

WTpFYFp BT b WA OB 845 ) 1ehapiORTby Tib b-
- Designinga number of assignmentswith questions similar to those usedin standardizedtests.

2 uT 9% § Ap OB i by B e sy BHFDF KRy Ty
- Designinganumber of quizzeswith questions similar to those used in standardized tests.

Wt p FAF B 5 RlfystRE mK Cr noARIGR 93 BR Y -

- Midterm and final exams should contain questions similar to those usedin standardized tests.
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(Workshops provided by the college/department) 6 UMy A bRy 3 1 p CRHGRIOR
F oy T YOF Q4 £ § Mp OF A e A AACHUNY bRt 1 -
- Thecollege/department must train its students on how to do well in standardizedtests.

623 é (Program  Exit Exam) JbRib %tOEG MOPIOFpF 383 F 2

- Wy HF p £ REmHION twn b © 9 lp ASAHTD bll Gm Q35 ApREGKHH 0§ AEIOFT T -

- Thecollege/department must prepare an exit exam on a semester basisto assessthe level of its graduates and
to evaluate the quality of its study plans.

(Training ~ and Development) J1 H T 9 1OF g C 3@ % X
af [ Uy FytrOmsa@bpe s CHAG 3 K W p fupyr SORTRQRF B H BBIOM b [ 9 T DA 1IR3 10 3 bICic IR p CHYRRNT
POFATIOFM ¢ TONTHORK 6uA9FDRy TATFIOR wr CxuFw 9Fprr NIOF
- Training is one of the tools which develop the acquired knowledge as well as professional skills. There are several
training and development programs offered by the departments, colleges, deanships, and student clubs that help

el evat the levels of tudentsd knowledge and skills.
é : : z
; - - A
CT Tbabr iOF  wy ABIET GROBH T T3 M 3 TwA b 1 Tj410F Ch 1p0MamyEy 10 BB EORFT 5 107 T 410 eblr 1
. WIOMs O F ¢

- The student can obtain a document or letter for training if he/she wishesto do soin plans that do not have a
requirement or training course, and this is done through the academicdepartment or vice-dean for educational
affairs and development.

OTaThok CIERgmp mY eyNis cy1pCh 68F%0% nAK buhj OF wyrkY) 4FO¥f| rIOF bu:
POUrIOFy Ak aje T GnhFpyAptmbnaTINs
- Thefaculty member must guide students through lectures on the importance of taking asgecifictraining program
or courses thagwill help them develop and improvegheir knowledge and skills in specificgontent in the course. 2

(Methods  of Specialized and Skills  Training  And Development) ppf nr fORFMRP 3 HOF O 1 H MariOROw ¢CFB
69b 4 0% Alyy Hii b C MRS AT Fp o ) Dm NEWR FMEHTFCY T 405 9 1OF

- Fieldwork or cooperative training and clinical training: Thistype is compulsory for students and part of
graduation requirements.
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¢ b5 10F QLCIORn 8 € 4 10§ ) 7O IR o 1 GIOF

- Training coursesand workshops offered by the Student Training Unit
Y5y SebhiOFLigfs C YigyiORT (EQaHIGHF 1 & & OB N4OF
- Programs, courses and training workshops offered by departments and colleges
2 2 1y ST C Y OF QA v C OF 2
- Training coursesand workshops provided by student clubs ’
KKUxmFutureX @oursera v ®/Cr 9 ilc HOF § A FOBRORb BI85 T p C9 OF
- Training courses through accredited open leaming platforms such as Coursera, FutureX, and KKUx

Wy K bF 9 00BN O3 IOF
- Voluntary programs and work

(Student  Employment in Academic Process) wy T F Wyt dO% 36iFIGFMT 9 10F -
CETpCIIORUREDIG b WO FHRAFMA T F D8 Aawy r 1y WHEHAFF 1 K 30r CIOR bl 5 biOR mp 65 LR Ilr 7 -
CBFOULF 6y bt yerj TR OB R wy At NIOF [ o TIORBROT v 10ybbsl Y 10F o W0 B m y F e Y
5 . Wy BIIOF B A 3o cFC ccFram b FIEWAY Y 1 A W IDROR 40C Y ) JOROF FeBIOT - ,
6 6 6 A
- The academic department and the college can assign the students; who are supervised by a faculty member; to
work related to the academic process (especially for sections with large number of students). Among the jobs that
caninvolve a bachelor's degree student in the academicprocessare the job of a grader and peer tutor.

- The student can apply for these job tasks for one academic semester, according to the requirements of the
department andthe college.

(Communications) b b bt H 3 HOFu
: ¢ hbRieayNegh mmmﬂgm I TMAFy SpOBY Y IaFy qppf:JMEmnﬂmﬂrmmmbn -

6 -y 1 TAOROR 3% HFT Ao
¢ N3 £ ¢ HORD 5 DHIROF

- Students communication with the courseinstructor, the department head, the college, the vice dean, the dean,
or any person in charge at KKU should be done through:

A Official office hours
A University email

rON
DN
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(Responsibiiies) Y y 10§ £ periQR
2§ B Cjuiw Ay Ondyf BIIOFC e g TU0Fr y B9 SIORKRY T T HFLYOR | wy Fmikab 1 iy SuFIOR po T y WO 405
bR Y6r MFRRAKRI N by v LRI w0 hyBr y 10RO TH S @1 WK i YA SiTsHMI Db a1 IO HFE3 10F
5 0F T HOF m E2T p C9 1OF u yRiy@rs thIBHSIIﬁHfﬁyﬂom@)JF)MECﬁT 1y Tnkigs N9 7
- There are ngny responsibilities during the conduct of ghe academic process, as it is a process @ which all concerned with A
the academic process at the university participate, and so that the responsibilities are clear and specific so that they do
not overlap and that each party performs the tasks entrusted to it to the fullest. This policy seeks to clarify those
responsibilities as procedural tasks for the approved regulations and in a manner that does not contradict them. The

following is an explanation of the responsibilities of each of the university, college, department, faculty member and
student.

(Student's ~ Responsibiities  within the academic process) wy TP § Wy Rr NEOFw 4 10F TOFY IOMO T B

5 o NAK WokAw ALIGFIE B T I40Ft 63RO
6 6 6 pOUrioF whpyhm uls )
FNQRF b 1OF % witir R ORFION § jorv IR - A

boes bf 1Y IOF - AYpNDOBIAIOR wr 3xkyF mY 4F Y5 jcraldBF Hudy naBhp 39T IGM KMAYA0RY ubps G Y 40F
G YPFHIOFM afnrlOF 6yAfh mY €FYsIOF YfrC
- DCj FIOROMK pH LR FeXorB)FM R AKNbIAD R
CFKCKHB ¢T 0d3uF 9pYyAblalOFm 93t FHIOF
WNY53 CIGFOY 9 br IOFduw Bpm IOBNERFYE ¢ T YFmplmt £PsieF e sws bl IOF wr3xY3 aFdg
. CxMI3 bIYOR FCHB 410

GFp Ut K r & FBFN T Pupk BLORR 0mRAFS 10T b w M AR FowH CF o 7 ) g B HRIOKA Kbl A %R T

WKFI3IOF OyTfie es p'Y) buPBFj imiOwpy 563 IOFwipHIB puwly & wioh
WTMye @g@@uma LIim A MR BT pve s T @ EWNH@TF HdF9 3 10 F

2
Students  Respondiliies  within  the academic proces® 6
. L 2
- Attending the orientation program held by KKUand the college. a

- Readingthe description and the policy of the course.
- Attending lectures (physically or virtually).

- Participating actively in the tasks and activities provided by the course instructor (through lectures or available
electronic systems).

31 66




Kingdom of Saudi Arabia
ministry of education
king khalid university 2 ‘

Vice presidency for academic affairs KING KHALID UNIVERSITY Learlatll (954l Aaall S

- Effectiveinteraction on Blackboard (through discussionforums and/or handing over tasks and assignments).

- Checking the dates and places of the exams, and attending them on time.

- Submitting duties and/or assignmentson time.

- Following sabjty regulations and related requiremefts (e.g., clothing and tools) within KgUbuildingS, especially

in workshopg and lahoratories. 6 6 E;
- Checkinge-mail account on KKUon regular basis.
- Reading and adhering to the study and examination regulations as well as to the rights and responsibilities of
students. Also, showing commitment to academic integrity; that is, adhering to all course requirements
throughout university studies.
- Adherence to the rules of public decency according to what is stated in the Student Conduct and Discipline
Regulationsandits executiverules.
Responsibilties ~ for the facuty  member within  the academic ) wyr TP by A RO T p CIUGFy « K oMo 8
(process
5 > $ EFp CIOMYIFF G U
6 CHIBT p - .y SWMOB [ Y 108 T 9 METMBRY 4 10H90 Udt fOBF y BEbE §Y 3 IGF é

EFoD ant bmY 33U ppuybEOF ¢T p:
9KF YA WOwbu DY B (GHICO B blKw LG 1085 B 3 Hosrblr HOF City iy 3mo iy & 9 BIT §06 3 WF Kyéiyop - YR BwCt
CdtaTYp es WXATIOF eblr gyl 59birOF 6Gpfy €

' DEFDCBRYIOFF3EY
Ay Uj 905 9 -a FYitheoROr O BAMRAT BCIABNR M VIPFIr 105 ) aFd9k0
aF I3 l0uFOYr 10K T ¢ Hbil)p Cjf iR LionYy TIEF WOWF 3 aF 33 10b F
CCXMIIBIAIR CTOYOF nAK pOIOFm wy
crrppbyf prl-OKyPTRE I wy CrnsloF FpryasnF U wy ARAOR b puyKAFRY H0F st ouOFT IGFT 0P 1

623 % 603K 012Yh pRCKam ETpCIlOF woyk Hl
< MHAPBIORF 2 FrpyYshw apATIOF UXATIOF  frKw nAK JOTIOF Strw _ wrdyAtsIoF gl‘lgw[
we bl 1R wr 3Yp EFDITOL F/bs  tyOR bl§0Rs BT p CygOFs LLKOYF | ¥A Ll 2B IOF - A

YR 339 P HOFHR0D HUOFB Rt HOF CXF 3B CT FAahj

:p EFpCBRY IR f 1 x
. 6y BrgEOM e 0y wb F 3 WAID YD KBY b
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YR SR H 4T p FT0 Qg0 LK n HE@IOR I A0 c Tp WA BR Ca by CF e o
. pEF p G 10FT) ATHGRI K T €6 %
CKFYYIOF BROGFIOR Wwey ke sHOFN [ OFREOGHO W AT A0 wy CF A3 I0F 45t
WATIF Y5tph WTCHY N3]
: : -y 1 14 08Dl AR O 2
’ (aCUsBBHIBY [ BDGF] YK Cumiady) w 8F ORY] | GMf nyl o X
6Mprx wlwkph nAKY _ EWydg iy NFpiFup A HOORKEHBF 3951F e wjj hs 6
WA BYG oGO 1 £ £ 08 (WItiYRen AKY  EByaF o Gy 1% p o Fuy € Bs K ChBpF Y33 vF es
(OFy93vF WTHYRFRYMAK prp®s vk

Responsibilities ~ for the faculty  member within  the academic process

Before the start of the Semester:

- Adheringto course descriptions and policiesas per the form approved by the department and/or college.

- Uploadingthe course description and policies on the Blackboardbefore the first day of classes.

- Uploading the faculty member's schedule showingpffice his/her hours and contact inforgation (office phone
number and €-mail) on blackboard for each coursé The schedule must be printed and (it on a visible place A
outside the office so that students can notice it.

During the semester:

- Makingthe textbook (or references) the main focus of teaching and evaluation methods.

- Taking students' attendance.

- Adhering to tasks (and assessmentmethods) and their specified times, according to the course description.

- Observingoffice hours and responding to e-mail messages.

- Announcing classwork grades periodically so that students know the total of their semesterwork before the final
examsin sufficient time.

- Carrying outﬁcademicguidance responsibilitiestogards those students whom he/she h@ beenassigned,and

preparing re@orts. 6 6 g
- Observingthe use of Englishespeciallyfor coursesconductedin English.
- Participating in all the activities within the college and university.

- Following all safety regulations and measurementsrequired by KKU, especiallyin workshops and laboratories.

At the end of the semester:
Preparingthe coursereport in accordancewith the latest NCAAAforms.
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- Preparinga statistical analysis showing the distribution of course students in all sectionstaught by a faculty
member and their levels of achievement.
- Preparinga list showing students' classwork grades during the semester.
- Preparing a Iis5showing students' final grades in all cgssestaught by a faculty member.
- lllustrating graphs showing students score distributi@ curve. 6 A
- Providinga sample of a midterm test (blank) with answer key.
- Providing three samplesof marked students' assignments/works (preferably distributed according to
performance: simple, intermediate, and advanced).
- Providingthree samplesof marked midterm tests (preferably distributed accordingto performance: weak,
average, and highest score).
- Providingthree samplesof marked final exams (preferably distributed accordingto performance: weak, average,
and highest mark).
- Preparinga matrix of learning outcomes showing the distribution of test questions (the so-called exam matrix).

5 (Department  Responsibilities 67 YIOF yiomors

6 6F‘4f0ﬁBCH®H‘93®THC@FnyM®W Wp 6 RABAIEE JOF 98 (0B Y] o w 0¥
DOUTIOF Y SANYJOFO b b w61y iy MeniDug Y6t 3180w | g @ UG fOF H ¥ )9 0Ys CYBDE 1 3 K F
6CFaxn byI0F Y 9)6|Hab Ay A HEGHIOR o O WA B0 1GRDY Gipan s FORDRIOR  aux wiDG K B 0R ORAIOR: b

67 YIOF FTp el R reef et 6y y Y3 1O
O K e K38 flibc tow i £6T 3 1 1ARbT) B 7 Gy K 8 JTibFppripR UX RIET Cj by
Mol 0 yUhhi08 i p £ 6y Seckip O U HOF
W 3 v G RO T 106 A B pin 683 W 7 BbIF 3 Uugy BT C 4
6M3 pF 39 F p Py Kr IOF Wi oopd ybysA® hu 61 YDk BFRIPBOF wyyTpCIIOF €pHi0Fm 68F D)
Wy BFpCIOF wrblOF Wpwt Efylm 67YIOF dftOE
af ruwmmgmmmk WBIOF | 1 10F

NN

2 2
6 6 6
- Fulfilling the principles of continuous assessment of learning stated in this policy for all courses offered by the 2
department. A

- Adopting a description for every course that includes the topics and references of the course, the methodology
and mechanism of teaching, evaluation criteria, learning outcomes, and the distribution of course grades.

- Implementing the executive regulations and rules for midterm and final exams, aswell asthe procedures usedto
monitor the advancementof courses.
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- Reviewingand analyzing the methods and results of continuous assessmentof students' learning process.

- Assigning a coordinator for any course taught by more than one faculty member, so that the coordinator is fully
responsible for matching the course topics, organizing tests, and determining the mechanism for evaluating
students.

- Determining & mechanism for receiving students' (émplamts and grievances and addreséng them in accordance 2
with the rules and regulations.

- Establishing training programs and workshops that contribute to enhancing the outputs of the department and
organizing training workshops for standardized tests.

- Conducting an exit test on a quarterly basis to evaluate the department's outputs and measure the quality of the
study plan.

- Participating actively in the orientation program prepared by the college and departments.

(College  Responsibiliies) Wy AbRGFY oM 9 [ 8
9y K0F BY 3y A] b wyydFBRE st [ BUBT &5 419 AL 1 GOFeniiBpe g ] b
5 Mb|HOF DA 00F 66y 1 YO
6 5 10 HB ) WHFEDS Bouy 11 HFHERY 35 2
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- Achievingthe principles and standards of continuous assessmentof learning in all academic departments within
the college.

- Reviewingand analyzing the methods and results of continuous assessmentof student learning.
- Organizingacademicproceduresaccordingto the study and examination regulations as follows:

0 g:orming a committee to organizethegvork of the final exams. é 2
Determining the best method to calcuate the classworkscore for all collegetourses.
Determining the scoresof the practical or oral exam, if approved as part of the final exam.
Determining the proceduresfor dealing with students' conflicts in the semesterand final exams.
Determining a mechanism for receiving student complaints and grievancesand addressingthem in
accordancewith regulations and rules.

- Arranging times and places for final exams for all college courses and midterm exams with the help of the
departments.

- Preparing exam halls and providing the required material and human needs for midterm and final exams,
according to the needs of the courses.

© O O O

- Preparinga clear and specific mechanismfor keeping and disposing of students' answer sheetsat the end of the
necessaryperiod. 2 2
- Approving th€re-marking of the final exam, if neceSsary. 6 é
- Establishingtraining programs and workshops that contribute to enhancing the outputs of the department and
allocating training workshops for standardized tests.

- Supervising the process of preparing and implementing exit exams for the departments on a quarterly basis to
evaluatethec o | | eutpetHamd measurethe quality of study plans.
- Preparingand supervisingthe college orientation program.

(University  Responsibilities) WNe F 1YQR HOug [ 8
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- Developinga quality policy, standards, specifications and procedures for the implementation of the university in
the academic process and the continuous evaluation of learning
- Reviewingand analyzing the methods and results of continuous assessmentof student learning.
- Supporting and providing requirements for supervisionand follow-up of everything that contributes to enhancing
the level of the academicprocessin a way that helpsimprove the efficiency of education and learning outcomes.
- Organizingacademicproceduresaccordingto the study and examination regulations as follows:
0 Determining the method of calculating the classworkscore.
0 Determining the proceduresfor dealing with students' conflictsin the semesterand final exams.
0 Determining a mechanism for receiving student complaints and grievances and addressing them in

accc%dancewith regulations and rules. é 6 2

- Preparingalist of disciplinary actionsto betakenin caseof anything that disrupts the conduct of examsand affects
the results and the academic process.

- Stating a clear mechanism for the disposal of students' answer sheets at the end of the necessary period.

- Following-up with collegesand departments with regard to exit examsand their training programs.

- Preparingand supervisingthe orientation program for the university.

(Monitoring ~ and Reviewing) w1t F JrudF3F 31 HOF
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1- The facuéy member is obligated to submit (ele(%tronically and/or on paper) the folIovéng to the head of the
department; Coursedescription - Distribution of the weekly assessment- Distribution of grades on the A
assessmentmethods.

2-  The department head forms ateam to follow up the implementation of the policy, and the team performs
periodic follow-up and sends the report to the department head.

3- Thedean of the college forms severalteams according to the academicdegree and is headed by the
competent vice dean to follow up on the implementation of this Policy. The team performs periodic follow-
up and sendsthe report to the dean.

4- Thefinal reports of coursesand teams, indicating the extent of the implementation of the policy, are sentto
the dean of the college and the vice-president for educational and academic affairs of the university.

5 The college, departments, and members are evaluated academically based on the aboze.

6- The heaBof the department, the dean, and th@ vice-president for educational and d2ademic affairs are
committed to making rounds and requesting immediate reports to ensure the progress of the educational A
process.

7- Aquestionnaire is conducted on Academiafor students to ensure the progress of the academicprocess
according to this Policy.

8- Afaculty member evaluatesacademicallyaccording to the responsibilities of the faculty member above.

(Policy  Violation)  wy B y 4 39 KR 7 N1 h
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- The student, faculty member, academic department, college and university are expected to follow this policy in
order to achieve the desired goals. The student's non-compliance with this policy, especially the responsibilities,
will be held accountable as stipulated in the study and examination regulations and the rules of behavior and
student discipline. Also, the failure of the faculty member to adhere to this policy will affect the evaluation of his
performance éJring the semester and prevent him éom obtaining some academic or fin%mial advantages. As for
the non-comp]iance of the department or college, it will affect its evaluation and thus not enable it to fulfil some
of the features and requirements.

2 2 2
6 6 6
2 2 2
6 6 6
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Article 59
m

m m m m m

Health@diplomas &nd health fellowshipsfare excluded from th@ pro
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a a a a a a
d d d d d d

lative GPAIs not IessthanthatrequirecbytheUniversityCounciIfor

eag]h prepgran{;on tnhe coandltlon
2 A grtcheSSd S S

If the%tudent decease befogfe being able to defen%l the thesis; the de

greeg@ awardedﬁ‘accordang&ith regulglionsapproa%oby the Uﬁi

versiy Council dased on tlde proposatiof the Staading Commfittee.

Article 56

The Zfmluthorizedm/ic@resid{gjlnnt shall SL(LCBmit the r%ommend%lon
awadj the académlc degreda to the Umiversﬂy Co(dmcn to tak@ the
cision.

?3[ Chagter Twel{g: Genergl Provisialis ) o
d4 d a2 d a2 d
a3 A Adticle 57 2 a3 A

1. W'H;pout prejumceto whatiﬁ]statedn ti}%CIassificaﬁilorandFra%e

wark, and ingaccordancg with regalations apgroved by the Uni

vé}sity Coun(gl basedn tﬂe proposagf the Standjngpommitgee,
the University Council, based on the recommendation of the

partment andCollege Cauincils and the support pf the authprize

Vae-Presideat, may graant the studant: a a
a.da higher céjiplodma wHen néd ¢
a A A A a
Program co3urses, wiBdhout b
nlegree. m ey m oy m
b.gA ma%terﬁ deg} ee V\ghen ha‘e
a programcaurseswithaut beingqualifiedto obtaina doctoeate
degree.
m m m m m m
a a a a a a
d d d d d d
a A a @ a Regtftion on Graduate Stitlies
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d d d d d d
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_

A
If the defense committee member is from outside the city in which

thetheg}sis beingtﬁ]scussedv@themeis fé%m insidedj]outsidethg]
Kingdam, he shalilbe issueddin addition to the afodementionedi pay
ment,ag roundHrip ficket from hﬁg placeof rgesidenceana@ppropria?e
accon}[#odation amd subsistﬁéce fees, Fﬂr a maxirwﬂm aﬁitgylr@h
A ticked is issueddor the escart if the diacussant isablind and #or| the
guardignif the def&nsecommi&eemembelfs afemaleiﬂ additiontcg
the appropriate accommodation fee with a maximum of two nights.

The StghdingComgﬁitteemay%Hdoneortvg6 nightsin gértainsitu%
tionsaddif the natdreof thestutlysorequirgsbasedn drecommesl
dationFrom the competent Department’and Colle§e Council§, with
thejustifications for staying for a period of more than two nights.

m m m m m m

Thg u@%ersny m%/ amend t@% .Iu.mp Sulg‘l paymentﬁ%ferred .togn this
Article=gdftertheissalanceof a deeisionof approvalby thexCouncil o

Universities Affairs.
m m m m m m

a a a a a a
L Chapter Eleden: Graduhtion anddegreeGréinting Jd

Article 53
m m m m m m

The headof the competentlepartmenshalessubmitthe defensecoma
mi tg eeﬁsg repogrt t & t heg Col Igege

two weéks from the defense @ate to submit it to the3Executive Man
agemenﬁ. m m4 m nil m
a a a a a
9 3 A@cle 54 9 3 9

The studengraduates after successfully»completing the graduation

requirementgccordingo the programplan,providedthathis cumu
m m m m m m
a a a a

a a
d d @ d d d)
Regulation ofMGraduate Studies A A A a
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a a a a a a
d d d d d d

b. mThe numbi%rof univerﬁj]tiesto whicm theyareaﬁ]signedo terﬂ}

a porary segondment ghall not exceed two gniversitiesain e
g academicgear. g d d d

a a a

c. Jrhe duration of the assignment shall not 8xceed three d
rrﬁleachtimem m m mA! m

d.g 3 Thetotal rHmeerof as§|gnmendadsshall not eixceeden days
A in the acatlemic yeaffor all universities. =2

e. The host unlver3|ty r%hall bear the expenses of the exte'

afacultymg mber gto Sé] p ethemg nsae:cordétn(se
d with whatf legally préscribediccérdingo his cademicafk.
a a a a a a

3. The university may amend the lump sum payment in Clause
ofthis Articlepypon an agproval degjsion by thg, Council gfUni

vadr si taises 6 aAf f aiar a3 a
d4 d d4 d d4 d
a3 a Atfticle 52 A a3 a

A Iump sum pagyment of (QHOOO) thoqﬁand riyalenshall be prﬁid t
defemse commigtee memba&r who paricipates inathe discusaion
mag ter 6% t h dﬂ%értation(ﬂrhe il a)fgcultg mem%er g
the same university to which the thesis is submitted.

If thghefens&o?mitteeme@ben's not a{(;fbculty meﬁ?beratthe Lgu‘i-
versidy in whichdthe thesisdis being discussed wiiether he id an
ployég of that university of gomeone Tnvited fromputside it,"a lus
sumngayment % (1,500) onrie thousarrlrc]j five hunr%fed riyals”s]hal
paidgo him/herdor a doctggal dissertagion and (13000) one thous
riyalgfor ama sg t tleesisOT eraymen@allbeincrgasedo (2,5§0)
two thousandive hundrediyalsif thedefense&eommitteemembelis

D a
of a g

—
o

oo 3

be
and

=¥ 3w

frompgutside th¢gingdom. m m m m
a a a a a a
d d d @ d d d )
a a a a Regttion on Graduate SttHies
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a r a pa] a pa pa Qﬂ
m ceefinghreemgnthsfrom the defensedgie. The CollggeCounci m
g ma@make an gxceptlon tg that prov@ed that thg period d@es not g
a excaed six moaths from the defense glate. a
3. Completion of deficiencie54jn the thesis anetléezpd it by the ?1
m n . m m| .
a conynittee durgg the pergrd determiged by thenéollege Cgquncil g‘
d bas@obntherecdmmendatl@nf thecomﬂ)etenDepaiiltmenCourpI d
cil, prowdedthatlt doesnotexceecbneyearfrom thedefensedate
M  4.Not Bccepting ththesis. M m m m m
a a a a a a a a
d| Eachntemberof thd defensecainmitteehastheright to@resentvha d
?| he has of different views or Teservations in a deta?iﬂnbrt to the
n Deparfment HeaqﬁNithin a pﬁ{iod not em:eeding ope week fr%n the m
a| discusabn date, and it is sula@itted to the Colleged3ean withahe re a3
S,' port of%e defensg committe% S,' S,',‘; S,' d4
Article 51
m m
al 1A Iump—sum paeyment of (5000) five thousand rlyals will be aald
g togthegmastegros t‘jhemg sup%rV|sdor
a lump sum payment of (7000) sewbousand riyals to the dec
m torahdissertatign supervisat from outgide the unprersity. m m
a a . . a a a a
dl 2. Thegstanding (g‘ommlttee ay approye, based ¢n a reque% rom 4
a the§3t u d enfyarsiyghe @ssignmentd temporar@gecondment
of thg external supervisor tg meet the student whpm he is-super ?1
m m m
a wsn&g prowde@the follow{iﬁg a a a 21
g a.TEeasggnmgna;hallnottg exceedwige in eachagademi(;/eafj]I d
for eachexternaluniversityin whichs t u d thesisaefuper
m Vigpd. m m m m m m
a a a a a a a a
di_ d d d d d d
A Regulation ofGraduate Studies 2 @ a a QJ
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Article 47
m m m m m m
Afteathe completion of thethesis, tha supervisa shall subanit a
port?)n its comgletion to tﬂepartmeat Head atgching a cﬂpy c
the thesis, in preparation fa3 completing the defeBse procedures
termiﬁled by thenCollege Cnﬁncil. m m m
a a a a a a
d d Article 48 d d d
A committeeshallbe formed by a decision of the College Council bas
onth®recommefdationf théDepartmemouncil. M m
a a a a a a
d d Article 49 d d d
The University Council shall issue the rules $etecting the mem
bersBT3 thema st tleemsardigoctoraldlégertatlonslﬁTsensecomrFﬂP
teesqand the mgachanlsm Y conduciing those @gcussionsgbase
the fYdposal of The Standify CommittBe. a3 A
m m mticle 50 m m m
The diefense cdilnmlttee shhll prepareda report s@ned by aIICIts m
bers and submltted to the Department Head Wlthln a week from
datenf thedefensgincludinggneof thefgllowing recginmendatigps:
1.A((§jt:eptance @f the thesig and a re%)mmendatgon to awa? the
g@e a a a a a
2. Accﬁeptance of the thesisiwithinor amendment§31 without -
fegq'dingit agaEﬁA membgfbf thedeféj‘s&ommit@&haﬂbec@l—
egated to redommend the awardiry of the degree afterdenst
the implemer?tationof thé amendmentsvithin a%eriod not éx-
m m m m m
a a a a a a
_ d d d d d d J
a A A @ a Regu%tion on Graduate SfiMies
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Article 43
m m m
The namber of sadents en@lled in theaclass for #the gradua#o

searcr’gcourse sh%dl not be fess than fﬂ/e, and thg College gouncil

may ma&ean exceptionfrom thédminimumin accordan8svith regu

IationSraApproved by the Univenf'sity Coungil based ong'the propasns

the St%wing Cor@nittee. 3 S S 3

Arficle 44 = A a

If itis %oventhattn]estudenisnr]]otin acaq%micgoodstr%ndingatth%
thesis stage, based on the report of theathesis sup&rvisor, theas
is war&ed by a Iefter from thge competeﬁt departmgnt. If the éju
is warnedtwice anddoesnotresolvethereasongor thewarning,his

enrollment will beyterminateghbased omihe recommendationnof
Depargﬁent and %‘ollege Cogﬁcils. a a3 a

d d4 d
a2 Arficle 45

a a? a
Whether individually or joint% with others, the supervisor can §
. m .m . m . m . m
pervisg a maximum of severythesis at gne time. The Standing (
mitteegnay excegt from thi% based ongthe reconﬂnendationgm
DepartmenaindCollegeCouncilsin accordancevith regulationsap-
provedhy the Univgysity Coungilbasedn the proposalf the Stangn,

ing Cotmittee. @ a a a a
ing Lo d d d d d

A Ardicle 46 = a a
3 - - 3 - 3 .
Thesul%rwsmdo%iforafacullﬁ memberl,\ﬁvhetherhel amalnsum

pervisar or an asaistant suparvisor for @ach thesisais included i
teachi&g load in %ccordancegwith regulgtions apptg)ved by th%

a

a

versity Council based on the proposal of the Standing Committeg.

m m m m m
a

a

m

m
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Article 38

m m m m m m
Thesisaresuperaisedy prof@ssorandagasociat@rof@ssorgrom the

univgrsity facuIE/. An assigant profegsor may s&pervise grgdua'

reseadctandma s t teesisa@lassisin supervisingd8ctoraldisser

tation% if he hasntwo puinfBﬁed researnh papersm4k acceptephfor

Ilcat@)n ina refegeed acad%mc journagln his fleloaof speC|aI|gat|o
a Article 39 = a

Exp(rarr]ienced ann(;Il specializrerz]d individu%ls in the fi%d of the tpnesis
seargh who aregnot facultyg member whether frogn inside ogouts
the Lgniversity ngay supervge or assigt in the sdjpervision Qf the
based on a recommendation of the Department Council and-ar

provig of the CeHlege Counil. m m m
a3 a a3 a a3 a
d4 d ddticle 40 d d4 d
a2 a a2 a a? A

TheUniversity Councilshallissuetheguidelinesfor thethesisassis

tant supervisorsrbased on iine proposat of the Stamding Conamitte
a a a a a a
d d drticle 41 d d d
A a a Aa a a

A facultymembemaysupervisehesisoutsidehis university,wheth
er ingide or outgide the Kingdom, withqut prejudige to his jog dut
in acg:ordance ?Ith regulagons approged by the%mversﬂyé‘:our

based on the peoposal of the Standing Committeg.
3 3
4 A4tic|e 42 4
m m m m m m
The8upervisosBallevaluat&hes t u @@erfdrm”mﬁceattheen%of
eachsemesteangldeterminegis progressn thethesisin accordance

with the mechanisms approved by 8tanding Committee.

m m m m m m
a

side
SIS
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2€.
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a a a a a
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a a a a Regéfhtion on Graduate SttMlies
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A
2. The student must pass the supplementary course on the-firs

temgl with a gglde of no i&ss than (gbove avelgge) and -ﬁ]s
muldtive GPA irdall suppleMentaryour@esnustnoKbeIessthaml

(verysgood) 3 3

3. Reg&rdlng altemative exanAq's and conrses that ng'quire more
onegsemester g) be studi%’d, the CoI%ge Councﬂ decides @h
comnsidered a@ppropriate bas=

ommendation.
m
a a
d d

The URiversity Cé8uncil shallAssue the fules reguldting the or
comprehensive exam

m m

Ardicle 35
d

m

m
a a
d

D o3

written

based%n the prorg?)sal of the%tanding gommittee.;ng
d4 d d4 d d4

[ Chapter Teh: Thesis Supervision,and Défensej

DQ—QJB—Q-.

m
a

m
a

m
a

m

Argmcle 36 a

m
a
d. . d . d d . d . .d
The Upiversity Cquncil shalljssue the tukegulating, the registga
tion of thegraduatiorresearctproject,thethesisof the graduatestu-
dentif amy,andthemechanisifor determimngthe thesssupervison
and thg as&stantiﬁuperwsoraf any, bas%d on the @commeno@t
the Starédlng Conmmittee.

a

Art%le 37
m-

3

4
m m m m

m
Thesisaare writtera in the language appeoved for thee programaby

Univelgity Councﬂ, provideogthat the tﬂesis cont%ins an adgq
summaryin Arabic if it is in a languageotherthan Arabic.

m
a a
d d

m m m
a

a
d

m m
a

a
d
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Article 32
m m m m m m m
A graduatestudenimay,basadntherecammendatiaof the Depart a
menfCounciI a&d the app&val of thegCoIIege Cguncil, stutﬁ/ some d
coursgsatauniversityor educationainstitutioninsidedr outsidethe 3
King«ﬁ)m, proviged that it 'mf'licensed fpy the comﬁ'etent authority in rﬁl
. . . a
the gountry of %udy. The %cademlc @missttmadle%‘shall pe tgéns g
ferredandrecoréedn thes & u d acadendicecord A heUniversity
Councilshallissuethe regulationggoverningthis andthe possibility
of inBludingtheifyradesn thes t u d BimulagiveBPAin his &t m
a a a a a a a
demgt record. d d d d d
m mticle 33 m m m
A gr%lsguate stL@Ient from %Slnﬂaudi ﬁniversity r%%y study %ome gg
courdds at a Saudiniversity in accordance with3egulatioAs- af
provedby the University Councilbasednthe proposabf the Stand
ing gbmmittee.g1 Q ;n ;n ? g‘
d d d d d d d
8 ( Chapler Nine:AssessménMecharﬁsmj 8
m m mtlcle 34 m m ?
Exa&u in graduaﬂe coursesdshall be ccfpducted argd grades siwall be re
corded in accordance with 3he Regulations on S®idying and Exam 3
inatin%s at the tdniversity hﬁwdergradmte Level,réxcept forrthe fol rﬁl
-1 a a a a a a
lowifj: d d d d d d
1. The studentsshall not e considered to haver passed tke cqurse
unlesshe obtainsat leastan (aboveaverage)grade.
m m m m m m
a a a a a a | a
_ d d d d d d d
a A a e A Regétion on Graduate Sttties
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Article 29
m m m
As anexceptiornto @lause(e) oflitem (1) of Article (26) af this RegLa

Iation,EweStandinﬂCommitte&naygranttﬂestudenia exceptiongl
opportuBitynotto exceedbneacademigear,basedn aBeportfrom
the supervisor aneh the recom%nendatiomof the Dep%rtment and

lege C@uncils. S 3 S S 3

2 Arficle 30 2 A a

Withoyt, prejudice,jo Article ¢15) of thig Regulatiop, basedthog,
recomfnendation @f the Department ardl College ouncils, the

versity from a university or educational institution inside or outs

the Kimgdom, prowided that imis licensenh by the campetent aath
. .a3 a a . a3 . a

ty in trbql country af study, ory he condlﬁon that hed@ not dISFBIS

thes t u d acadendicecord,andtheUniversity Councilshallissue

cumud ]|

a

gradles idh thed studentdd
A a a Aa a

Article 31

m m m m m ... . m
A studgnimaybetrgnsferredrgm oneproggamto anotiemwithin thg
univer8ity based &n the recofhmendatidh of the Débartment Co

A A A A A a
to whiclgheis transferrecandthgapprovalof the ColleggCouncilin

accordghce with theguidelinesAnd condigpns appraygd by theg}J

a A a A A A

m

m m
a a a

»pO® ]

m
a
d

oo 3
vjow 3

d

Regulation oGraduate Studies
Issued by CouncilofUni ver si ti esoAffairs
ResolutionNo. (2/9/1444)dated 3/1/1444",

correspondingto 1/8/2022°°

d
a

the reglljlations gg\]/erning thgg and the gbssibility Q includind;fr [

versitngounciI b%ed on thegjroposal ogthe Standing Commige :

Col

ecutivg Management may acgept the trgnsfer of a student to the uni

from itafdr any reason. The #@nsferred Tourses st be recorded in

Qo3




oo 3 oo 3 bo o3 O3 bo o3 b o o3 bo o3

»O o3
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Article 27

m m m m m m
A stadent whosa enrollmeat has béemninated may be fenrobed

if thg conditiong preventin& him/her f&)m contintﬂng his stugies :

accepable to the Departm@nt and College Coungileeriralment

deciaﬁ)n shall hm made byrrﬁ1e Standimg Commiimé'e in congidera

of th% foIIowingg 3 S S 3

1. Asstudent whose enrollment has been termirmated for mere tf
three academicyearsis deemedas a new studentin terms of
régétudyingc%ﬂrsesregagilesgf whaghe haspregbuslyaccda?lﬁ
plished fromdthe studydstage, andithe Univatsity Coundil m
eXcept from that in acfordance with regulatidns issued” by f

University Council based on a proposal from the Standinl%-Co
m m m m m

magee. a a3 a a3 a
d4 d d4 d d4 d

2. Asstudent whose enrollarent has keen termineted for thsee &
demicyearsor lessre-studiessomeof thecoursespecifiedby the
ngartment g)ouncil ang‘approvedz;%r)e Collegigl Council. gﬂhe
ugits he stugjes after+egrolling aregincluded ig his cumulgtive
GPA, and th2 period th& student spent in the tudy befofe- ter
nating his enrollment Shall be calculated within the maximu

m. m. . m m m m

period for obfaining the gegree. 4 a a
d d d d d d
a A Article 28 a A a
3 3 3

As andexceptiontQ Clause(c?Tgf Item (1) of Article (24) of this R%g
n m m n¥

ulatian, the College Coungil may graat the studant one exeeptid

oppdjtunity, nogto exceedgone acadéjnic year, li'ased on ttﬂe De

me nt Council 6s recommendati on.
m m m m m m
a a a a a a
d d d @ d d d
A A a a Regétion on Graduate Sttties
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d d d d d d d
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Article 26
m m m m m m m
al| 1. Theat u denmliménshakbeterminatedn thefollaving situa a
d tionsd d d d d d
a. |If ﬁestopsctudylng in accﬁ)rdanccvlth the prowsuihsofArtl
;” cT@(ZS) of tfﬂ% Regulatlg’h m m
d b. Iﬁ;he does ngt pass thedsupplemeraary courseds, in accorda
2 with the regdlationsapptovedby th2 Standing€ommittee?
c. If hIS cumulatlveG PAfalls beIow(Very Good)in two consee
;n ugve semeséers ;n m
d d. Ifhis acceptdnce is foudld to be baied on his dubmlssmrdo
8 completelyor partially incorrectinformation or documents,
" e. Ifrpe does n% obtain thﬁ]degree Wmﬂn the spﬁ]cified periﬂg
a tlag progran.a a3 a a3 a
g 2. Theggt ud mﬂoﬂn@rﬂsh%@)etermingtecby adeggionof theg
StandingCommitteebasedntherecommendatioof theDepart
m meninCouncil apgl the endgisement ofithe Collegg Council i
a : TR . a a a a
9 follognng sﬁuat@ns. 9 o o 9
A a. Ifitis provefl that he is™not in aca@emic good standing &t
thesis stage in accordance with the prowsmnArucle (44)
m Og1 UT m
a this Regujation. a
d b. I1dhe does rﬁbt pass th@ compreh@nswe exa¢h after beﬁhc
a
IO\ged to repeatlt once 3 3
" C. Ifnﬁwethesm%potacceptr@)y thedefr%nse:ommimseasbeinqn
a uasuitablefoa defense. a a
g d. Ifjhewolatesgcademlcnfégrlty,dun&gthecoursgworlorthed
siswriting phases, or if he violates the laws, regulations,
m rekated decisigns. m m m m
a a a a a a a
di_ d d d d d
A Regulation ofmGraduate Studies 2 @ a A QJ

|l ssued by Council of UniversitiesoAffairs
ResolutionNo. (2/9/1444)dated 3/1/1444",
correspondingto 1/8/2022°°

o3

a3
d4

Qo3 o3

=¥ 3w

Qo3




PO 3 bo o3 O3 O3 bo o3 b o o3 bo o3

»O o3

a a a a a a
d d d d d d
- a a a a a a ~

2. Aervicefee for graduatd@tudiesandtfeir suppoiih accordafice
Wﬂh regulati(fapsapproveg)y theUnivgrsityCounallbasecbn tge
rétsommendation of thﬁtaélding Corfimittee. = A

=

4 4
m i m
" L Chaffter EightAcadem[BProceddfes J i\
d d d d d d
2 8 Article 22 @ 8 2

The gtudent may postpong, the study,pat the reggmmendatign o
comPetent Deartment C3uncil anddthe approval of theaCollg
Cougcil in accotdance Witg regulations approveg by the Ugivers
Council basedon the proposalof the StandingCommittee.

m m : m m
a3 a g‘g“de 23 a a3 a

Theg@denmayg\/ithdrawfr% oneor mgrecoursesgﬂall courséﬂ%f

the semester after the end of the registration period upaedbeat

menghatiorof thggompetenfggpartmengpuncilandgye approvaipf

the(gollegeDeaﬁaccordinggregulatior?pprove theUnivegsi-
ty Cauncil basesl on the praposal of the StandingaCommittee.

Article 24
m m m m m m
If agraduatestudentwithdrasvsfrom theaniversityaadthendecides

to re-join, the ung/ersitymay%pplytheacﬂnissiorrquirementat&e

m

time @& the new application.3 3
4 4 4

m m Rrticle 25 M m m

a a a a a a

A stlgdemshallbgdeemedogavedroppgcbut if hedgesnot regigter
within the specifiedperiodfor registrationin eachsemestem which

he isrpllowed topegister. m

m m m

o3

3

4
m
a
d

f the
bge  a
Sity

a3
d4
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Article 19

n m m m m m m m
al It is peamissible t@transfer caurses preaiously passed by a student a
ﬁ' ata unigersityor ecﬂjcationalngtitution ins@ethe King&om or fromg d

outside the Kingdom provided3hat these institutions3are licensed by 3
m the comﬁletenauthmityin thectné[ntryof studly. This shmﬁdbe baseeh rﬁl
gl on the rgcommeno%tlopf the Dgepartmencaouncn and@e approvag g
a| of the €ollege Coaincil. The sourses that have been transferred are

recorded in the studentods academic
M shall isSue the regﬂjlations gBVerning tHR and thegﬂossibility-'@f in m
a a : a a .G a a
d| cludinggheirgradegn thes t @ d eumulagveGPAINn kisacademig d
2 record.” 2 2 2 2 2
m m m Artme 20: m m m m
a ) a3 a a3 a a3 a a3
d| With thgapprovalofithe compeganDepartngenCouncilggdthe Colg d4
2 lege D&3n, thetudent may pd3tpone hi€ admissiofl one time? The

postponement cannot be accepted after the student starts his studies.
m ) m. . m ., M .m m .m m
al Thisshgllbein accgrdancevith fheregulatignsapprovegby the Uni-5 a
g versity g:ouncil baged on the groposal oﬂthe Standigg Committ}ae. d

Article 21:

m . m . m L m .m . .m m
a| Withougprejudicetathedecisigngssuedoyshe Councilgf Universia a
d ¢ Aflﬂitér., the unﬂ/ersity mag charge: d d d d
a a a a a a

1. Tuitiak fees or a charge t@® offer graduate studi@s programs or 3
m courﬁ%sprovidedthatthesmm‘bramshavgprogramaqzéeditationm nf
3 andtﬁenumberogstudentsjéaemot excegdhenumbgrof acceptg 3
a ed students for4he same programs os coursesitiout fees on

chargeTheUniversity Councilshallsettheregulationgyoverning

m this Bhsed on a'fecommen®ation fromthe Standlflg Commitiée. m
a a a a a a a a
di d d d d d d
A Regulation oGraduate Studies @ a A QJ
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a a a a a a
d d d d d d
~
" ( Chapter Seven:Adpission 31 "
a a a a a a
d d Article 15 d d d

The I%xecutive Managemer®t shafidertake the imglementation o

i

m
a
d

3

A
acad&mic proc@dures incmding studéht admissin and re@i‘straﬂon, m

in a(a:ordance Wlth the prqylsmns of @us Regulaﬁon and th% reg
tiongapproved Dy the University Coufcil. A

@'rticle 16 m

m m m m

Witi‘%)ut prejudige to Articlg (15) of ti‘@s Regulatiﬁn, a stud«%nt may

be aecepted in=a field other than his=specializatfon, based&mn a
ommendatiorfrom the competenDepartmentCouncilandapproval

fron'gf'ém Collegg]CounciI. QS 21 213 ?
dg d Qﬂticle 17 d dg d

The competent department may require for admission of the studc
tomt he mmastemr 6s and doct or @i
men%rycou rse%om a prev@)usstageorg)assa relatgdlearningogjt-
come assessment in orderp for the stadent to bewtigible to min
the program in accordance with regulations approved by the-St:
ing (;Bmmittemgkeobn apng}osafrom l’gﬁbDepartn{a@nCounciI@d
endarsement frdm the Colkge Counai. d d
A a a Aa

a a
;31 Aifiticle 18 2
A stlg(‘.ientmay bghccepteddgb two gradg‘atstudieig?ogramsatgﬂe
samgtime proviggdthatthetgo programgarefrom thg samestageor
fromapreviousstagejn accérdancevith fegulationsipprovedy the
Univr%rsityCoun%I basedntherecommendationf ther%tandingporg}
mittee.

o3

a

lla

lent

a
d

o3

m
a3
d4

| env

and

a
d d

»OooY 3

a
d d d
A

A

D
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Article 12
m m m m m m
Studycapt i ormas of aa maater 0 dega

course\g/ork and @esis, couEsework arﬂ:l compretfensive exgrr

ee
, or

coursewdrk and graduation reSearch, provided that 3he study period

of the pngg ramandthe numberoﬁ'studyunitsnarein acco#dancwithm

what isgspecified @ the Clas%fication arﬁi Framewé‘rk. The U-@ver

sity Coaincil, basesl on a proposal of the Standing=Committeey may

increase the study period for any program, not exceeding half

specifiédperiod. M m m m
a a a a

a
d d Artitle 13 d d

a a a a a

The University Council, basedon therecommendatioof the Stand
ing Committee shaitfapprovethemethodof Boctoralstudy, providedn
a . a3 a a : a
thattheaﬁdeperloiof theprog Haz{mndtherHmeemf stHayunltsarqj
in accor@ancevith whatis speciffedin the ClassificatiorahdFrame=
work. The University Council,basedn the proposalf the Standing

Commgl]ee may @Erease thé;stlmwod E‘Br any prog}'am not é}
ceedlng half the sdecmed peldod d

a a a

PO

Article 14

The perETod for obtgi]ning the argnademic drgngree startg]from the-ﬁégin

ning of Geglstratlorﬁbr thegraddate:ourse@f the progtdtmm Whlchd
the studgnt is enrolled until thg date of completlng tlge requweme
of tdhe prograg or smomltangan@pnrdteu’rhq

Head ogl Departm%ﬂ with a c@py of the tgesus if anya d

a A a A A A

m m m m
a a a

d

»pO® ]
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a a a a a a

d d d d d d
~

( g]hapter SM( Study arograms,ﬁnd Stud}hSystem r}

d d dArtche 9 d d d

Joint Jraduate studies pro@rams may be estabB8shed between de
partlrrﬁants, colleges, or ina’ﬂtutes within the univérsity; or petween
the @WIYGFSIty a@d educatllgnal or re%arch mst@xtlons frorﬁ insjde
or odtside the Kingdom, ia accordanse with rules approved by |the
University Council based on the recommendation of the Standing

Corrgﬂﬂtteeandegiercoordirfaﬁtionmith tH;lQ coIIegesagddepartmghts
or cgmpetenterdities. d d d d
a a a a a a
Article 10

Themumber of study unitsna graduatenstudent must study anithe
versgi that Willg;rant him/@%r the acagemic deg%} shall nog be less
tharAfity percent of the totaFf number ef credits reGuired to grant the
degreeandthe studentmustcompletehis graduatiorresearcthor his

thesE, if any, %ﬂtirely und;é'r its supegQ/ision. Stlgﬁents of jgm pro
grands are excladed from this Article. d d d
a a a a a a
Article 11

Theg{udy for t@ higher d@loma shag]consist og]academicggourses
andfikld study,applied,andiboratorywdrk, providebthatthe stddy
perigg of the p?ogram anc;I‘ 4he numb?er of studyggnits are inn-ac:or
daned with spegifications jhthe Clasgjfication angd Framewgrk. The
Univeersity Courgil, basedorea proposalaf the StandingCommiteee,
maygincrease tﬂe study pgriod for arg/ programgnot excee%ling half
the specified period.

m m m m m m
a a a a a a y
d d d d d d
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21.Recommending the termination or suspension of graduate stud

ies é?ograms tr&@lt do not gamply Wﬂ]@%hty stancgrds or wﬁg]

thde unld/ersmt yos dstratdegy

a

22. Rewéwmgthe referralsmadéby the Chalrof the Stan'&llngCom
mitteé, the Univarsity Presié}ent, or then Universityri:ouncil HO
Sy .. . a
dert@prowdeltsgoplnlon. T@eCommltt%naydele@atesomeofd
its aathorities terits Chair, and it may @also form standing or fem
porary committees frommong its members or others to study

whaf'they are aSked to do™ m m m
a 3 a a a a

d d Afdlcle 8 d d d

The Standing Committee shall meet upon a caltdhair at least
once amnonth anﬂTthe meetm shall orﬂi/ be valldrﬁ attended™by at
Ieasttwgz]thlrdsof n§ membersdlecludlngtr@ Chairor v@wmeverhed
deputiZZ¥rom amchgthe memd2rof the Committee Th2 Commit?
t e edrisionsaareissuedoy a majority vote of themembergpresent.

-

In caseg]of a tie, th%1 Chair of {OIFe meetingr;shall haveg?he castingmw ote.

The de@tisions of the Standiry Committée shall befl effective @nless
contested by the fJniversity President within fifteen days from the
dateof [gceipt.If cqptestedtheyshallbereturnedwith the Universk |
ty Pr a8 s i abrarentdo she 8tandingCoanmittee If #he Standing
Commgteemaintaigsits positio%,the dispufeddecision%hall be re-g
ferred ta3the University Counc8 to be decided in its f8st ordinary jor
extraom‘i‘naryneethmg.‘l’ heUni\rélrsityCounnilmayratifyr,ilamendprm
canceltgedecision%.‘l’hedecisi@nof theUnigersityCou@:ilonthisisg
final. The Chairof the StandingCommitteemay invite whomevether
deemaecessaryo attendsomeof the StandingCommitteemeetings

, : : m m m m
in a noRAVoting cagdcity.
g otng capdcity a a a a

d d 14 d d d)
Regulation ofGraduate Studies 2 a a a
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a a a a a a a
d d d d d d d
competentepartmentandtheapprovalof the CollegeCouncils.
m m m m m m m
13. Suggestingahe guideliaes for forming super@isory comanittees a
. : d d d d
afid thesis dgfense cominittees. | A A
14. Sgttlng general framewzprks arstandards for gomprehenswe 2
m m m
egﬁm and gr%&uatlonresg*arch a a
15. gettlng the g)verall frarﬂework forjesearch ;ﬂans and tﬂe rules d
governing writing, printing, producing, and submittitieesis;
praparing forms for themthesis defanse committee reparis; and m
: : a a a a a
e\ZaIuatlngth§5|s. d d d d g
16. Satudyingperf‘odicreportsnrelatedto gr%duatstudfésthataresmfb
mitted by theacademic departments at the university.
m m m m m m
17. I%}posflng tge. offering gj g.rgduat%‘studles p@irgms ou%llde the 22
universitypremisesandsuamittingthis to the Univetsity Couril
to take what it deems appropriate.
m m m m m m m
18.Recommendintheapprevalbfthec g | | mrapgsals@garding a
dgvelopmenﬁ:uitiatives regatedto grad}mtestudieﬁ'n orderto d}} d
velop the universityods financi al
19. ﬁbcommen@]ng the dgﬂermlnatloﬂ1 of the fe@b for appg/f\ng to m
gﬁiduatqarogﬂamsthetu@on feesfordhe prograrﬁsandthefeuas g
fo‘r‘3§u pportse’fwcesrelate’bgo graduattstudies ba%gcbn the pro- 3
pogals of the Departmengand College Councilsg A
m m m m m m m
20. gecommen ing the albcation ofascholarshigs for studgnts, in S
full orin partan accordaacevith therggulationsapprovedy the
University Council.
m m m m m m m
a a a a a a a
d d (jqa d d d d
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a

a
d

a

a
d

a a a
d d d

Recommending the approval of study plans and detailed

Depdrtment Codncil and ethdorsemertt by the C@ilege Courttl
accorgancewlth mternatlonaébenchmarksand com@rlsons

. Propnsmg standuards for gmaduate studies progra4ms for appT(

by tiﬁe Unlvers@ Council. 3 S d d

. Proposmg the ruleﬂegulatlng the evaldation of graduate studie

programs for aqurovaI by trt}]e Univers'ﬁ;( Council.m m

. Supgrvising théé‘evaluatio@l of graduz%e studies g)rograms gt
university on a#egular basis, throughrspecialized committees
bodies inside or outside the university.

m m m m m m

. Revigiving the gomprehengfve reportgrepared kg the Exeeut
Mangf,]ement oﬂ the gradtgaﬂte studiegj programsgét the uni\ger
andtheresultsof evaluatinghoseprogramsandsubmittingthem
to thgy UniversitynCouncil. m m

m m

a ~a a a a a
10.Regpmmendingthappgoval d of tdipeoposats
regardinggradudtestudiesprogramshatarecompatiblewith the™
cCo mmu nne?:ndeyhelsl rrrl1 g dpjamBarEiwsmnsmandglobal

tren@s for apprgval by thedJniversity £ouncil.

d d d d d
11.Supportingoroposaldor determiningacademidegreesndcer

tificaté&dsandtheirnamesn bo ArabicandEninsh,b%eobnthe
rop®sals of DdBartment dftd College@ouncils. ™
propgsals of DEP i College a

a

po w3

m
a

12. Regommendirg;he numbéjsof studeﬁtswho can;be acceptg
ed each academic year in the graduate studies programs to
Univgrsity Coungil based og,a proposg) from the gpunoilshe

a a a a a a

PO W3

d d @ d d d)
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a a a a a a
d d d d d d

—
1. Five deans of university colleges and institutes that offer grag

a@programsg'onsideringlhediversitgbf collegegndi ns g]i t
spkcializationks. d d d d

a

2. Deanof Development ang Quality at theiversity3
3. De%n, directan, or headrg'f the ExexrutManagemﬁent unit, mho
a a
s@all be the %ecretary oﬂthe commﬁtee. q d
4. TAreemembéravho areeXperiencedndspecializedn graduate
studies from inside or outside the university.
m m m m m m
The gnembers gpecified ingClauses (13 and (4) ogiHisle areap
poinged by a deg:ision of tH} Universitg Council L@)on the Ur&vers

President 6s n eyeartarma that is renefvable. a
m m : m m m
a3 a ;%mcle [ a3 a

Withg)ijt prejudige to the pgfq{/isions oﬂthis Regulgﬂon, the Sgcand

Committee shall undertake the following tasks:

1. Prpposinghggenerapoligy for gradygtestudiesagghe university
aﬁdsuperwsﬁigts |mplerﬂentatloraf%rapprovalgy the Unlvér
S|Ly CounC|I a a

2. Recommending the approval of the admission requirements
m m m .m m m
graduatestudiesprogramgandupdatingthemupogthe requespf

tH& councils 8f competefht departmé@nts, colledés, and indlitutes.
a a a a a a

3. Suﬁervising’oint graduate%rograms. Z

4. Rg:ommenc{ﬁmeapprog}alandamergndmenof gga}duatestuoﬁ;dgs
pebgrams, afier studying and refer@eing, to thé University Col

A A A A A a
cil based on a proposal from tipepartment Council, and en

oo

lu

=P 3w

ity d
t wo

a3
ng d4

oo 3

for

n
oo 3

=¥ 3w

n

dgrsement of the propogal by the Ggllege Coypcil. m
a a a a a a
d d d d d d
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. The prgmberof smdentsaquﬁedo beaggeptednto t[l:.}ga program,_

. The anified Saudi Standard Classification of Educational Leve

. “ g . . . .m
. The fa\TI?tlonaIngl|f|cat|onsl‘—;1?§1meworkg‘the Klngdg@ of Saudi

t e ordostoralprogramin additionto theavailability of research

cap%&l|t|e$uch§'slaborat0tr%scomputg}acn|t|es agnldothersn m
orded to ensuredthe succesls of the pnbgram in tdrms of tealthlng,
superglswn and research.” 3 3

showd be app@priate to ansure its aontinuanca, and the anaxi
mung number of students Ew each clags should riot exceediv\ en
ty-five students.

. Wham approvingits programs, the umversity shatl adhere tmthe

. . .a- . a a
follog/mg crlten%ln the follcg\/vlng orderg q d

S
and Specializations.

Arahdd. d4 d d4 d

A

DO

do n(r)Tt] obtainpro%ramaccredrir'ﬁatiorfrom trrr]1e EducationrqandTrair} m
ing Rvaluation gommissiog or one ofgtimternatiogal agencieg
apprgwed by thg Commissgon within tg/o years oﬂgraduatin& the
first cohort from the programs.

po o3

m m m m m
@hapter Fgle: Orga@ization oﬁthe Stan(‘(‘]:]ing
a  Committee foraGraduate Studies =

3

=1
~w

m Arﬁ'éle 6 m m m

A Stanging Comr@ttee for g%duate stugies (the S%nding Cegnnit

tee)shall beformedat the university,andit 46 to be organizationally
linked to the authorized VieBresident and chaired by him/her and

the mefbership ofthe followlHg: m m m
a a a a a a

PO W3

d d @ d d d
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a a a a a a

d d d d d d

a pa] a pa pa a —
challenges of sustainable development locally in Saudi society
rgﬁlonally, agtlj globally a 21 m m

. Eﬁhancmgod%ll reglonal%mdlnternaﬁonaboope?'atlorandpa?t-

ne(~§h|p opportunities. 3 3

. De%/elopingtm knowledg%economynutputsto n%ntributetm

a§1ievingthegsustainablgjevelopm%ﬂgoals of %audisocieg/.

[ Chaﬁ;[er Four: Criteria for Graduate ]

m m m m m
a a Proggm Apprayal a a
d d d d d d
a a Article 5 = a a

Thethniversity r%ouncil ShFHl set the gnetailed cri}ﬁ:ria for apl%rovi
grada@te programs in accagance withftll®wing: a3 a
1. Tﬂé universgy must hgf}e obtaingd instituti&ﬂal accreaitati(

from the Education and Training Evaluation Commission.
b ant h e | aim tbessammspeaalizaiermust have
ogtained program accregzlitation fro§1 the Edu%tion'laadwiﬁg
ExaluationCemmissioroafrom oneobtheinternasionabccredit
ing agencieapprovedy the Commissiorin orderto approvethe
h@herdiplonLHorma S ghogrénaaﬁe?rtheapprtg‘i‘/alof thed%ﬁ-
tgpbr al dopr ogrdam, -iphthe samespecializaon
- ﬁ\)},ust have “dbtained p‘r'%gram acdéteditation f?gm the Educat
andTraining EvaluationC@mmissioror from onegf theinterna
m m m m m m
tignal agencigs approveg by the Cgmmission.g a

. Tﬂe departmgznt must hgve a suffic,gent numb(gr of profesgors

associate professors who are specialized in the field of the m3
m m m m m m
a a a a a a
d d d e d d d
a a a a
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ResearclrojectGuide

Partl - PrefatoryMaterials
I. Objective

This section outlines the regulations pertaining to the prefatogterials in research project
submissionsvithin the PhD Applied Linguistipgogram.These materials include the title page,
abstract, and table of contents.

Il. GeneralRegulations

A.RequiredComponents
1. Researctprojectsmustincludeatitle page,anabstract,and atable of contents.
2. Theabstractshouldbe within the word rangeof 150-250words.

3. Thetable of contentsmustbe comprehensivejncludingall sections,subsectionsand
relevant page numbers.

B. ScoringCriteria

Research projects will lserutinized based on the quality and completeness of their prefatory
materials. An "Exemplary" rating will be conferred upon projects where the abstract not only
adheres to the prescribed word range but also delivers a concise, yet comprehensive, summary of
the proposed research. Additionally, the table of contents must be exhaustive, encompassing all
titles, subheadingsandcorrespondingpagenumbers A "Proficient” rating signifiesan abstractthat

is within the designated word count range aadequately summarizes the proposed research,
coupled with a fully accurate table of contents. Projects falling into the "Emerging" category will
present abstracts with unclear or minimal information that strays from the stipulated word count,
along with an incomplete or inaccurate table of contents. Finally, "Unsatisfactory" projects will lack
an abstract or deviate significantly from the word count requirements, and may entirely omit the
table of contents.

IIl. ComplianceMeasures

Failureto adhereto theseregulationsmayleadto gradereductionsandmayrequirerevisions,
thereby delaying the research project's completion timeline.

UYywy m-yylyEep odypGAYy nmwi woy AodX'H Z
Abha i Zip Code: 9100-61413 Phone: 2417282 1 2417170 Fax: 2418190 Website: flt.kku.edu.sa 189




Kingdom of Saudi Arabia Omwi gt — "
Ministry of Education :J Tt
King Khalid University = "’| i "& Mt A’
Faculty of Languages and Translation dfRol QA a_ °
English Department QP b’

X
"X

Xo
w X

Partll - Chapterl: Introduction
I. Objective

This section outlines the regulatory standardsdmafting Chapter 1 of the research project, which
encompassethe Introduction,the identificationand contextualizatiorof the problemof practice,as
well as the definition and explanation of key concepts.

Il. GeneralRegulations
A.TopiclntroductionandRationale

1. Researchermustconciselyintroducethe topic andfurnisha persuasiveationalefor its
selection.

B.Problemof Practiceldentification

1. Theproblemof practiceshouldbe explicitlyidentified, andits scopeandlimitations mustbe
clearly delineated.

C.Contextualizatiorof the Problem

1. Athoroughcontextualanalysissituatingthe problemwithin its broaderhistorical,social,
and/or cultural context(s) is required.

D.Definitionand Explanatiorof KeyConcepts

1. Keytermsandconceptspertinentto the problemmustbe rigorouslydefinedandtheir
relevance duly established.

ll. ScoringCriteria
A. Topicintroductionand Rationale

Projects receiving an "Exemplary" score will succinctly introduce the research togiccaide a
persuasiveaationalethat convincinglyjustifiesits selection.In contrast,a"Proficient"scorereflects

an adequate introduction and a somewhat persuasive rationale. Those categorized as "Emerging
will have only minimally introduced the topic with a rationale that lacks persuasive quality.
"Unsatisfactory" projects will show an-defined topic and offer little to no rationale for its

selection.

B.Problemof Practicaldentification

An "Exemplary" rating necessitates a ludentification of the problem of practice, along with a
comprehensivalelineationof its boundaries A"Proficient"rating requiresthe identificationof the
problem with some mention of its boundaries. Projects rated as "Emerging" may describe an
educationalkituationbut only vaguely alludé a problem. "Unsatisfactory" scores aggrenwhen
the text merely alludes to a situation where a problem might exist, without any explicit
identification.
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C.Contextualizatiorof the Problem

The "Exemplary" category demands a robust analysis that situates the problem within multiple
relevantcontexts,whetherthey be historical,social,or cultural. A"Proficient" classificatiorrequires
at least ageneralsituatingof the problemin one of these areasAn"Emerging'ratingindicatesonly

a vague situating of the problem, while an "Unsatisfactory" rating is reserved for projects that
provide vague or no contextual information.

D. Definitionand Explanatiorof KeyConcepts

For an "Exemplary" score, researchers must provide clear definitions and comprehensive
explanationghat directly relatekey terms anadtoncepts tahe problemof practice. A "Proficient”
score will require definitions and sonegplanation of the terms' relevance. An "Emerging" rating
will be givento projectsthat makeattemptsto definerelevanttermsbut maylackcomprehensive
explanationsAn"Unsatisfactory” ratingvill be allocatedto projectsthat do not identifyor define
key terms and concepts.

IV.ComplianceMeasures

Failureto complywith thesestringentregulationsmayentail gradereductionsand necessitate
revisions to the research project, potentially delaying its completion.

Partlll- Chapter2: LiteratureReview
I. Objective

Theguidelinesarticulatedhereinaimto providean overarchingrameworkfor the constructionof

the Literature Review chapter in research project submissions for the Master of Arts in Teaching
English as a Foreign Langu@gegram. The chapter should include an introduction, a review of
relevantresearcHiterature, a synthesisof keyfindings,a critique of previousresearchareviewof
methodologicaliterature,anda summarysectionconnectingo the researchproblem.

Il. GeneraRegulations
A.RequiredComponents

1. Thechaptermustbeginwith anintroductionthat clearlysetsthe stagefor the literature
review.

2. It shouldincludeanup-to-date, researchbased,systematicandthoroughreviewof
literature relevant to the research problem.

3. Theliterature reviewedmustbe synthesizedidentifyinglargerthemes,inconsistencies,
and/or relevant patterns.

4. Acritique of previousresearchandits methodologicabpproacheshouldbe included.

5. Thechaptermustculminatein asummaryandtransitionto the Methodschapter.
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B.ScoringCriteria

The evaluatiorof the Literature Review chapter @choredin a four-tiered scoringmatrix. At the
"Unsatisfactory" level, the chapter motably devoid of a structured introduction and exhibits a
haphazard, fragmented approach to literatueview, thus precluding any synthesiscritique of

prior research Similarly the framingof the researchproblem,aswell asits purported educational
significance, is either missing or inadequately delineated.

For submissions that fall under the "Emerging" category, the introduction and organization of the
chaptermay exist but are nebulous. Thgnthesis andritique of scholarly literature are incipient,
signaling a foundational understanding but lacking nuanced discussion. The statement of the
researchproblemisweaklylinkedto the literature reviewed,andthe descriptionof its educational
significance is minimalistic at best.

"Proficient" submissionadeptly introducethe subjectmatter andfacilitate awell-organizedalbeit
sometimesunderdevelopediiscourseon the literature. Synthesisindcritique are conspicuoudut
may benefit from further elaboration. The research problem is articulated with clarity, and its
educational significance is explained in general terms.

Finally, submissions evaluated as "Exemplary" excel across all criteria. The chapter begins with a
compellingintroduction, followed by a methodicallystructuredreviewof high-quality literature. The
synthesis and critigue are mature, contributing to an incisive examination of the research problem,
which is not only compelling but also closely tied to its educational significance.

lll. ComplianceMeasures

Adherenceo thesecriteriais mandatory.Non-compliancanayresultin academigenaltiesthat
could hinder the timely completion of the research project.

PartlV- Chapter3: Methods

I. Objective

The objective of this section is to elucidate tigorous standards that must be followed when
formulatingChapter3 of the academiaesearchproject. Thischapteris pivotal asit delineatesthe
methodology, specifying how the research will be conducted, who the participants are, the data
collection instruments used, and how the data will be analyzed.

Il. GeneraRegulations
A. Introduction:

1. Thelntroductionof Chapter3 mustreiterate the purposeof the studyasinitially outlined,
offering a seamless transition into the methods section.

B.ResearchiMethods:
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1. Researcherareobligedto stateexplicitlywhethertheir researchapproachis qualitative,
guantitative, or employs mixed methods. A rationale for selecting a particular research
method should also be provided.

C.Participants

1. Athoroughoutline shouldidentify the participantsof the study,clarifythe rationalefor their
selection, and describe the sampling techniques employed.

D.Procedures

1. This part necessitates an exhaustive description of the steps followed for sample
recruitment,how informedconsentis obtained,andthe strategiesfor datamaintenance.

E.Instrumentsand Measures

1. Adetailedaccountof the datacollectioninstrumentsshouldbe provided.Therationalefor
selecting these instruments and actual copies shoulthbkided in an appendix.

F.DataCollectionand Analysis

1. The chosen methods for data analysis, including coding procedures and, if applicable,
statisticalapproachesshouldbe meticulouslydescribed Thisinformation shouldbe clearly
linked to theresearch questions.

Ill. ScoringCriteria

For the "Introduction,” projects that attain an "Exemplary" rating will deliver a crisp, succinct re
introductionof the study'spurpose researchproblem,andquestions,andwill expertlytransitionto

the methods section. Those with a "Proficient" rating will manage a clear but perhaps less polished
transition,while "Emerging'worksmight offer avaguetransition."Unsatisfactory'projectsfail to re-
AYGNRRdzOS G KS & dzR enRanindftizisifich ® the Mdthadsl2 A RS | y &
In terms of "Research Methods," an "Exemplary" classification is reserved for projects that not only
define the type of research but also offer a compelling justification for its use. "Proficient" ratings
will adequatelydescribethe researchtype with somejustification,whereas'Emerging‘projectsmay
ambiguously state the research type and offer a weak rationale. "Unsatisfactory" projects do not
specify the research type nor offer any rationale.

Criteriafor "Participants'follows a similarstructure."Exemplary'projectswill articulatewith clarity

and persuasiveness why particular participants were chosen and what sampling methods were
employed."Proficient" projectswill identify participantsand providea rationalebut maylackdepth

in explaining the sampling methods. "Emerging" classifications will provide a vague rationale and
identification, while "Unsatisfactory” projects will fail to specify any of these aspects.

Theevaluationcriteriaare similarlyrigorousfor "Procedures,™Instrumentsand Measures,'and
"Data Collection and Analysis," with distinctions made based on the level of detail, clarity, and
appropriateness in relation to the research questions.
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IV.Compliancévieasures

Nonadherenceo thesecomprehensivgyuidelineanayleadto academiaepercussionsncluding
grade deductions and the requirement for substantive revisions, thereby jeopardizing the timely
completion of the researcproject.

PartV- Chapterd: Results

I. Objective

The objective of Chapter 4 is to present and interpret the results of the research in a clear,
structuredmanner tightly alignedwith the researchquestionsandthe overallpurposeof the study.
Thischapter also delves into the limitations of the study.

Il. GeneraRegulations
A. Introduction:

1. Thelntroductionshouldeffectivelyre-statethe purposeof the studyandsmoothly
transition into the presentation of the results.

B.Presentationof Results

1. Thepresentationmustbe designedor accessibilityandclarity,employinga variety of
charts, tables, or other data displays to articulate the findings effectively.

C.Interpretation of Findings

1. Thissectionrequiresthe researcheto interpret the findingsin relationto the research
guestions, using evidence to support these interpretations.

lll. ScoringCriteria

For the "Introduction,” projects awarded an "Exemplary" rating will succinctly yet clearly re
AYGNRRdzOS (KS & daRi@emiand ddestiod®, sl includS ais€amigs ansition
to the results."Proficient"workswill providean adequatebut possiblylessgracefultransition,while
"Emerging" research might only vaguely outline this introductory information and transition.
"Unsatisfactory” projects will not offer any-atroduction or meaningful transition to the results.

In the category of "Presentation of Results,” an "Exemplary" designation will be given to projects
with presentations that are effortlessly accessible and employ a diverse array of data visualization
toolslike chartsandtablesfor increasedcomprehension'Proficient” projectswill presentdatain an
accessibleandunderstandablenanner,employingmultiple typesof datadisplays:'Emerging'works

will likely be somewhat accessible but may lack in variety or clarity in data displays. "Unsatisfactory
works will offer inaccessible and confusing presentations with limited or no data visualizations.

For "Interpretation of Findings," an "Exemplary" rating is reserved for those projects where the
findingsare not only interpreted correctlybut are alsosupportedby robustevidenceandaretightly
linked to the research questions. Projects rated as "Proficient” will interpret findings correctly with
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adequate evidence and address the research questions sufficiently. "Emerging" projects may offer
interpretationsthat are occasionallgupportedby evidenceandarevaguelyrelatedto the research

questions."Unsatisfactory'projectswill featureincorrector unsupportedinterpretations,lackinga
clearlink to the researchguestions.

IV.Compliancévieasures

Failureto adhereto thesestringentguidelinescanresultin academigenalties,includinggrade
reductions and obligatory majaevisions, jeopardizing the timeline for the completion of the
research endeavor.

PartVI- Chapters: Discussion/Conclusion
I. Objective

The focus of Chapter 5 is on synthesizing the findings of the research, situating these in a larger
academicndsocietalcontext,andoutliningthe implicationsfor action,while alsonoting limitations
and providing a conclusive summary.

Il. GeneraRegulations
A. Introduction:

1. Beginbyre-introducingthe purposeof the study,the researchproblem,andthe research
guestion, culminating in a transition to the conclusion.

B. Synthesiof Findings
1. Aconciseyet comprehensivaliscussiorof the majorfindingsand outcomesis expected.
C.Situatedin LargerContext

1. Thefindingsshouldbe locatedwithin the broadercontext,particularlyconcerningeesearch
literature and theoretical frameworks.

D.Implications

1. Thispart shouldoffer well-groundedrecommendationg&nddiscusgheir implicationsfor
policy and practice.

E.Limitationsand Suggestiongor FutureResearch

1. Anacknowledgmenbf the limitationsof the study andan analysiof the dataare required
here.

F.Conclusion

1. Summarizehe topic andintroduceno newinformation, but offer impactfulconcluding
ideas.
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lll. ScoringCriteria

Forthe "Introduction," an"Exemplary'rating will be achievedf the re-introductionis clear,succinct,
and smoothly transitions to the conclusion. A "Proficient” work will adequateigtreduce the
study and transition to the conclusion, while an "Emerging" work might vaguely outline this
introductory information. An "Unsatisfactory" work will lack anyim&oduction or meaningful
transition.

In"Synthesi®of Findings,'an"Exemplary'work willfeature abrief yetimpactfuldiscussiorof major
findings and outcomes, appropriately and clearly linked to conclusions. A "Proficient" designation
will be awarded for comprehensive discussions that are mostly linked to conclusions, while
"Emerging'worksmighthavesomelinksbut lackclarity. An"Unsatisfactory'work will inadequately
discuss or link findings to conclusions.

For "Situated irLarger Context," the discussion nee¢dse both accurate and engaging to be rated
as"Exemplary,'ldeallyprovokingthought andrelatingfindingsto researcHiterature andtheoretical
frames.A "Proficient"work will situate the findings accurately and engagingly but may ladepth
connection to research or theory. "Emerging" works will be accurate but may lack engagement. An
"Unsatisfactory" work will be neither accurate nor engaging.

In "Implications," an "Exemplary" rating will be givenifeightful recommendations that are not

only appropriate but are also clearly linked to findings and outcomes, with explicit implications for
policyandpractice."Proficient"workswill haveappropriaterecommendationdinkedto findingsand
policy implications, while "Emerging" works may have unclear links. "Unsatisfactory" works will not
include any recommendations or discuss implications.

Inthe sectionon "Limitationsof the Studyand Suggestionfor FutureResearch,"Exemplary'works
will identify limitations and provide an analysis of the data. "Proficient" works will merely identify
limitations, while "Emerging" works may only acknowledge a few. "Unsatisfactory" worltgilidl
identify any limitations.

Lastly, for "Conclusion,” an "Exemplary” work will offer an excellent summary of the topic, closing
with impactfulideas.A "Proficient"work will havea goodsummarywith clearconclusionsyhile an
"Emerging" work may offer a basic summary and some concluding ideas. An "Unsatisfactory" work
will lack a summary.

IV.Compliancévieasures

Failureto complywith theseregulationsmayresultin academiaepercussionssuchasa downgrade
inthed K S gradé dRthe requirement for substantial revisions.
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PartVII- Chapter6: Referenceand Appendices

I. Objective

Chapter 6 is primarily dedicated to the proper citation of references in compliance with APA style
andthe inclusionof appendiceghat supplementthe researchcontent, suchasinstrumentsusedin
the study.

Il. GeneraRegulations
A.References

1. Ensureallreferencesadhereto APAformatting guidelinesandeachmustcorrespondo an
in-text citation.

B.Appendices

1. Thissectionshouldencompassupplementarymaterialrelevantto the study,includingthe
instruments utilized. Proper APA formatting and layout are essential.

lll. ScoringCriteria

In the "References" section, an "Exemplary"” ratieguires immaculate APA formatting with each
reference having a matching citation(s) in the body of the paper. A "Proficient" score will be given
for minimalformatting errorst limited to oneor twot andevery referencevill correspondo anin-

text citation. The "Emerging" rating will acknowledge multiple formatting errors and may include
oneor two references without corresponding citations. A ratofgUnsatisfactory" wilbe assigned

for extensive formatting errors, and several references will lack matching citations.

For"Appendices,'an"Exemplary'ratingmandatesthat appendices$ncludeinstrumentsexactlyas
usedin the study,with appropriateheadingsand pagetitles, all formatted correctlyin APAstyle. A
"Proficient"designationwill includewell-preparedappendicewith suitableheadingsandcorrect
APAformatting. An"Emerging'scorewill be givenfor appendicesn undevelopedor draft form, with
some APA formatting errors. An "Unsatisfactory” score wiliilken if no appendices are included
when their inclusion would have been appropriate.

IV.ComplianceMeasures

Non-compliancewith theseregulationsmayinvite academigenalties suchasaloweredgradeor
the necessity for significant revisions.
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PartVIII- OverallPaperMechanics
I. Objective

The obijective of this section is to evaluate the paper in terms of its coherence, organization,
mechanicsgitations,andlanguageusage Adherenceo APAstyleandlinguisticprecisionare
integral.

Il. GeneraRegulations
A.Argumentand Support

1. Developacoherentandconvincingargument,substantiatingclaimswith credibleand
relevant evidence.

B.Organization

1. Employappropriateorganizationaktructuressuchasintroductions,headingsfransitions,
and conclusions.

C.Mechanics

1. Paymeticulousattentionto sentencestructure,grammar,punctuation,andspelling Write
in past tense where appropriate.

D.Citations

1. Ensuraallcitationsandreferencesadhereto APAstyle.
E.LanguagdJsage

1. Uselanguagehat isfree from bias,adheringto APAstyle conventions.
lll. ScoringCriteria

For "Coherent and Convincing Argument," an "Exemplary" score demands consistent, credible,
relevant, and substantive evidence supportiigims. "Proficient” entails a coherent argument
substantiatedwith evidencewhereas'Emerging'reflectsa buddingcoherentargumentwith some
substantiation. "Unsatisfactory" implies that the argument is unclear.

In "Organization," "Exemplary" woskillfully uses organizational structures for clarity and
coherence!'Proficient"work consistentlyadheresto organizationabestpractices."Emerging'work
begins to utilize these structureahile "Unsatisfactory" work is disorganized atifficult to follow.

For "Mechanics," atExemplary" ratings reservedfor error-free writing, while "Proficient” allows
minor errorsthat R 2 yinipédecomprehensionEmerging'containserrorsthat somewhathinder
understanding, andUnsatisfactory" is marred by frequent errors that disrupt comprehension.

Inthe categoryof "Citations,"an"Exemplary'scoremeansconsistentand correctuseof APAstyle.
"Proficient" allows minor inconsistencies, "Emerging" shows irregular uaage'Unsatisfactory"
fails to use APA style, affecting comprehension.
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Finally,"Biasin LanguagéJsage'rated "Exemplary'consistentlyadheresto APAstyle conventionso
reducebias,whereas'Proficient"generallydoesso."Emerging'isinconsistentand"Unsatisfactory"

does notemploy antibias language.

IV.CompliancéMeasures

Non-compliancewith theseguidelinesmayresultin academiaepercussionssuchasareduced
grade or the need for extensive revisions.

PartlX- Languagé&tylelssues
Objective

Toensurethat the papermaintainsa consistent]ogical,and professionalharticulatedlanguage

style.
GeneraRegulations
A.Paragraphs
1. Employidentifiabletopic sentencedor eachparagraph.
2. Maintainasingletopic per paragraph.
B.Transitions
1. Ensuresmoothtransitionsbetweenparagraphgor enhancedeadability.
C.LogicalFlow:
1. Thepapershoulddemonstrateacoherent,logicalflow of ideas.
D. Detailsof Writing:

1. Maintainaneconomyof expressionavoidexcessivgassivevoice,andkeepparallelideasin
a parallel format.

ScoringCriteria
Paragraphs

1 "Exemplary'paragraphgossesglearlyidentifiabletopic sentencesndcloselyrelated
content.

1 "Competent"paragraphgienerallyfollow the exemplarytraits but occasionallygleviate.
1 "Developing'paragraphdackidentifiabletopic sentencesandoften carrymultiple topics.
Transitions

1 "Exemplary'ensuressmoothtransitions.
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1 "Competent"containsoccasionatoughtransitions.
1 "Developing'transitionsare noticeablyrough.
LogicalFlow of Ideas
1 "Exemplary'guidesthe readersmoothlythroughlogicallyarrangedcontent.
1 "Competent"ismostlylogicalbut occasionallgonfusing.
1 "Developing'ishaphazardanddifficult to follow.
Detailsof Writing
1 "Exemplary'tonsistentlyadheresto alllistedattributes.
1 "Competent"needsimprovementin someaspects.

1 "Developing'frequentlydeviatesfrom desiredlanguagestyle attributes.

PartX- APAFormatandDesign
Objective

Toensurethat the paperadheresstrictly to APAformatting anddesignguidelines.
General Regulations
A.APAFormat

Thepapershouldstrictly adhereto APAformat acrossall sectionsjncludingtitle page,
abstract, introduction, method, results, and conclusicr:.

B.References

1. Thereferencelist shouldbe properlyformatted, andeachreferenceshouldhavea
corresponding citation.

C.Fontand Margins
1. Usel2-point TimesNewRomanor Courierfont with one-inchmargins.
D. Spacingand Headings
1. Maintainconsistentdouble-sspacinganduseappropriateAPAlevelheadings.
Scoring Criteria
APA Format
1 "Exemplary'usesproper APAformatting throughout.

1 "Competent"containsafew minor errors.
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1 "Developing'containsmultiple formatting errors.
References and Citations
1 "Exemplary'tontainsproperformattingandmatchingbetweencitationsandreferences.
1 "Competent"containsminor errorsbut hasmatchingcitationsandreferences.
1 "Developing'containsmultiple errorsandinconsistencies.
Font,Margins,Spacingand Headings
1 "Exemplary'adherego allformat anddesignguidelines.
1 "Competent"almostentirely adheresbut maycontainminor discrepancies.

1 "Developing'hasclearformattingerrors.

In summary, this guide has been meticulously designed to uphold the high standards expected in
completing researckhesiswithin the PhD Applied Linguistiggogram.Thecriteriaoutlined herein

are intendedto both guidethe researchprocessandserveas thebasisfor rigorousevaluation.
Authorsare stronglyencouragedo adhereto theseguidelineso ensure their work meets the
exacting demands of scholarly investigation in the realm of English language teaching.

Students will also be provided with a more expansive rubric, furnishing detailed criteria for each
aspectof researchandwriting. Thiswill serveasanadditionalresourcefor clarifyingexpectations
and enhancing the overall quality of submitted work.

Youradherenceo thesestandardss not just arequirementbut atestamentto the academiaigor
that this program aims to instill.

Shouldthere be anyqueriesor needfor further clarification,youare encouragedo seekguidance.

Thank you for your commitment to academic excellence.
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Rights and Duties

The present manual reflects the philosophical base upon which University Student Rules are
built. This philosophy acknowledges the existence of both rightsesmbnsibilities, which is

inherent to an individual not only as a student at King Khalid University but also as a citizen of

this country.
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KING KHALID UNIVERSITY

INTEROFFICE MEMORANDUM

TO: All FacultyMembers
FROM: ChairmanDepartmenof English
SUBJECT: CODE OF ETHICS CONDUCT IN THE PUBLIC SECTOR

DATE: 3/9/1438 12/8/2016

Dear Colleagues,

According to theMinistry of Education and KKU rules and regulations, you must read this
document and follow its rules and regulations. After reading this document, you need to sign in
thec h a i r affiaer{fér sistructorsn theEnglishDepartmentprtheELCd i r e office(ford s
the instructors in ELC).

BestRegards,

Dr. MunassirAlhamami
Chairof the EnglishDepartment
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Codeof Ethics Conductin the Public Sector

Article (1)
Thisc o0 d e CaadoflCenductin thePublicSectorandemployed (validpsof the dateof

approval from (by) the Council of Ministers.

Article (2):
Thedefinitionscontainedn thecivil servicesystemarerecommendefbr the purpose®f

this Code.

Article (3):

This Codeshallapplyto all staff subjectto civil serviceandthe staffof independent
institutions and departments.

Eachnewemployeeandbeforecommenceavork mustsigna pledgeof commitmento this
code, and kept a copy of this pledge in his file career.

This code is based on the foundations and principles of justice, and equal opportunity,
transparency, accountability, professional, integrity, neutrality, and belonging to the
homelandandthe Serviceandinsistingon achievingits missionobjectivesandresponsibility,
and the employee must committed to the provisions of this Code in addition to the
foundations and principles that based on it.

Any violation of the provisionsof the Coderequiresaccountabilityandto takedisciplinary

action and penalties in accordance with the rules of this system.

6y
U
Tix
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Article (4):

This codeaimsto:

Establishing Anchoragegthicalstandards;ulesandbasicprinciplesfor public office ethics,

values and culture of professionalism among civil service staff, promote commitment to

these standards, norms and values, and consolidate the foundations of good practices and

good governance, through awareness of civil service staff and directing them toward right
careers ethics and self discipline, which fra
and consistent with applicable laws and regulations, as well as through the statement of

duties and responsibilities of career and role in improving services and strengthening the

credibility of public service.

Strengthen the confidence of citizens and recipients of public service of government

institutionswork, increasingespectindappreciatiorfor its rolein providingbestservices.

Article (5): The generalduties and responsibilitiesof employee,

Theemployeeshould:

Performhis dutiesandfunctionsentrustedo him actively seekingsecretariaimpartiality,
accuracyand professionalism, impartialignd the maximum potential, and work to serve
the goals and objectives and achieving the public interest only.

To ensurdamiliarity with thelawsandregulationsn forceandapplied withouanyabuseor
violation or neglect.

Devotehoursto performofficial functionsanddutiesof hisjob, andnotdoinganyactivity
that does not respect his or her official duties.

Questto improveperformanceanddevelop its professionand se¢helatestdevelopments
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in thefield of work andthatof the Chambethatworksfor, andsubmitproposalghatwould
improve the working methods and raise the level of performance aotistituency, and
assistance in providing safe and healthy working environment.

Refrainfrom anyactsor practicesor actsviolate morality andethicalconduct.andto refrain
from harming the political views or religious beliefs of others inside or outside the
constituency or incitement against it.

Facilitate the investigation and inspections by the competent authorities in all possible
meansandto provideinformationandanswerqueriesn possessionf thoseresponsibldor
the tasks of investigation and inspection, in accordance with the laws and regulations in
force.

N o n sattion,okireiting others andrefrainfrom organizingpetitionscollectivej o b
related or participate in the organization, whatever the reasons and motives are, and
commitment in ways that appeal to be followed.

Fulfil all receivabledinancialimplicationsof the Servicein accordancevith thelawsand

regulations in force without delay.

Article (6): Dealingwith others

In dealingwith therecipients ofervice theemployeeshould:

Respect the rights and interests of others without exception, dealing with the public to
respect the bouquet and tact and neutrality and impartiality and objectivity, without
discriminationbasedn raceor genderor religiousbeliefs,political or socialstatusageor
physical status or any form of discrimination.

Seekingo gainpublic trustthroughintegrity, responsivenesand goodehavioutin all its
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work in line with laws, regulationsindinstructionsin force.

Completion the required transactions in speed and accuracy within the bounds of
jurisdiction,andto answelthequeriesandcomplaintsof servicerecipientsaccuratelyand
objectively and speed, and the reasons in case of disapproval or delay access to their
transactions.

Provide the information required to service recipients and on the work and activities of his
department accurately and quickly without deceive or mislead in accordance with the
legislationin force,andguidethemto the complaintsmechanisnin theeventof adesireto

lift the complaints to the concerned authorities.

To give priority attentionandcarefor peoplewith specialneedsandprovideaid and
assistance to them.

Dealing with documents and persomdbrmation relevant to the people who deal with
themstrictly confidentialandin accordancevith thelawsandregulationsandnotto exploit
such information for personal purposes.

Refrainfrom anyactionthatadverselyaffectspublic confidencan thecivil service.

In dealing with his superiors, the employee should:

Strictly enforcedthe ordersof his managersgirectivesandinstructionsashierarchy andif
those orders and instructions in violation of the legislation in force the emdbgatd
informs the President in writing to the violation occurred, nor is committed to the
implementation of these orders and instructions only if confirmed by the President in
writing, andin this casehe caninformsthe Audit Bureauviolation occurred And in all cases,

the employee should refuses to implement the instructions if they constitute a breach or
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violation of amisdemeanouor felony punishablainderthe PenalCodeor anyother

legislation in force.

Dealingwith his superiordo respecandnotto attemptto gainanypreferentiatreatment
methods Flattery or through deception or through the medium and favoritism.
Nondeceiveor misleadhis superiorsandto refrainfrom concealingnformationrelatedto

his work aimed at influencing the decisions taken, or obstruction of work, and it should
cooperate with his superiors and providing opinion, advice and expertise possessed by all
objectivity and sincerity, and make disposition of the information in his possession in the
interest of work.

Inform his superioraboutanyabuseor violation or difficulties encounteredh the

workplace.

Keephis newdirectsupervisoffully andaccuratelyto the subjectsanddocumentsncluding

the outstanding matters, to enshtesiness continuity.

In dealingwith colleaguesthe employeeshould:

To respect and sincerity with his colleagues, maintaining good relations and friendly
relationswith them,withoutdistinctionandcarefulto respectheir privacyandrefrainfrom
exploiting any information pertaining to their own lives in order abuse.

Cooperation with his colleagues and share their opinions of high professionalism and
objectivity andassistancgherevempossibleto solvethe problemsheyfacein employment,
andensure the dissemination of positive trends among colleagues to help improve the
performance of work and improve the working environment and the institutional culture of

sound root in the department.
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Refrainfrom anyactsor practicesor immoralactsviolating public morality andethical
conduct, and the commitment of men to respect women's colleague, and his partner at
work.

In dealingwith subordinateshe employeeshould:

Develop the capacity of his subordinates, motivate and help them to improve their
performanceandbeagoodexamplefor themin work to be boundby laws,regulationsand
instructions in force.

Transferof knowledgeandexperienceyainedby his subordinateandto encouragehemto
increase information exchange anahsfer of knowledge among them.

Supervising his subordinates and accountability for their actions, assess their performance
objectivelyandimpartially andstriveto providetraininganddevelopmenbpportunitiesor
them in accordance with the related regulations and instructions.
Rejectedanypressurdrom athird partyto dealwith thesubordinatgreferential

treatment.

Respechis subordinatesightsandcooperatavith themin ahigh professionalisnwithout
favoritism ordiscrimination.

Commitmento write directivesto his subordinatem the casereceiveda notewritten by

his subordinateéhathis ordersor directivesissuedby the violationof thelegislation inforce.

Article (7): Maintaining confidentiality and mechanismsfor disclosureof information
The Employeeshould:
Non di soboffimasinfarnetionanddocument&nddocument®btainedor accessed

duringafunction,whether inwriting or orally or electronicallyandpassed oconfidential
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instructionsor decisionsor specialegislation,or mustremainconfidentialevenafterthe

expiry of his term, unless he has a written approval from the minister.

Refrainfrom makinganycommentor statemenbr interventiononissuesstill understudy

or deliberation with government agencies.

I nform the Secretary Gener al in the event hi

courts,unlesghetestimonyconcernedhelaw prohibitsthedisclosureof informationand
in conformity with the laws and regulations.

Disclosefull and accuratenformation oneveryofficial thatrequiredisclosureofe x o f f i ci o.

Article (8): Acceptor requestgifts, privileges and other benefits

The Employeeshould:

Not toaccept or request amyft or hospitalityor anyother benefits of ankind, whether
directly or throughthe medium,mayhaveadirect orindirectimpacton objectivityin the
implementation of its functions or would affect the decisions, or had compelled him to
commit something for acceptance.

Whentheemployedn thecasecouldnot berefusedyifts, hospitalityor otherbenefitsthat

do not apply to cases in paragraph (a) of this article, or when it is believed that the
acceptance of certain types of hospitality will benefit the institution, the employee should
inform his direct chief, and the chief should inform the employee in writing whether to
rejectgifts, hospitalityor otherbenefitsor retainedby the Service or donatedo charityor
disposed of or retained by the employee concerned.

Thedepartmenshould opened special register giftprovided tothedepartmento
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registerthegifts listedin paragrapl{b) of this articleandhowto dealwith it, whether

through keep it or donated or retained by the employee.

Article (9): Conflict of interests

The Employeeshould:

Refrainfrom anyactivity thatwould leadto theemergencef arealor apparentonflict or a
potential reconciliation between personal interests orhand and the functional
responsibilities and tasks on the other.

Refrain from any activity which is not commensurate with the objective and impartial
performance of his duties, or can lead to preferential treatment for the natural or legal
personsn their dealingswith thegovernmentor harmsthe reputationof his department,

or subject its relationship with the public at risk.

Inform his directsupervisoiin writing immediatelyin theeventof conflict of interestswith

any person in his dealingath the government, or if a conflict arose between personal
interest and public interest, or subjected to official pressure incompatible with his official
duties, or raises doubts about the objectithgt should be dealt with Clarithe nature of

the relationship and how is the inconsistencies, and the President should take immediate
action to do so. In all cases must be taken into account public interest in addressing this
incompatibility.

Not to usehisjob directly or indirectly to obtainfinancialgainor anythingof valuefor the
benefit of its own or his family.

Non e x p broecraitameninformationobtainedduringtheperformancef his official

duties and after work in the constothtesency, to
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directly or indirectly, or to harmto others,andnotto discloseinformationto give a

concession unfair or unreasonable to other parties.

Must obtainthe necessargpprovalsanddeputationsccordancevith the laws andrelevant

regulations in force, in the case wish to participate in the process of colldohagons or

prizes or in kind contributions to charitable

from theemployeeeductionactivities,modified or terminatedvhenhefinds thatwill have
a real Or apparent or potential conflict in interest.

To avoid establishingcloserelationshipswith individualsor institutionsrely heavily on his
decisions or his department.

Not acceptinga post,duringthe yearfrom the dateof thelegacyof action, inanyinstitution
has had official dealings with the Chamber that important work only under the written
consenbf theminister.It alsodoesnotallow him afterleavingthe postto provideadviceto
clients ofthese institutions based on information not available to the public regarding
programs and policies of the department which was working with.
Presidentirectshouldinformationofficer whointendsto leavework commitments

contained in this article.

Article (10): Merit, competitivenessand justice

Theemployeeshould:

Take actions related to the selection or appointment of staff or upgrading, training,
evaluationor rewardor transferredr assignear secondear anyof the mattersrelating
to theirwork, transparencyndabsolute impartialityandfree from anyconsiderationsf

kinshipor friendshipor utilitarian conceptsand without anyliscriminationbuilding onrace
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or genderageor religion, by following the foundationsof meritandcompetencynd
competitiveness, and full compliance with the terms of reference and adopted work
procedures.

Inform the direct President in writing of any misfeasance of laws, regulations and
instructions in force seen it during his worktlre area of selection, appointment,
promotion training,performanceppraisalgtc.,andthedirectpresidenshouldverify the
authenticityof the notificationandtakenecessaractionwith the concerneauthoritiesto
ensure the correct position in accordance with the laws, regulations and procedures
deliberate.

Abstaincompletely eitherdirectly or indirectly, from anypreferentiatreatmento any

person through the medium and favouritism.

Article (11): Preserving public property and interestsof the stateand their property

Preserving public property and state interests and property and not to alienate any of its

rightsandinform his directsupervisomaboutanyabusepublic fundsor publicinterestand
any negligence or conduct detrimental to public interest.

N o n af stsatepropertyfor privategainor for the promotionof goodsor servicedor
personal benefit or the benefit of a third party.

Theemployeenvho wasprovidedwith acomputerdeviceshould:

Take all necessamlction to preserve his computer.

No n d o wnodramsomthedeviceonly afterreviewingtheinformationsystems.
Make sure of turning of the device before leaving the workplace.

Maintainingthe confidentialityof information found orhis devicethroughthe useof
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password byhe promiseofnon di scl osur e.

N o n dewscefor entertainmenandn o n d o gamésendéedainmenprograms.

Not to access to other devices and trying to obtain information of them.
Usethedevicefor developmenof skills andcapabilitiesandconsistentvith the Work
interests.

N o n dewcefor thecompletionof personathings.

Rationalize the use of printers as possible.

Theemployeevho have hadiccesdo the Interneshould:

Commitmento usefor work purposesincludingthe goalsfor capacitydevelopmenand
skills related course work and was in the interest of work.

Commitmento thetermsandrequirementsf intellectualpropertyrightsof files and
programs and taking into account the conditions of license use.

Consultingunit of informationsystemsmmediatelyif observeanyabnormakhingsthrough
the use of the Internet.

No n d o wertbhndimateshatcontainmaterialghatareimmoral,or racist,or contain
extremistpolitical views, or incite violence and hatred, or any illegal activities.

No n d o vileslthatarehotdirectly relatedto the natureof hiswork suchasvideofiles
and multimedia files such as movies or songs, or music and the like.

Not to usethe Internetto try to enterandinfiltrate into otherdevisesandNetworks.And
not to use the Internet to send confidential material, political or Containing threats and
harassment to others.

Theemployeevho hasemailaddresshould:
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materials, or personal, immoral, or those that contain extremist political opinions or racism
comments about the beliefs and religious practices or social gender, age, race and in the
eventof anymessagérom anyemployeen this regardmustinform the unit oninformation
systems about that directly.

Nottor e snessagedeliveredto him thatcontaingokesor picturesor moviesfiles and
images of scale.

N o n r andreceivetinessagethatmaycontainvirusesor files havesuspectediruses,

and must in this case ask for help from the unit of information systems.

Takinginto accounthatthereis notanyspecificitywith regardto communicationshat
reach to any employee or sent by email system
employees without prior notice.

Not to openanymessageareunknownor unexpectedevenif theletterfrom someone

known to the employee as well as not to opedosvnlioad anyiles attached doubtful

origin.

Usee mta deVelopthe capabilitiesandskills in accordancevith therequirementsf

Work.

Article (12): EmployeeRights

Thedepartmenshould:

To defineclearlythefunctionsandresponsibilitief the employeeandwhatis expected
from him to achieve.

Dealingwith employeén everyrespect of higareer basedn meritandcompetitiveand
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eqgualopportunities.

To ensuregoodworking conditionsandsafe,andnotto practiceanydiscriminationagainst
him at work.

To provideappropriateandcontinuingtrainingopportunitiego improvetheir chance®f
career path in accordance with the provisions of the civil service personnel or private
system, or aappropriate.

To guaranteedreedomof opinionandexpressiornn the contextof legaltextsandin
accordance with the provisions of this Code.

To ensurgheright of grievanceor complaintfrom anywrongdecisionwastakenagainst

him in accordance with the rules.

Article (13): General Provisions

Theemployeemusthaveaccesdo this codeand familiaritywith its contentsandadherence
to its provisions.

Thedepartmentnustenablecitizensandrecipientsof servicesaccesgo this code.
Ministersands e c r e t a r respasibiger averseairighe applicationof this

activation code.

The End
BestRegards,

Dr. MunassirAlhamami
Chairof the EnglishDepartment
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Guidanceand Counselling

This manual presents the responsibilities of the Unit of Academic Guidance and Counselling. It
explains the services provided to the students at KKU students in general and in the English
program in particular. This manual was designed in response to the requests of His Excellency
the Rector of the University regarding the necessity to take care of our students and to provide a
helping hand to them. Being the main building block of the university, the Deanship of
Admission and Registration was keen to provide everything that serves the students. The
Deanship of Faculty of Languages and Translation, with the approval of His Excellency the
Dean of the College, established a unit for Academic Guidance and Counselling. The aim of
academic Guidance and Counselling in the department aims to follow up the academic guidance
process. The unit was formed from the members of the teaching staff to prepareastushd

provide help for unsurpassed students.
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q Complaints and Grievances

\ “" ‘|| for Students and Faculty
Py A\
(ING KHALID UNIVERSITY Members

This document details relevant complaint and
grievance procedures for both faculty members and
students. Pages1 through 10 detail complaints and
grievances for students, page 11 details complaints
and grievances for faculty members. Students are
first encouraged to attempt, in good faith, to
resolve any grievance with the member or members

of the faculty or academic staff most directly
concerned. All parties are urged to make a sincere
effort to resolve the issue at this level.

Introduction
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General Policy

Increasing the quality of the services offered to faculty members in a way that is positively reflected on the educational
process outputs.

Mechanism Application Scope

The articles of this mechanismapply to all Saudi and non-Saudifaculty members at King Khalid University regardless
of specialty or rank.

ReasonsLeading to Complaint or Grievance

1. Any administrative decision related to the faculty member's rights included in the university executive regulations.
2. Complaint against another faculty member
3. Grievance against a financial decision related to the faculty member's financial rights.

Procedures of Complaint and Grievance Submission for Faculty Members

1. Faculty members are encouraged to submit complaints or grievances to his or her chairperson, who will formally
transfer the complaint or the grievance to the vice dean for academicaffairs and dean of the faculty.

2. The senior leadership grievance team (SLGT)is comprised of all chairpersons, vice deans, and the dean. The

senior leadership grievance team meets regularly once a week to discussthe submitted complaints and

grievances.

SLGTclassifiesthe complaints and grievances according to the kind of complaint or grievance.

SLGTcarefully examines the complaint then makes a decision. The decision is either:

Acceptance of the complaint or grievance.

Resending the complaint or grievance to the person who submits the complaint or the grievance in case it is

proved false. If this is repeated, a suitable action is taken against this person.
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